YTBEPXJIEH
npuka3om [ 1aBHOrO yripaBiaeHus
MPUPOIHBIX PECYPCOB U IKOJIOTUU

ropoaa CeBacTomnosis
ot «03» urous 2020 Ne [1P/149

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeI0CTABIEHUS ITOCYIAPCTBEHHOM YCIayru
«IIpoBenenue rocy1apcTBeHHOI IKCIEPTU3HI POEKTOB 0CBOEHUS JI€COB
(m3MeHeHMi B TPOEKTHI OCBOEHMSI JIeCOB), PACHO0JIO;KEHHBIX HA TEPPUTOPHH
ropoaa CeBacTomnoJisi»

. O01IHKe moJ10KeHus

1.1. TIlpeaMer peryJUpoOBaHUs AAMHHHCTPATHBHOIO0 perjaMeHTa
MPeI0CTABJICHHUS TOCYIapPCTBEHHOM YCJIYTH

[IpenMeToM peryaupoBaHusl HACTOSIIETO AJMUHHUCTPATUBHOIO PETJIAMEHTA
MpPEAOCTaBIEHUA TrocylapcTBeHHON ycnyru «lIpoBeneHne rocyaapCTBEHHOU
AKCTIEPTU3bI MPOECKTOB OCBOEHUS JIECOB (M3MEHEHUN B MPOEKTHl OCBOCHUS JIECOB),
pacrojyoKeHHbIX  Ha  Tepputopun  ropoaa  Cesactomoiiss»  (maimee  —
aIMUHUCTPATUBHBI  PETJIAMEHT) SIBJISIETCS onpeieliCHHE cCTaHjaapTa
MPEOCTaBICHUS YKa3aHHOW YCIYyTU U MOPSAJIKA BHIIOJHEHUS aIMUHUCTPATUBHBIX
NpoIEeAyp MO MPOBEACHUIO TOCYAApPCTBEHHOW JKCIEPTHU3bI MPOEKTOB OCBOCHMS
JIeCOB, HaxoaAmuxcsa B coOctBeHHOCTH Tropoaa Cemacromons (manee —
roCyJJapCTBEHHAs yCIIyra).

AJMUHUCTPATUBHBIN perjlaMeHT pa3padoTaH B IEJSX MOBBINICHUS KauyecTBa
NpPEAOCTaBICHNUA W JOCTYIIHOCTH TOCYJIApCTBEHHOM  yCIYTHM, CO3/IaHHs
KOM(OPTHBIX YCITOBUM MJII yYaCTHUKOB OTHOIICHUM, BO3HUKAIOUIUX B IPOIIECCE
peAOCTaBICHUS rocyJ1apCTBEHHOM YCIIYTH, omnpenenseT CPOKH,
MOCJIEA0BATEIbHOCTh AJIMUHUCTPATUBHBIX MPOLEAYP W aJIMUHUCTPATHUBHBIX
JIEVICTBUM.

1.2. Onucanue 3asiBUTEN e, a TAKXKe JIUI, HMEIOIIUX MPAaB0O BHICTYNATH
0T X UMEHH

3asBUTENIEM, UMEIOLIUM IIPAaBO Ha MOJYYEHUE TOCYJIAPCTBEHHON YCIYTH,
ABJISIETCA (PUBMYECKOE JIUI0, MHAUBUIYAJIbHBINA MPEANPUHUMATEIb, IOPUIUYECKOE
JIMLIO, B TOM YHCJIE TOCYAAPCTBEHHBIE U MYHULIUNAIBHBIE YUPEXKICHUS, Ka3€HHbBIC
MPEINPUATUS, LEHTPbl HCTOPUYECKOrO Hacileaus Nnpe3uaceHToB Poccuiickon
Oenepanuu, TPEKPATUBIINX HCIOIHEHHE CBOUX ITOJHOMOYHUW, KOTOPBIM JIECHBIE
YYaCTKH MIPEIOCTABIICHBI B MOCTOSTHHOE (OECCPOYHOE) MTOJIH30BAHUE UJTH B apCHITY.

OT uMeHM 3asBUTENS I MOJIYYEHHS TOCYAApPCTBEHHOW YCIYTH MOYKET
BBICTYIIATh JIMIIO, UMEIOIIEE TaKOE MPAaBO B COOTBETCTBUM C 3aKOHOAATEIHCTBOM



Poccuiickoit deneparuu, b0 B CUITy HAAENEHUS €T0O 3asSBUTEIIEM B TOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJ1aTE€JILCTBOM Poccuiickon Odenepauuu,
COOTBETCTBYIOIIUMH MOJTHOMOYHUSMH.

1.3. TpebOoBaHusi K NOPAAKY HH(POPMHUPOBAHUA O TNPeAOCTABJIEHUU
roCyAapCTBEHHOM YCJIYI'H

1.3.1. IlpenoctaBieHue  TOCYIapCTBEHHOW  YCIYTH  OCYIIECTBISETCS
['11aBHBIM yIpaBlI€HUEM MPUPOJIHBIX PECYPCOB U 3KOJOTUM ropoaa CeBacTomnoss B
auie YmpaBlieHHsT 0CO00 OXpaHSEeMbIX HPUPOJHBIX TEPPUTOPHUH, >KUBOTHOTO
MHUpa, JIECHOTO M OXOTHUYBErO XO35McTBa [J1aBHOrO ympaBi€HUSI MPUPOIAHBIX
pecypcoB u 3koioruu ropoja Cepacromnosns (ganee — Y MOJTHOMOYEHHBIN OpraH).

Mecto pacnonoxenus YmnoiaHomodeHHoro oprana: 299043, r. CeBacTomnoiib,
yi. HoBukoga, 60-a, Tenedon +7 (8692) 63-51-58.

E-mail: sevprirodnadzor@sev.gov.ru

I'paduk paboThl YIOJTHOMOYEHHOTO OpraHa: MmoHeaedbHUK — yeTBepr ¢ 09.00
1o 18.00 ygacos, nepepsiB ¢ 13.00 1o 13.45 yacoB, natHuna — ¢ 09.00 mo 16.45
yacoB, nepepsbiB ¢ 13.00 no 13.45 ygacos.

B ciiyyae HampaBiieHHs] JOKYMEHTOB ISl IPEAOCTABICHUSI TOCYaPCTBEHHOM
YCIYTU MO MOYTE, YKA3bIBAECTCS IOPUINYECKUN aJipec YTOJIHOMOYEHHOTO OpraHa:
299043, r. CeBacromoub, T. bamaknasa, yia. Hopukosa, 60-a.

[Ipuem rpaxknaH il KOHCYJbTAllMM TIO BOIPOCAM 3aKJIIOUEHHS JOTOBOpa
apeH bl JIECHOTO y4acTKa, HaXOJSIIErocs B COOCTBEHHOCTH ropojia CeBacTorois,
0e3 TMpOBEIECHHUS TOPrOB OCYIIECTBISACTCS YIOJTHOMOUYEHHBIM OpPraHoM IIO
MpeABapUTEIbHON 3alyCh, B COOTBETCTBUM C TpadUKOM, YCTaHOBJIECHHBIM
NpuKazoM  YINOJHOMOYEHHOTO  Oprasa. [IpenBapurenbHas  3amuch
ocymecTBisieTcs o tenedony: +7 (8692) 63-51-58.

Hacrosiuit  aqMUHUCTpaTUBHBIM  perjJaMeHT, a Takke uHbopMaIus
O BHECEHWHM B HEro W3MEHEHWH, pa3Memaercs Ha O(UIMAIBHOM CcalTe
YHoaHOMO4YeHHOTO opraHa B cetu HTepHeT 1o agpecy: WWW.eCOSeV.ru.

1.3.2. Uudopmarust 0 Mecte HaXOXKJACHUS U Tpaduke padoThI, CIIPABOYHBIX
TenedoHaxX OpraHOB, OCYIICCTBISIONINX MPUEM TOKYMEHTOB JIJISl TIPEIOCTABICHUS
roCy1apCTBEHHOM YCIIYTH.

[Ipuém 1OKYMEHTOB JJisl TPEAOCTABJICHUS TOCYJApPCTBEHHOW  YCIyTH
ocyuiecTBisieTcs: ['ocyapcTBEHHBIM aBTOHOMHBIM yupexzaeHuem «Ludposoit
CeBacTonoyib — MHOTO(YHKITHOHATBHBIH HEHTP pe0CTaBICHUS
rOCYJapCTBEHHBIX M MYHMIIUIIAJIBHBIX yCIyr B ropojae CeBacromone» (manee —
I'AY «Iludposoit CeBacronons — M®I] B r. CeBactornose), pacloOKeHHbIA Ha
tepputopun ropoga Cepactomosis 1o azapecy: 299009, r. CeacTomoiib, YII.
Bokzanpnas, 10., Ten. (8692) 41-71-20, odunuansHbeiii nHTEpHET-IOpTA)T MOI]
http://mfc92.ru; e-mail: mfc@mfc92.ru, Ttemepon menrpa TeaePOHHOTO
oocnyxkuBanusi ['AY «udposoit CeBactromons — M®I[ B r. CeBacromoine»
+7 (8692) 417-100.
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1.3.3. UadopmupoBanue o NpeaoCcTaBICHUH TOCYJapCTBEHHOM YCIYTH, B TOM
YHUClI€ O MECTe HaXOXIeHUss U rpaduke padboThl YNOJTHOMOYEHHOTO OpraHa,
MPEIOCTABIISAIONIETO FTOCYJAPCTBEHHYIO YCIYTY, OCYIIECTBIISIETCS:

1) mocpencTBOM pasMenicHus HHGOpMAIMK Ha O(UIIMAIBEHOM HHTEPHET-
canTe YIIOJTHOMOYEHHOr'0 Oprasa: WWw.eC0OSeV.ru;

2) MOCpEICTBOM pa3MeleHus MH(OOPMAIMOHHBIX CTEH/IOB
B YIIOJITHOMOYEHHOM OPTaHE;

3) mocpencTtBoM pasmMenieHus uHGopMmauu Ha O(UIMATBLHOM HHTEpPHET-
noptane ['AY «lludpoBoit Ceacrononr —M®PI[ B 1. CeBacromoye»
www.mfc92.ru;

4) mpu mmanom obpamenun B ['AY «lludpooii Ceactomonas — M®I]
B I. CeBacToroney,;

5) va EnuHOM mopTane TOCYJapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT
(pynkuuit)  (manmee — Ilopram) B cetu  MuTepHer 1o  ajpecy:
http://www.gosuslugi.ru;

6) Ha Iloprane rocynmapcTBeHHbIX yciyr ropoga CeBacTomosisi 1Mo ajapecy:
https://gosuslugi92.ru  (mamee — PIII'Y), (mIpu HaIMYMH TEXHUYCCKOM
BO3MOKHOCTH).

1.3.3.1. Ha odunuansuom WHTepHET-caiiTe YMNOJIHOMOUYEHHOTO OpTraHa,
Ha [loprane, na PIII'Y (npu HaMYuu TEXHUYECKOW BO3MOKHOCTH), pa3MeEIIaeTCs
cienyromas nHpopmanus:

1)  ucYepHbIBAIOIINAN nepeyeHb JIOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIPEAOCTaBIIEHUS TOCYJApPCTBEHHOW YCIyrd, TpeOoBaHUS K O(OPMIICHHIO
YKa3aHHBIX JIOKYMEHTOB, a TaKXe€ IEepPEeUeHb JOKYMEHTOB, KOTOpPHIC 3asiBUTEIb
BIIPABE MPEJAOCTABUTH 110 COOCTBEHHOW UHUIIMATHUBE;

2) KpyT 3asiBUTEJICH;

3) CpoK MpeaoCTaBICHHS FOCYIaPCTBEHHON YCIYTH;

4) pe3ynbTaThl TPEAOCTABICHUS TOCYJAPCTBEHHONW YCIyrH, MOPSI0K
NPEAOCTABICHUSA JIOKYMEHTA, SIBJISIIOLLETOCS PE3YyJIbTaTOM  IPEIOCTABICHUS
roCy/1apCTBEHHOM YCIIYTH;

5) wucYeprnbIBAOIMIUNA TEPEYeHh OCHOBAHWUU IS TPUOCTAHOBICHUS WIU
OTKa3a B MPEAOCTaBIECHNUN FOCY/IapCTBEHHOMN YCIIyTH;

6) o mpaBe 3asBHUTENs Ha J0CyacOHOEe (BHecCyaeOHOE) oOXaloBaHUE
nercTBuid (0e3necTBUS) M pEUIeHUM, MPUHATHIX (OCYILIECTBISIEMBIX) B XOJE
MPEI0CTaBIIEHUS TOCYAAPCTBEHHOU YCIIYyTH;

7) dopmbl 3asBiaeHuil (yBEIOMJIEHUM, COOOIIEHUIT), HCIOJIb3yeMbIe
IIPU NPEJOCTABICHUH I'OCYITApPCTBEHHOMN YCIYTH.

Nudopmanusa na I[loprane rocynapcTBeHHbIX ycayr ropoja CeBacTomnodis
O TOPSAJKE M CPOKax MPEJOCTAaBICHHUS TOCYAapCTBEHHOW YyCIyrM Ha OCHOBAHHUU
cBelleHM, coxaepxamuxca B [loprame rocynapCTBEHHBIX YCIyr Topoja
CeBacTorosi, Mpe0CTaBISIETCS 3aIBUTEN0 OECIIATHO.

Hoctyn k uHOpManMM O CpOKaxX W TOPSAJKE MPEJOCTABJICHUS YCIYTH
OCYIIECTBIISIETCS 0€3 BBITIOJHEHUS 3asgBUTENIEM KaKUX-TMOO TpeOOBaHUM, B TOM
yucie 0e3 HWCMOJIb30BaHUS TMPOTPAMMHOTO OOECIeUeHHUs, YCTAHOBKA KOTOPOTO
Ha TEXHUYECKHE CPEACTBA 3asiBUTENA TPEOyeT 3aKIIIOUCHHs JUIEH3UOHHOTO WM
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MHOTO COIVIAaIeHWsl C TpaBooOjajareiaeM MpOrpaMMHOrO  oOecreueHus,
MPEAYyCMAaTPUBAIOLIETO B3UMAHHUE IUIATHI, PETUCTPALMIO WM aBTOPHU3ALMIO
3asIBUTEIIS, WM IPENOCTABICHUE UM MEPCOHAIBHBIX JAHHBIX.

Ecnu 3asButrens mopaBall 3asBKYy Ha MPENOCTABICHHUE TOCYIapCTBEHHOMN
yciyru yepe3 PIIT'Y, To unpopMainio o xo/1e Ipe1oCTaBICHUSI TOCYJapCTBEHHOM
YCIIYTH 3asBUTENIb MOXKET MOCMOTPETh B JINYHOM KabuHere Ha PIIT'Y.

JIns nmpocMoTpa CBEIEHHM O XONE M pe3yJbTare MpPeJOCTaBIICHHS
rOCy/IapCTBEHHOU ycnyTHu uepes anuHblii kabuneT PIIT'Y 3asBurtento He0OX0AMMO:

a) apropu3oBathcs Ha PIII'Y (BoiiTH B IMYHBIA KAOWHET);

0) HAliTH B TUYHOM KaOMHETE COOTBETCTBYIONIYIO 3asIBKY;

B) NIPOCMOTPETh HH(POPMALMIO O XOAE€ U pPE3yJIbTaTe NpPea0CTaBICHUS
rOCyJ1apCTBEHHOM YCIIyTH.

1.3.3.2. VadopManroHHbIE CTCHIBI, Pa3MEIICHHBIC B YIIOJIHOMOYCHHOM
OpraHe JIOJKHBI COJIepKaTh:

1) pexxuM pabOThI, TIOYTOBBIA M IOPUIMYCCKHI aapec YTOJIHOMOYEHHOTO

oprasa;

2) ampec oduIManbHOrO HHTepHeT-caita [IpaButenbcTBa CeBacTomoIs,
aJpec AMEKTPOHHOM MOYThI Y IOJTHOMOYEHHOTO OPraHa;

3) paboure TenedoHbl, GaMHIMKH PYKOBOAUTENICH YIOJHOMOYECHHOTO
OpraHa;

4) mopsI0K NOMYYCHUST KOHCYJIBTAIIUI O TIPEIOCTABICHUH TOCY1apCTBEHHON
YCIIyTH;

5) HOPSIIOK ¥ CPOKU TPEAOCTABICHUS TOCYIaPCTBEHHON YCIYTH;

6) oOpa3siel 3asBICHUN O TPEIOCTABICHHH TOCYIapCTBEHHOW YCIIyTH U
00pa3Iibl 3aM0THEHUS TAKUX 3asABICHUN;

7) mepedeHb  JIOKYMEHTOB,  HEOOXOAMMBIX  JJII  TPEIOCTaBJICHUS
roCy/1apCTBEHHOM YCIIYyTH;

8) ocHOBaHHUs A1 OTKJIOHEHHUS OT PACCMOTPEHHUsS 3asBJICHHS M TOJAHHBIX
JOKYMEHTOB;

9) ocHOBaHUs ISl OTKa3a B MPEAOCTABICHUH TOCY1apCTBEHHOMN YCIIyTH;

10) nocyneOHbIii  (BHECYACOHBIN) TMOPSAAOK OOXKAJOBAaHHUS PELICHHA U
nercTBuil (0€3eHCTBUS) TOCYJapCTBEHHBIX OPraHOB HCIOJHUTEIBLHON BJIACTH
CeBacronosisi, MNPEAOCTABISAIONIMX TOCYJApCTBEHHYIO YCIyTy, a TaKXKe UX
JOJKHOCTHBIX JIMI U TOCYAAPCTBEHHBIX CITYKallHX;

11) uayro uHOpPMAIMIO, HEOOXOAUMYIO ISl MOJyYEHHUS TOCYIapCTBEHHON
YCIIyTH.

1.3.3.3. WMndopmauronnsie cteHabl, pasmemieHHsie B ['AY «ludposoii
Cesactonosib — MO®I] B r. CeBacTomnosne», JOJKHBI COIEPKATh:

1) mepeueHb rocyIapCTBEHHBIX M MyHUIIUTIAILHBIX YCIIYT, MPEIOCTABICHHE
KOTOPBIX OPTAaHU30BAaHO B MHOTO(YHKITMOHAIIBHOM LIEHTPE;

2) CPOKH MPEI0CTaBICHUS TOCYIapPCTBEHHBIX U MYHHIIMIIATBHBIX YCIYT;

3) pasMepsl  TOCYJapCTBCHHON  MOILIMHBI M HHBIX  IJIATEXKEH,

yIIaYMBaEMbIX
3asBUTEJIEM TMpU TMOJYYEHUH TOCYJIApPCTBEHHbIX W MYHHUIMOAIbHBIX YCIYT,
MOPSIAOK UX YILJIATHI;



4)  uHDOpPMAIIMIO O JOMOJHUTEIHHBIX (COMYTCTBYIOIIUX) yCIyrax, a
Takke 00 ychnyrax, HEOOXOAMMBIX M OOA3aTENbHBIX [JISl TPEJOCTABICHUS
roCyAapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT, pa3Mepax U MOPSIKE UX OTUIATHI;

5) mopsaok oOxkamoBaHus AeiCcTBUI (0e3eHCTBH), a TAKXKE PEIICHHIMA
OpraHoB,  MPEAOCTaBIAIONIMX  TOCYJAApCTBEHHbIE  YCIyTH, U  OPraHoB,
MPEIOCTABIISIOIINX MYyHUIUTIATbHBIC YCIIyTH, rocyJapCTBEHHBIX u
MYHUIIUNAIBHBIX CIY>KalllUX, MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB, PaOOTHUKOB
MHOTO()YHKITMOHAJLHBIX IIEHTPOB,;

6) wHpOpMAITHIO O MPETYCMOTPESHHON 3aKOHOIaTEILCTBOM Poccuiickoii
denepanuu OTBETCTBEHHOCTH JODKHOCTHBIX JIMI[ OPTaHOB, MPEIOCTABIISIONTNX
TOCYJapCTBEHHBIC YCIYTH, JODKHOCTHBIX JIMII OPraHOB, MPEIOCTaBIISIOIINX
MYHUITUTIATBHBIC  yCIyTH, PaOOTHUKOB  MHOTO(YHKIIMOHAJILHOTO  IIEHTPA,
paOOTHUKOB  TIPHUBIICKAEMBIX  OpraHM3allMii  3a  HapyImIeHHe  MOpsaKa
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MyHUIIMTTAIBHBIX YCIIYT;

7) undopmaIio o opsJIKe BO3MEIICHHs Bpea, MPUIMHEHHOTO 3asBUTEIIO
B pe3yibTaTe  HEHAWJIEKAIIEro  UCIOJIHEHUS  JMOO  HEUCIOIHEHUS
MHOTO(QYHKIIMOHAIBHBIM ~ IEHTPOM WM  €ro paOOTHUKAMHU, a  TaKxKe
MPUBJICKAEMbIMU  OpPTaHM3AIMSIMU WIM WX pabOTHUKaMH  0OS3aHHOCTEH,
IPEyCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poccuiickon denepanuu;

8) pexxuM pabOThI U aJipeca UHBIX MHOTOGYHKIIMOHATBHBIX IIEHTPOB U
MPUBJICKAEMBIX  OpPraHW3alliid, HaXONAIIUXCS Ha TEPPUTOPUU  CyOBEKTa
Poccuiickon ®@enepanuy;

9) uHyr HHPOPMAIIHIO, HEOOXOIUMYIO JIJIS TIOJyYeHUS TOCYIaPCTBCHHOMN U
MYHHIUITATBHON YCIYTH.

[Topsimok  monydeHus  WHOpMAIMU  3asgBUTEIEM IO  BOIPOCaM
MPEIOCTABIICHUS TOCYJApPCTBEHHON YCIYTH W YCIYT, KOTOPBIC SIBISIFOTCS
HEOOXOMMMBIMU W 0OsI3aTeNbHBIMM  JUIA  TPEJOCTABICHHUS  JAHHOU
rOCyAapCTBEHHOW YCIyTU, CBEJCHUN O XOJ€ MPEAOCTaBICHUS YKa3aHHBIX YCIYT,
pasmemaercs B PIITY.

1.3.4. KoHcynbTHpOBaHUE OCYIIECTBIISICTCA OECIIIaTHO.

Crnenuanuct, B TMOJTHOMOYHS KOTOPOTO BXOAHWT TOJTOTOBKA pe3yJibTara
OKa3aHWsI TOCYJapCTBEHHOW YCIyTHU, OCYIIECTBISIOMMNA KOHCYJIbTUPOBAHHE
(mocpeacTBom  TeneoHa WIAM  JIMYHO) 1O  BONPOCAM  TMPEJOCTABJICHHUS
TOCYAapCTBEHHOM YCJIYTH, TOJDKEH KOPPEKTHO W BHHMATEIIBHO OTHOCHUTHCS K
3asIBUTEIISIM.

[Ipu KOHCYJIBTHUPOBAHHWH IO TeICPOHY CHCIUAINCT B BEXJIMBOU (opme
JIOJDKEH MPOUMH(OPMUPOBATH OOPATUBIIIETOCS MO0 MHTEPECYIOUIUM €ro BOIpOCaM,
1o TPeOOBAHUIO 3asBHUTEIS CICIHAINCT JOJDKEH Ha3BaTh CBOIO (haMUJIUIO, UMS H
OTYECTBO, TIOJDKHOCTb.

Ecnu cnemumanuct HE MOXET OTBETUTh Ha BOIPOC CaMOCTOSTEIHHO,
anb0 TOATOTOBKA OTBETa TpeOyeT MPOJODKATEILHOTO BPEMEHH, OH MOXKET
MPEIOKUTh 00paTUBIIEMYCSI OOpaTUTHCS MUCHMEHHO, JTUOO HA3HAYUThH JIPYroe
yI00OHOE JIJIsl 3aMHTEPECOBAHHOTO JIMIIA BPEeMsI JIJIsl IOJTy4IeHUS] HH(POPMAIIHH.

Pexomenmyemoe Bpems st TeneoHHOTO pasroBopa — He Oonee 10 MuHyT,
JMYHOTO YCTHOTO MHGOPpMHUPOBaHUS — HE Oosee 20 MUHYT.



1. CtanaapT npegocTaBjieHusi TOCYAaPCTBEHHOM YCJIYTH
2.1. HammeHoBaHuUe rocy1apCcTBEHHOH YCJIOYTIH

['ocynmapctBennas ycmyra — «lIpoBeneHue rocymapCTBEHHOW AKCIEPTH3BI
IIPOEKTOB OCBOGHHUS JIECOB (M3MEHEHHH B TMPOEKTHl OCBOCHHUS JIECOB),
pacmosioKeHHbIX ~ Ha  Tepputopun  ropoaa  Cesactomonisi»  (maimee  —
rocyJapCTBEHHAs ycIyra).

2.2. HammeHoBaHmue OpraHoB, MNpPEAOCTABJIAINUX TOCYAAPCTBCHHYIO
YCIOyry 1 y4acrByumux B IIpeaoCcraBJICHUA FocyﬂapCTBeHHOﬁ ycayru

[IpenocraBnenue roCyJ1IapCTBEHHOM yCIIyT! OCYILIECTBIISIETCS
YNOITHOMOYEHHBIM OPTaHOM.

[Ipn mpenocTaBlI€HHH TOCYJApCTBEHHOM YCIYTM YYacTBYIOT CIEIYIOLIUE
OpTraHbl U OpraHU3aluU:

1) TAY «udposoii Ceacromons — M®I] B r. CeBacromojie» — B 4acTu
pueMa U nepeaadyv JOKYMEHTOB JJIs MPEIOCTaBICHUSI TOCYIapCTBEHHON yCIIyTH
OT 3asBUTENII B YIMOJHOMOYEHHBII OpraH, OTKa3a B NpPHEME 3asBICHUS H
JIOKYMEHTOB JIJISI IPEJIOCTABJICHUS] TOCYJAPCTBEHHON YCIYTH 3asBUTENI0, a TAKKE
npueMa W mepefadyd pe3yJsibTara MPeAoCTaBICHUS TOCYIapCTBEHHON YCIYTd OT
VYTI0THOMOUYEHHOTO OpraHa 1 BbIJJAYU €TI0 3asBUTEIIIO;

2) denepanpHas HANIOTOBas ClIyk0a — B YacTH IMOJYyYCHHs CBEJACHUHN W3
€UHOTO  TOCYIJApCTBEHHOTO  peecTpa  HOPUAMYECKUX  JIHMI,  €IUHOTO
roCyJJapCTBEHHOTO PeeCcTpa WHIUBUAYAIbHBIX MPEAPUHUMATEIICH, O IOCTAHOBKE
3asBUTEJISI HA HAJIOTOBBIM yUET B HAJIOTOBOM OPTaHE;

B coorBerctBun ¢ nmynkroM 3 yactu | cratem 7 DenepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O06 opraHuzaiuu MpeAoCTaBICHUs TOCYIapCTBEHHBIX
1 MYHULUIAJIBHBIX YCIYT» OpPraHbl, MPEJOCTaBISIONINE TOCYAAPCTBEHHbBIE YCIYTH
HE BIpaBe TPeOOBATh OT 3asABUTENS OCYIICCTBJICHHS JEHCTBUN, B TOM YHCIE
COTJIacCOBaHWM, HEOOXOMMMBIX IJisi TOJYYEHUS TOCYJApCTBEHHBIX W CBSI3aHHBIX
c oOpallleHreM B UHBIE TOCYIapCTBEHHBIE OPTaHbl, OpTaHU3AIINH, 32 UCKITIOUEHUEM
MOJIYYEHHUs YCIAYT U MOJY4YeHUsI JOKYMEHTOB U MH(OpPMAIIMH, MPEIOCTABIIEMbIX
B pe3yJbTaTe MPEAOCTABICHUS TaKUX YCIYT, BKIFOUEHHBIX B NMEPEUHHU, YKA3aHHBIE
B yactu | crtateu 9 nannoro denepanbHOro 3aKOHA.

2.3. Onucanne pe3yJibTaTa NMpPeI0CTABJIEHUS IOCYIapPCTBEHHOM YCIyrH

PesynbraTom npenocTaBieHus roCy1apCTBEHHOM YCIIYTH SIBIISIECTCS:

1) Bbigaua YTMOJHOMOYCHHBIM OPIraHOM 3aKIIOYEHHs] TOCYIapCTBEHHOW
HKCIIEPTU3bI NMMPOEKTAa OCBOEHHUS JIECOB (M3MEHEHMI B MPOEKT OCBOCHHMS JIECOB) U
pelieHust 00 yTBEPKACHUU JAHHOTO 3aKJIIOUEHUS;

2) pemieHre YTMOMHOMOYEHHOTO oOpraHa o0 OTka3e B MPEJAOCTABICHUU
rOCyJapCTBEHHOW YCIIYTH;



Pe3ynpTaT mnpenocTtaBieHHs TOCYAApCTBEHHOM YCIYTH MOANHUCHIBAECTCS
pyKOBOAMTENIEM Y TOJIHOMOYEHHOTO OpraHa Ju0o0 JUIIOM, UM YIIOJTHOMOYEHHBIM.

PesynpTaT mpemocTaBieHHs TOCYJIApCTBEHHOM YCIYyTd TI0  BBIOOpY
3asiBUTENS] MOXET OBbITh MpeJCcTaBiIeH B (QopMe JOKyMEHTa Ha OyMaKHOM
HOCHTEJIE, a TaKXKe B BUJIe MH(OpPMAIIUU B JIMYHOM KaOuHete 3asaButes Ha PIITY.

2.4. Cpok npeaocraBJieHUs TOCYIapCTBEHHOM YCJIYT'H

24.1. Cpok mpemocTaBieHUS TOCYJAPCTBEHHON YCIYTH COCTaBIISCT
He Oonee 30 paboumx naHEH cO AHS TPUHATUA OT 3aABUTENS 3asBICHUS O
IIPEIOCTABIEHUH TOCYTAPCTBEHHON YCIIYTH U MPUIOKEHHBIX JTOKYMEHTOB.

[Ipy mpoBeAeHUMM TOCYHAPCTBEHHOW JOKCIEPTU3bl W3MEHEHMM B IIPOEKT
OCBOCHHSI JIECOB, pACIIOJIOKEHHBIX Ha TeppuTopun Tropojga CesacTomons,
IOJIFOTOBJICHHBIX HA OCHOBAaHMM aKTa JIECONATOJIOrMYECKOro 00CIe0BaHuUs, CPOK
IPEIOCTABIICHUS TOCYJapCTBEHHOM yCIyru coctaisieT He Oosiee 10 pabouunx nHen
CO JHS NPHUHATHUS OT 3asABUTEIS 3aBJICHHUS O NPEIOCTABICHUU IOCYJApPCTBEHHOM
YCIIYTH U IPUJIOKEHHBIX TOKYMEHTOB.

2.4.2. B ciy4yae NmpeaoCTaBIICHUs 3asIBUTENIEM, IIPEACTABUTENIEM 3asiBUTEIS
JOKYMEHTOB, YKa3aHHBIX B Iojapasjaene 2.6. aJMUHUCTPATHBHOIO PETJIAMEHTA,
yepes ['AY «ludposoit CeBacromnonas — M®I] B r. CeBacTomnosie», CpOK MPUHATHS
pelIeHus] O BblJAYe pe3yibTaTa MPEIOCTaBICHUS TOCYAApPCTBEHHOW YCIIYTH
UCUYHUCIISIETCST CO JAHS TMepefadyd MHOrO(QyHKIHMOHAJIBHBIM ILIEHTPOM TaKHUX
JIOKYMEHTOB B Y IOJIJHOMOYEHHBIN OPraH.

2.4.3. [IlpuoctaHoBIE€HHE TPEIOCTABICHUS TOCYAAPCTBEHHOW yCIyTH
3aKOHOJATEIBCTBOM HE MPETYCMOTPEHO.

2.5. IlepeyeHb HOPMATHBHBIX IMPABOBBIX AaKTOB, PeryJHPYHOUIAX
OTHOIIICHUS], BOBHUKAKIINE B CBSA3M C NMPENOCTABJICHUEM TOCyIapCTBEHHOI
YCIYTH

[IpenocTtaBieHne rocy1apCTBEHHOM yCIYTH OCYIIECTBISIETCS HA OCHOBAHUU:

1) Koncturynuu Poccuiickoit deneparin;

2) Jlecnoro konekca Poccuiickoii deneparum;

3) ®enepanpaoro 3akona ot 04.12.2006 Ne 201-®3 «O BBemeHuu B
neiictue JlecHoro koaekca Poccuiickont @enepamy;

4) 3emenbHOTO KOJIeKca Poccuiickoit Deneparivu;

5) ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MPEA0CTaBICHUS I'OCYIapCTBEHHBIX M MYHHUITUTIAIBHBIX YCITYT;

6) ®enepanpHoro 3akoHa ot 27.06.2006 Ne 152-®3 «O mnepcoHaNIbHBIX
JTAHHBIX;

7) ®enepanpHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O06 >AEKTPOHHOU
MOATUCHY;

8) denepanpHOro 3akona ot 24.11.1995 Ne 181-®3 «O comuaabHOM 3anuTe
MHBAUIMIO0B B Poccuiickoit Denepanum»;

9) Vkaza Ilpesmmenta Poccuiickoit ®eneparuu ot 07.05.2012 Ne 601
«O0 OCHOBHBIX HAIPABJICHUSX COBEPIICHCTBOBAHUS CHUCTEMBI TOCYAapCTBEHHOTO
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YIpaBIEHUS;

10) nmoctanoBnenus I[IpaButennscTBa Poccuiickoit deaeparuu ot 16.05.2011
Ne 373 «O pa3paboTke U YTBEPKIECHUU aJIMUHUCTPATUBHBIX PETIaMEHTOB
UCIIOJIHEHUSI TOCYAApCTBEHHBIX (YHKIMN W aJIMUHUCTPATUBHBIX PETIaMEHTOB
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX YCIYT»;

11) mocranoBaeHus IlpaBurenscTBa Poccuiickoit deaepanuu ot 24.10.2011
Ne 861 «O (enepanbHBIX TOCYAAPCTBEHHBIX HHGOPMAIMOHHBIX CHCTEMAX,
00EeCneunBaIOIINUX MPEIOCTABICHNE B JIIEKTPOHHON (POpMe TOCyIapCTBEHHBIX
¥ MYHUIIUIIATBHBIX YCIyT (ocymiecTBiaeHue GyHKIui)», BMecTe ¢ «llomoxkeHnem
o (denepanpHON TOCyHapCcTBEHHOW HWH(pOpMAIMOHHOW cucteme «DemaepaabHbIi
pPEECTp TOCYAAPCTBEHHBIX M MYHULMINAIBHBIX YCayr (pyHKuuid)», «lIpaBunamu
BelleHNs  (elepallbHONM  TOCYJAapCTBEHHOW  MH(DOPMAIMOHHOW  CHUCTEMBI
«DenepanbHBIA PEECTP TOCYNAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT ((DYHKITAN)Y,
«Ilonoxxenuem o (denepanbHONW TOCYIAPCTBEHHONM HMH(POPMAIIMOHHON CHCTEME
«EnuHbIil mopTan rocyJapCTBEHHBIX WM MYHULHMNAIBHBIX YCIyr (QYyHKIUN)»,
«TpeboBaHMsIMH K  pPETHOHAIBHBIM  MOpTajlaM  TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYyT (DYyHKIINMA)»;

12) nocranoBnenus [IpaBurenscrBa Poccuiickoit @enepanuu ot 09.02.2012
Ne 111 «O0 »7eKTpOHHOM MOJANUCH, UCTIOIB3YEMON OpraHaMu HCHOJHUTEIHLHOM
BJIACTU M OpraHaMH MECTHOTO CAMOYIIPABIICHHS MIPU OPTraHU3aLUU JICKTPOHHOTO
B3aUMOJICUCTBUSL MEXIYy CO00H, O TOpsIKE €€ WCIOIb30BaHUs, a TaKkKe
00 yCTaHOBJICHMM TpeOOBaHUM K OOECIEUYEHUI0O COBMECTUMOCTU CPEJICTB
AIEKTPOHHOM MOAIIACHY;

13) nocranoBnenus [IpaBurenscTBa Poccuiickoit denepanuu ot 25.08.2012
Ne 852 «O06  yrBepxaenun  IlpaBun  WCHONB30BaHUS  YCHIJIEHHOU
KBATM(PUIUPOBAHHON 3JIEKTPOHHOM NOJNUCH NpU OOpalleHHH 3a MNOJyYEeHUEM
roCyJJapCTBEHHBIX U MYHULIMNIAIIBHBIX YCIYT U O BHECEHUH M3MeHeHul B [IpaBuna
pa3pabOTKN W YTBEPKICHUSI aAMUHUCTPATUBHBIX PETJIAMEHTOB IMPEIOCTABICHHUS
rOCYJJapCTBEHHBIX YCIYT»;

14) noctaHoBneHuss  IIpaButensctBa  Poccuiickoit ®denepanuu
ot 08.09.2010 Ne 697 «O enuHOl cuUCTEME MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICUCTBUSY;

15) nocranoBnenus [IpaBurenscrBa Poccuiickoit @enepanuu ot 25.06.2012
Ne 634 «O BHIax dIEKTPOHHOW MOJINKCH, UCIIOIB30BAHUE KOTOPBIX ITOIMYCKAETCS
npu OoOpalieHuu 3a MOJYYCHUEM TOCYIJApPCTBEHHBIX M MYHULMMNAIBHBIX YCIYT
(BMecte ¢ «llpaBunamu ompeneneHuss BUAOB  DJIEKTPOHHOM  MOATMMCH,
UCIIOJIb30BAaHUE KOTOPBIX JIOMyCKAaeTcsi Npu OOpalieHuH 3a TOJy4YeHHEM
rOCYJapCTBEHHBIX U MYHULIMIIATBHBIX YCIYT»)»;

16) noctanoBnenus I[IpaBurennctBa Poccuiickoit deneparuu ot 25.01.2013
Ne 33 «OO6 wuCHonb30BaHUM MPOCTON DJICKTPOHHON TMOJMUCH TIPU OKa3aHHUH
rOCYapCTBEHHBIX M MYHUIIUITAILHBIX YCIIYT»;

17) nocranoBnenus IIpaBurennctBa Poccuiickoit @eneparuu ot 27.09.2011
Ne 797 «O B3auMOAEWCTBUM MEXAY MHOTO(PYHKIMOHAIBHBIMU IIEHTPaMH
MPEIOCTABIIEHUSI TOCYJAPCTBEHHBIX W MYHUIIMTIATBHBIX YCIYyT U (enepaabHbIMU
OpraHaM¥ HUCTIOTHUTEIILHON BJIACTH, OPTaHAMH TOCYAapCTBEHHBIX BHEOIOIKETHBIX



dboHI0B, OpraHaMu TOCYIapCTBEHHON BiacTh cyObekToB Poccuiickoii deneparum,
OpraHaMH MECTHOI'O CAMOYIIPABIICHUS»;

18) moctanosnenus [IpaButenscTBa Poccutickoit deaeparuu ot 22.12.2012
Ne 1376 «OO6  ytBepxknenuun IlpaBun  opraHuzanuu  JE€ATEILHOCTH
MHOTO(YHKIIMOHAJIbHBIX LEHTPOB IPEAOCTABICHUS roCyJapCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT»;

19) nocranosnenus IlpaButenncTBa Poccuiickoit deaeparuu ot 18.03.2015
Ne 250 «OO6 yTBepkaeHUU TPEOOBaHWI K COCTaBICHHUIO M BBIJAYe 3asBUTEISIM
JOKYMEHTOB Ha OyMaXHOM HOCHUTENe, TMOATBEPKIAOIMINX COJCPKAHUE
ANEKTPOHHBIX JOKYMEHTOB, HAMPABJICHHBIX B MHOTO(YHKI[MOHAIBHBINA LEHTP
MPEAOCTaBICHUS TOCYAAPCTBEHHBIX W MYHMIIUIAIBHBIX YCIYr MO pe3yjbTaTram
MPEOCTaBICHUS TOCYJAapCTBEHHBIX W MYHULUNAIBHBIX YCIYT OpraHamu,
IPENOCTABISIOIUMHU roCyapCTBEHHbIE YCIIyTH, u OpraHamu,
MPEAOCTABISAIONIMMU MYHHUIUIIAJIbHBIE YCIYyTH, WM K BbIau€ 3asBUTEISAM Ha
OCHOBaHMHM  HWHpoOpManuu U3  UHGOPMAIIMOHHBIX  CHUCTEM  OPraHOB,
MPEAOCTABISIONINX TOCYJAPCTBEHHBIE YCIYTHM, U OPraHOB, IPEIOCTABIISIOIIUX
MYHUIIUTIATBHBIE YCIYTHM, B TOM YHCJIE C HCIOJIH30BAHUEM HH(POPMAIIMOHHO-
TEXHOJIOTUYECKOW U KOMMYHHUKAalIUOHHOM HMH(PPACTPYKTYpPbI, JTOKYMEHTOB,
BKJIIOYAsl COCTaBJCHHE Ha OyMa)kKHOM HOCUTEJE U 3aBEpPEHUE BHIITUCOK U3
yKa3aHHBIX UH(OOPMAIIMOHHBIX CUCTEMY;

20) moctanosienus IIpaButenscTBa Poccuiickoit deneparuu ot 26.03.2016
Ne 236 «O TpeboBaHUAX K IPEIOCTABICHUIO FOCYAAPCTBEHHBIX U MYHHUIIUIATbHBIX
YCIIYT B 3JIEKTPOHHOU opMer;

21) Tlpukazom MuHHCTEpCTBA MPHPOTHBIX PECYpCOB H  3KOJOTHH
Poccuiickoit  ®emeparun ot 15.02.2018 Ne 57 «OO6  yTBepKIeHUU
aJIMUHUCTPATUBHOTO pPErJlaMeHTa MPENOCTaBIEHUs OpPraHOM TOCYJapCTBEHHOM
BnacTu cyonekta Poccuiickoit ®enmeparuu B 00JacTH JECHBIX OTHOIICHUM
rOCyJapCTBEHHOM yCIYrM IO MPOBEACHUIO TOCYJAPCTBEHHOM HKCIEPTHU3BI
MIPOEKTOB OCBOEHUS JIECOB, PACIIONIOKEHHBIX HA 36MJISIX JIECHOTO (POH 1Ay,

22) npuka3oM MUHHCTEPCTBA IPUPOIHBIX PECYPCOB U 3KOJI0rHH Poccuiickoit
®enepanuu ot 26.09.2016 No 496 "OO6 yTBepkKIeHUU MOPSAKA TOCYJAPCTBEHHOM
WJIM MYHULIATTAJIBHOM 3KCIIEPTU3bI MPOEKTA OCBOCHUS JIECOB";

23) npukazom DeepanbHOrO areHTCTBa JECHOro xo3siictBa ot 29.02.2012
No 69 "OO6 yTBepXKIeHHU COCTaBa MPOEKTAa OCBOCHUS JIECOB U TOpSIKA €ro
pa3paboTku";

24) nocranoBienus IlpaBurensctBa CeBactomons ot 24.06.2014 Ne 90
«O Tlopsimke pa3pabOTKU M YTBEPXKIEHUS HUCIOIHUTEIBHBIMU OpraHaMu
rocyaapcTBeHHo Biactu  CeBacTomoisisi  aJAMUHUCTPATUBHBIX  PETJIAMEHTOB
MPEOCTaBICHUS TOCYAapCTBEHHBIX yCIYr (UCIOJIHEHUS TOCYyAapCTBEHHBIX
byHKIHIA)»;

25) mocranosnenuem IlpaBurensctBa CeBacromons ot 17.03.2015 Ne 183-
[T «O6 yrBepxkaeraun I[lomoxenuss o [maBHOM ympaBlieHUH TPUPOTHBIX
pecypcoB U 3kosioruu ropoga CeBacTonoss»;

26) cornamrenus o B3aumoaecteuu mexay ['AY «udposoit CeBacTomnons —
M®I] B r. CeBactonosie» U ['maBHBIM ympaBiI€HUEM NPHUPOJHBIX PECYPCOB U
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sKoJorHK ropojia CeBacTomnos.

2.6. HcuepnbiBamomuii 1nepevYeHb JOKYMEHTOB, HeO00XO0IUMbBIX
B COOTBETCTBMHU C HOPMATHBHBIMHU NMPABOBLIMH aKTAMM JIJIsl IPEI0CTABJIEHUSA
rocyJIapCTBEHHOI YCJIYIM M YCJIYI, KOTOpble SABJSAIOTCS HEeOOXOAUMBIMHM H
00s13aTeJIbHBIMM ISl NPeAoCTABJIEHUS rocyIapcTBEHHOI  yCJyru,
MOAJIe;KAIMX MPeI0CTABJIEHUIO 3asiBUTEIEM

JInst nony4yeHus pe3ynbTaTa roCyJapCTBEHHON YCIyTy MPEA0CTaBISIOTCS:

1) 3asBnenme 1o Qopme, corjJacHo mpwiokeHmsMm Ne 1, 2
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

2) TOKyMEHT, YAOCTOBEPSAIOIIHNI JTNIHOCTb;

3) IOKYMEHT, YJIOCTOBEPSIONIMKA TOJTHOMOYHS TPEIACTABUTEINSA, €CIH
C 3asBJICHHEM 0OpallaeTcs MpeiCcTaBUTENb 3asiBUTEIIS;

4) TPOEKT OCBOCHUS JIECOB (M3MEHEHUS B MPOCKT OCBOCHHS JIECOB),
PacCIOJIOKEHHBIX HA TeppuTOpHUn ropoaa CeBacTonoiis B IBYX 3K3EMIUIAPaXx.

2.7. HcuepnbiBaoumuii mnepedyeHb JOKYMEHTOB, He00XOAUMbIX
B COOTBETCTBMH ¢ HOPMATUBHBLIMU MPABOBbIMHM AKTAMHU /ISl NIPEAOCTABJICHUS
rOCyJapCTBEHHOM  YCJIYI'M, KOTOpbIe HAXOAATCA B  PACHOPSKEHUU
rocy1apCcTBEHHbIX OpPraHoB U HHBIX OPraHoB,  y4aCTBYHOLIUX
B NPEAOCTABJIEHUHM TOCYAAPCTBEHHBIX YCJIYI, H KOTOPbIe 3asBUTE/b BIIPaBe
NPeACTABUTH

2.7.1. 3agBuTeneM B JIONOJHEHUE K JOKYMEHTaM, YKa3aHHBIM B MOJpa3/eie
2.6. aIMUHHUCTPATUBHOIO pErjiaMeHTa, B YTOJHOMOYEHHBI OpPraH MOTyT OBITh
IIPE/ICTABIICHBI:

1) cBeageHuss U3 TEPPUTOPUATILHOTO yrpaBieHus DenepanbHON HAIOTOBOU
CIIy>kObl — B 4aCTH MOJIy4YEHHUsI CBEJCHHUI U3 €IMHOIO TOCYJapCTBEHHOIO peecTpa
IOPUINYECKUX JIMI, €JIMHOIO0 TOCYJapCTBEHHOIO  peecTpa WHIAWBUIYAJIBHBIX
NpeANpPUHUMATEIICH, O MOCTAHOBKE 3asiBUTEIISI HA HAJIOTOBBIM y4E€T B HAJIOTOBOM
Oprase;

2.7.2. YIIOJIHOMOYEHHBIN OpraH, B COOTBETCTBUU C TPEOOBAHUSIMU ITYHKTOB
1, 2 m 4 gactu 1 crarem 7 ®enepanpHoro 3akona ot 27.07.2010 Ne 210-d3
«O0 opraHuzaluy NPeIO0CTaBIEHUS TOCYIAPCTBEHHBIX U MYHUIIMIAIbHBIX YCIYI»
(manee — 3akon ot 27.07.2010 Ne 210-®3) ne Bnpase TpeOOBATh OT 3asIBUTEIIS:

- TMpEeACTaBJICHUS JOKYMEHTOB U HWH(MOpPMalUMU WM OCYIIECTBICHUS
JNEUCTBUN, TMPEJCTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMM  TMPABOBBIMH  aKTaMH,  PETYJIUPYIOINIUMU  OTHOIICHUS,
BO3ZHMKAIOILME B CBSI3U C PEIOCTABIEHUEM TOCYIAPCTBEHHOMN YCIyTH;

- TpPeNOCTaBJICHUS JOKYMEHTOB M HWH(POpMallMU, KOTOPbIE HaXOAATCA
B PpAaCHOpPSDKEHMHM OpraHOB, MPEIOCTAaBISIIOIIUMX TOCYJAPCTBEHHBIE YCIIYIH,
OpPraHOB, MPEAOCTABISIIONINX MYHUIUIAIBHBIE YCIYTH, UHBIX TOCYJIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYIpaBJ€HHUsI JIMOO IMOJIBEIOMCTBEHHbIX
rOCyJJapCTBEHHbIM  OpraHaM WJIM OpraHaM MECTHOTO  CaMOYIpPAaBJICHUS
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OpraHu3alliid, YYacTBYIOIIMX B NPEAOCTABICHUU TOCYJAAPCTBEHHOW YCIyTH
32 HCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4dacTH 6 ctaThbu 7 dDeaepaibHOro
3akoHa ot 27.07.2010 Ne 210-D3;

- TpeACTaBlIEHUS JOKYMEHTOB M HWHOOpMalMHM, OTCYTCTBUE H (WIIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MPH IEPBOHAYAJIBLHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABICHUs TOCYJAPCTBECHHOM WM
MYHULUMAIBHON yCIYTH, JUO0O0 B MPEJOCTABICHUH TOCYJAPCTBCHHOM WM
MYHULIMOQIBHON  YCIyTH, 3a WCKIIOYEHUEM CIy4aeB, MPEayCMOTPEHHBIX
NOANYHKTaMH a, 0, B, T nyHKTa 4 yactu 1 crarbu 7 deaepalibHOTO 3aKOHA OT
27.07.2010 Ne 210-D3.

2.8. HcuepnbiBaomiuii nepe4yeHb OCHOBAHMM JJIs 0TKa3a B IpUéMe
JOKYMEHTOB, He00XO0AMMBIX /LISl IPeI0CTABJIEHHUS FOCYAAPCTBEHHOH YCJIYIH

2.8.1. HcueprnplBaolinii NEpeYyeHb OCHOBAaHUW I OTKa3a B IIPHEME
JOKYMEHTOB:

1) orcyTcTBHE y 3asBUTENS COOTBETCTBYIOMIMX MOJIHOMOYMNA Ha MOITY4YEHHE
rOCyAapCTBEHHON YCIIyTH;

2) 3asBUTEIEM HE 3alOjHEHbl (3allOJIHEHbl HE TMOJHOCTBIO) TIpadsl,
IpeyCMOTPEHHbIE (POPMOM 3asIBICHUS;

3) He mpenocTaBICHUE 3aSBUTENEM OJHOTO WJIM HECKOJBKHUX JOKYMEHTOB,
HEOOXOAMMBIX Ui  TOJYyYEHHUS TOCYJIapCTBEHHOM  YCIyI'M, YKa3aHHBIX
B monpazzaene 2.6. aIMUHHUCTPATHUBHOIO  pErjaMeHTa, ©  OOSI3aHHOCTH
0 MPEJOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS;

4) 3asBUTENIEM HE MPEACTAaBICHbI HA 00O3PEHHE OPUTHMHANIBI JOKYMEHTOB,
HEO0OXOAUMBIE ISl PEAOCTABICHUS TOCYTAPCTBEHHOMN YCIYTH;

5) 3asBUTENEM NPENOCTaBJIEHbl HE Hajyiexalle o(pOopMIIEHHbIE JOKYMEHThI
(comepxaT HCIpPABIICHUS, MUMEIOT CEPbE3HBIE MOBPEKACHUS, HE IO3BOJISIONINE
OJJHO3HAYHO  HUCTOJIKOBaTh  HUX  COJAEp)KaHHWE, OTCYTCTBYET  (HANMCaHBbI
HE TIOJIHOCTBIO) aJipec, MOJIIMUCH, Medath (Mpu HeOOXOAUMOCTH), (paMUIHs, UMS,
OTYECTBO (TOCJIEIHEE — NPU HAJIWYMM), 3asBICHHE M JOKYMEHTBl MCIIOJHEHBI
KapaHJallIoM);

6) NmpeaoCTaBICHHbBIC 3asBUTENIEM JOKYMEHTHI JIMOO MX KOMHUM SIBISIOTCA
HE YNTACMBIMH,

7) yka3aHHbIE B 3aBJICHUU JOKYMEHTHl HE COOTBETCTBYIOT MPHIIAra€MbIM
K 3asIBJICHUIO TOKYMEHTaM;

8) HampaBlieHHE 3asBUTEIEM MOCPEACTBOM IOYTOBOIO OTHPABIICHUS
B YIOJHOMOYEHHbIA OpraH 3asiBJICHUS W JIOKYMEHTOB, NEPEYeHb KOTOPBIX
npuBeAeH B mojpaszaene 2.6. afIMUHUCTPATUBHOTO PErjlaMeHTa, HE 3aBEPEHHBIX
B HOTApHUAJILHOM TIOPSAJIKE, 32 UCKITIOUECHUEM 3asIBIICHUSI.

OTka3 B mpueme JOKYMEHTOB HE NPEMATCTBYET MOBTOPHOMY OOpallEHHUIO
3asIBUTENS 32 MOJTYYEHUEM pe3yJIbTaTa MPEeJOCTABICHHS TOCYJapCTBEHHOM yCIyru
NIOCJIE YCTPAHEHUSI IPUYUHBI, TOCTYKUBILIEH OCHOBAaHUEM JIJIS OTKa3a.

2.9. UcuepnbiBaOmuili nepedyeHb OCHOBAHMH JJIsl NPHOCTAHOBJICHUSA
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WJIN 0TKa3a B PEJAOCTABJICHUH IOCYIapCTBEHHOM YCIyTrH

2.9.1. HcuepnwiBaroniuii NIEpECUYCHb OCHOBaHUU I OTKa3a
B [IPEIOCTABIICHUH TOCYAaPCTBEHHOU YCIYTH:

1) He TpemocTaBJICHWE  3asgBUTENIEM JOKYMEHTOB,  OIPEICICHHBIX
MOAPA3AEIOM 2.6 aIMUHUACTPATUBHOTO periameHTa, 00513aHHOCTD
IO IPEAOCTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIIS;

2) mocCTymjieHHe B YIIOJHOMOYCHHBIM  OpraH  OTBeTa  OpraHa
rOCyJapCTBEHHOW  BJAcCTH, OpraHa MECTHOTO  caMmoympaBjieHust  Ju0o
MOABEIOMCTBEHHON OpraHy TrOCyJIapCTBEHHOM BIIACTH WM OpPraHy MECTHOTO
caMOyTpaBJICHUs OpraHu3aluu Ha MEKBEJOMCTBEHHBIN 3arnpoc,
CBUJIECTEILCTBYIOMIETO 00 OTCYTCTBMM JIOKyMeHTa U (wid) uHbOpMaIu,
HEOOXOJMMBIX  JUIA  TNPEJOCTABICHUS]  TOCYJapCTBEHHOM  YCIyTH,  €CIu
COOTBETCTBYIOIIMI JOKYMEHT HE TMpPEACTaBICH 3asBUTEIEM [0 COOCTBEHHOM
WHULINATUBE;

3) mpenocTaBiicHHE JOKYMEHTOB B HEHA/IJIC)KAIIIMN OpPraH;

2.9.2. Hemnpexacraienue (HECBOEBPEMEHHOE TMPEJCTABIECHUE) OPTraHOM
WIM  OpraHM3aluel 1Mo  MEXBEJOMCTBEHHOMY  3alpoCcy  JOKYMEHTOB
u uHpoOpMaIMK, HEOOXOAUMBIX JIJISl MPEAOCTABICHUS TOCY/IapCTBEHHON YCIYTH,
B YTNOJHOMOYEHHBII OpraH HE MOXET SBIATHCS OCHOBAaHHMEM JUIs OTKasa
B MIPEIOCTABIICHUH 3aIBUTEIIO TOCYIapCTBEHHOM YCIIyTH.

OTka3 B MPENOCTaBICHUM TOCYJapCTBEHHON YCIYrd HE TMPEnIaTCTBYET
MOBTOPHOMY OOpAILICHUIO 3asIBUTENIA 3a MOJTYUYCHHEM pe3yJibTaTa MpeI0CTaBICHUS
rOCyJIapCTBEHHOM  YCIyI'M TOCJ€ YCTPAaHECHHUS] MPUYMUHBI, TOCITY>XUBIIEH
OCHOBAHHUEM JIJIs OTKAa3a.

2.9.3. OcHoBaHus VIS MIPHUOCTAHOBJICHUS MPEIOCTABICHUS
rOCYyJIapCTBEHHOM YCIYTH B COOTBETCTBHUM C 3aKOHOAATENbCTBOM Poccuiickon
denepaliii OTCYTCTBYIOT.

2.10. Ilepeuenr  ycuayr, HE00X0IUMBIX " 00513aTeJIbHBIX
JJI51 IPeIOCTABJIEHUA TOCYIAPCTBEHHOM yCJIyrH

Yenyru, HeoOXoauMmble M 00si3aTeNbHBIE Il MPEIOCTaBIICHUS
rOCyAapCTBEHHOU YCIIYTH, HE IPEAYCMOTPCHBI.

2.11. Tlopsimok, pasMep M OCHOBAaHHMSI B3MMAHHS TOCYJIapPCTBEHHON
NOULIMHBI WJIM  HWHOM  IUIaThl, B3MMaeMOd 32  IMPeAOCTABJICHHE
rocyIapCTBEHHOM YCJIyIrH

['ocynapcTBeHHas NOLUIMHA 3a NPEAOCTABIEHUE TOCYAAPCTBEHHOM YCIyTH
HE B3UMAETCH.

2.12. Tlopsiaok, pa3Mep H OCHOBAaHUS B3MMAaHHUSA  IUIATHI
3a MpeaocTaBJIeHUe TOCYAAPCTBEHHBIX YCJIYT, HE00X0IMMBIX U 00513aTeJIbHbIX
1J151 IPEI0CTABJIEHHS TOCYAAPCTBEHHOM YCJIYrH
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HOp}I,IIOK, pasME€p M OCHOBAHHA B3MMaHHA IIJIATBEI 34 MPCIOCTABJICHHC
rocyagapCTBCHHBIX YCIIVT, H€O6XOI[I/IMI)IX U 00s3aTCIbHBIX L IPCAOCTABICHUA
FOC}’I[&pCTBCHHOﬁ YCIIYI'H 3aKOHOOATCJIbCTBOM HE ITPCAYCMOTPCH.

2.13. MaxkcuMaJbHbIH CPOK OXKHIAHUA B O4Yepead IMPH TMoHaye
3asiBJIEHUS O MPEI0CTABJIEHUM TOCYyIapCTBEHHOM yCJayrH

2.13.1. Bpemsa oxumaHus B OYepeAM JUIA  [OJA4YM  3asBJICHUS
O TMPENOCTABICHUU TOCYIapCTBEHHON yCIYrM W TOJYy4YeHUs pe3yJibTrara
rOCyJIapCTBEHHOM YCIIyTH HE MOKET IPEBBIIATH 15 MUHYT.

Bpemst mpuema 3asBiIeHUS O MPEJOCTABICHHH TOCYAAPCTBEHHOW YCIYTH
U TMMaKeTa JOKYMEHTOB, C MOMEHTa OOpAICHHs 3asIBUTENS] HE MOJXKET MPEBHIIIATH
20 MUHYT.

2.13.2. 3anuch Ha TpyeM B YTIOJITHOMOYEHHBIN OpraH Jjis MOJa4uu 3asBJICHUS
O TPEeIOCTaBICHUH TOCYJIapCTBEHHON YCIAyrW ¢ wucnojab3oBanueM Iloprana
rOCYJIapCTBEHHBIX YCIyT, OQUIMAIBHOTO caiiTa YTOJIHOMOYEHHOIO OpraHa He
OCYIIIECTBIISIETCS.

214. Cpoxk ¥ mNOPSAOK PerucTpaluv 3asiBJICHUS 3asBHUTEJS
0 NPeAOCTABJICHNH IOCYIaPCTBEHHOM yCIyTru

3asBJI€HUE 3asBUTENSL O TMPEIOCTABICHUM TOCYJAPCTBEHHOW YCIYTH
peructpupyercst B jaeHb nepenaud u3z 'AY «lludposoit CeBactomnosb — M®I]
B I. CeBacromnosue» B YIIOJTHOMOYEHHBIN OpraH 3asiBJICHUS TPAKIAHUHA C TTOJTHBIM
MMAKETOM JIOKYMEHTOB, NMPEAYCMOTPEHHBIX MOAPA3ICIOM 2.6. aIMUHUCTPATUBHOTO
periaMeHTa.

3asBlICHHE 3asfBUTENSI O MPEJOCTAaBICHUHU TOCYJIapCTBEHHON YCIYTH,
HarpaBjeHHOe B (opme 3IEeKTpOHHOro MokymeHTa mocpeactBom PIIIY (mpu
HAJIMYUA TEXHUYECKOW BO3MOXKHOCTH), OCYIIECTBISIETCS HE TMO3AHEe padodero
JTHS, CIAEAYIOIIEro 3a JHEM €ro IOCTYIUICHHS B YTIOJHOMOYEHHBIH opraH (c
NPUJIOKEHUEM  DJIGKTPOHHBIX  KONUKA  JOKYMEHTOB,  MPELYCMOTPEHHBIX
nojpasienom 2.6. aIMAHUCTPATUBHOTO PETIIaMEHTA).

3asBJICHUE 3asBUTEIISA, TOCTYMUBIIEE MPU JTUYHOM OOpAIICHUU 3asBUTENS
(npenctaButenss) B YINOJHOMOYEHHBIM OpraH C 3asBICHUEM W KOMILIEKTOM
JIOKYMEHTOB, HEOOXOJMMBIX JJIi TPEAOCTABICHUS TOCYIAapCTBEHHOW YCIIYTH,
pPETUCTPUPYETCS B ICHb €0 MOCTYIUICHUS B Y TOJTHOMOYEHHBIA OpraH.

3asBJI€HUE 3adBUTENISI O MPEAOCTABICHUU TOCYAAapPCTBEHHOM YCIYTH,
HaMpaBJICHHOEC B YIOJHOMOYEHHBIM OpraH Mo MOYTE C IMAaKETOM JOKYMEHTOB,
NPEAYCMOTPEHHBIM  MojapasnesoM 2.6  AJMUHHCTPATHBHOIO  PErJiaMeHTa,
PETUCTPUPYETCS B JIEHDb €r0 NOCTYIUICHHS B Y IOJITHOMOYEHHBIA OPraH.

Cpok ¥ TOpSIIOK PErHCTPALIMU 3asIBJICHUS 3agBUTENS O MOIYYEHHUH YCIyT
B OpraHu3alusiX, YYacTBYIOIIMX B MPEAOCTaBIECHUU TOCYJApPCTBEHHOW YCIIYTH,
YCTaHABJIMBAETCS JIOKATbHBIMU HOPMATUBHBIMU aKTaMH YKa3aHHBIX OpraHU3aliiil.
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2.15. TpeOoBaHMA K NOMEIIEHUSIM, B KOTOPBIX MpeIOCTABJSAETCA
rocyIapcTBeHHasi ycJyra, ycjayra, IpedocTaBjssieMas OpraHu3anuei,
YYACTBYWIeil B NPeIOCTABJICHUN TOCYJAPCTBEHHOM YCIYIM, K MeCTy
0KMIAHUS M MPUEMA 3asiBUTEJIeH, pa3sMelleHHI0 U 0(POPMIICHUIO BU3YaJIbHOH,
TEKCTOBOM M MYJbTHMeIUNHOM HMHpOpMAUUM O MOPSAKE NMPeI0CTABJICHUS
TAKHX YCJIYT

2.15.1.  Tlomemenus, B  KOTOPBIX  NPUHUMAIOTCS  3asIBICHUSA
O MPEJOCTaBICHUM TOCYJApPCTBEHHONW YCIYIM U BBIAAIOTCA  PEe3ybTaThl
rOCyJapCTBEHHOM YCIIYTH, AOJKHBI COOTBETCTBOBATH CAHUTAPHO-TUTHEHUYECKUM
npaBWJiaM M HOpMaThBaM, MpaBUiaM TMOKapHOW O0e30macHOCTH, OEe30MacCHOCTH
Tpyaa. [lomemenuss 00opynyroTcs cucTeMaMy KOHAULMOHUPOBAHUS (OXJIAXKACHUS
M HAarpeBaHWs) MW BEHTWIMPOBAaHUS BO3[yXa, CPEIACTBAMHU OIOBEILIECHHUS
O BO3HMKHOBEHHMM YpE3BbIYalHOM cuTyaunu. Ha BHIHOM MecTe pa3MelaroTcs
CXEMBl Pa3MEILECHUsI CPEJICTB IOXKAPOTYIICHUS W IIyTEHd HBaKyallMH JIFOACH.
[IpenycmarpuBaercss  00OpyJIOBaHME  JOCTYIHOTO  MeCTa  OOIIECTBEHHOTO
10JIb30BaHuUs (Tyaser).

2.15.2. PyxoBomutenem I'AY «ludposoii CeBacronons —M®PI[ B T
CeBacromnone» OOECHEUMBAIOTCS YCIOBHUS TMOJMY4YEHHs] HMHBAJIUAAMHU YCIYyTU B
COOTBETCTBUM C TPEOOBAHUSMHU, YCTAHOBJIECHHBIMU 3aKOHOAATEIbHBIMU U MHBIMU
HOPMAaTUBHBIMU IIPABOBBIMH aKTaMH, BKIIIOUAs:

1) coneiictBue co cTOopoHBl JAOMKHOCTHBIX Jmi [AY  «lludposoit
Ceacrononib — M®I] B r. CeBacronosie», npu HEOOXOIUMOCTU, UHBAIUAY IpPH
BXOJZI€ B OOBEKT U BBIXOZE U3 HETO;

2) BOBMOYKHOCTh CaMOCTOSITEIBHOTO TEPEABMKEHUSI 10 OOBEKTY B IENAX
JIOCTyIa K MECTY IpPEIOCTaBIEHUS YCIYyTH, a TAaKKe C MOMOIIbIO JOKHOCTHBIX
JML, NPENOCTABIISIIOIUX YCIYTH;

3) COMpOBOXK/ICHNE HHBAIUIOB, UMCIOIIUX CTOMKUE PACCTPOUCTBA (PYHKIIMU
3pEHHUs U CAMOCTOSITENIBHOTO NIEPEIBUIKEHNUS, 110 TEPPUTOPUH YUPEXKICHHUS,;

4) mpoBeicHUEe HMHCTPYKTa)Xa JIOJDKHOCTHBIX JIMI, OCYIICCTBISIOIINX
NEPBUYHBIM KOHTAakKT C TMOJIydaTeJssIMM YCIYT'M, IO BOIpOcaM paboTh
C UHBAJIUIAMY;

5) pasMeriienne HocutTeneld HHGOpPMAIMKA O TIOPSAKE MPEIOCTABICHHUS
YCIIYyT' MUHBAJIMJAM C YYE€TOM OTPAaHUYEHHUI UX KU3HENEATEIbHOCTH, B TOM YHCIIE,
Ipyu HEOOXOAUMOCTH, IyOJIMpOBaHHE HEOOXOAMMOW JUIsl TOJYYEHUs YCIyTH
3BYKOBOM U 3pUTEIbHONM WH(MOpManMM, a TakKe HaJANKuCed, 3HAKOB W HWHOMN
TEKCTOBOM M Tpaduueckod MHOOpPMALMKM 3HAKAMH, BBIMOJIHEHHBIMH peIbe(HO-
TOYEYHbIM HIpU(TOM bpaiiis u Ha KOHTpacTHOM (hoHE;

6) obecrieueHue JOMycka Ha OOBEKT COOAKH-NPOBOIHUKA TPU HATUYUAN
JIOKYMEHTA, TOITBEP>KIAIOIIETO €€ CreruaibHoe 00yueHne, BbIAAaHHOTO 1o (hopMme,
YCTaHOBJICHHOM (denepanbHbBIM OpraHoM UCITOJIHUTEIbHOM BJIACTH,
OCYIIECTBISIOIUM (PYHKIHUU IO BBIPAaOOTKE M pealu3alldd TOCyJapCTBEHHOM
NOJUTUKUA W HOPMAaTHBHO-TIPABOBOMY pETYJIMPOBAaHUIO B cdepe COIHaIbHOM
3aIUTHI HACEJICHHUS],;

7) oka3aHue JOJKHOCTHBIMU JIMIIAMH HHBAIUIAM HEOOXOIUMOM MOMOIIH,
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CB3aHHOM C pa3bSICHEHHWEM B JIOCTYMHOW Il HUX (opMe TopsaKa
MPEAOCTABICHUS W TOJYyYEHHS YCIyrd, O(QOpMIICHHEM HEOOXOIWMBIX IS €€
MPEIOCTABICHUS JOKYMEHTOB, O3HAKOMJICHHMEM HWHBAJIUJOB C pPa3MElICHUEM
KaOMHETOB, IOCJEAOBATEIbHOCTRIO JEHCTBHM, HEOOXOMUMBIX ISl IOJYyYCHHS
YCIYTH;

8) obecmeuenne JOIMycKa CypaOIepeBOIUKMKa, TH(IOCYPAOIEPEBOIIHNKA,
a TaK>Ke€ MHOTO JIMIIA, BIaJICIOIIETO )KECTOBBIM SI3bIKOM;

9) okazanne nomxkHOCTHBIMEH JmnamMu [AY «udposoit CeBacTonomin —
M®I[ B r. CeBacromone» HWHOM HEOOXOOUMOM HHBAJIMAAM IIOMOIIM B
MPEOJIOJICHUU 0apbhepOB, MEIIAIOIIUX MOJIYYECHUIO MU YCIIYT HapaBHE C JPYTUMHU
JIALIAMH.

2.16. Iloka3aTesiM JOCTYIHOCTH U Ka4eCTBA roCy1apCcTBEHHOM yCJIyru

K nmokaszarenssM JOCTYIHOCTH M Ka4eCTBAa TOCYAAPCTBEHHBIX YCIYT
OTHOCATCSL:

1) cBOEBpEeMEHHOCTh (yCTAHOBJICHHBI pETNIAMEHTOM CPOK, BpeMms,
(akTHYECKHU 3aTPaueHHOE Ha MIPEIOCTABICHUE YCIYTH);

2) IOCTYIMHOCTH (HaJM4YKe BOSMOXXHOCTH IOJIATh 3asIBICHUE B 3JICKTPOHHOM
BuJe (MpU HAIMYMM TEXHUYECKOM BO3MOYKHOCTH), AOCTYNHOCTbh HH(pOpMaIUH
Uil 3asBUTenel B (opMe UWHAMBUAYAIBHOIO WM IyOJIUYHOro (YCTHOTO
WIM THMCbMEHHOI0) HMH(MOPMHUPOBAHHUS O MOPSAKE U CpPOKax MPEAOCTABICHHS
TOCYIapCTBEHHOM yciiyru, 00 oOpa3uax ohopmiIeHUs: TOKYMEHTOB, HEOOXOIUMBIX
JUISL TPEJOCTABICHUS TOCYIAPCTBEHHOM YCIyTH, MOCPEACTBOM pa3MELEHUs
B MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW ceth WHtepner Ha  PITLY,
oOecrieyeHne AOCTyna 3asBUTENEH K (opMaM 3asBICHUN W UHBIM JOKYMEHTaM,
HEOOXOAMMBIM JJIs1 OJTYYEHHS TOCYJapCTBEHHOM YCIIyTH;

3) KkayecTBO  (KOJMYECTBO JOKYMEHTOB JOJDKHO OBITh  IPHHATO
B COOTBETCTBUU C JICHCTBYIOLIUM 3aKOHOAaTeIbCTBOM. He nomyctumo TpeboBaHue
JUIIHUX JOKyMEHTOB. HemocTratoyHoe KOIMYECTBO JIOKYMEHTOB IPHUBENET K
HOBTOPHOMY OOpallleHHI0 TpaxaaHuHa). COTpyAHHKH JOJDKHBI OBITH BEXKJIUBBI,
KOPPEKTHBI, IPEAYNPEIUTENbHBI, 1aBaTh MOJPOOHBIE JOCTYITHBIE Pa3bICHEHUS;

4) yIOBJIETBOPEHHOCTh 3asBUTENS MPEIOCTABICHUEM TOCYIapCTBCHHOW
ycinyru (OTCYyTCTBUE KajloO Ha jAeiicTBus (Oe3AeiCTBHE) TOJDKHOCTHBIX JIUIL
IIPU NPEJOCTABICHUH FOCYIapCTBEHHOMN YCIyTH);

5) 6ecrutatHOCTh (O11aTa) MPEOCTABICHUS TOCYAAPCTBEHHON YCIIYTH;

6) BO3MOXHOCTb I[OAAYM  3aBJICHUS U  KOMIUIEKTa JIOKYMEHTOB
JUISL TIPEAOCTABICHNS TOCYIapCTBEHHOW YCIyTU B YIIOJHOMOYEHHBIA OPTaH JIMYHO
WJIM TIOCPEACTBOM MOYTOBOTO OTIIPABICHHUS;

7) BOBMOXKHOCTh ~ [MOJa4M  3asBIICHHS WM  KOMIUICKTa  JJOKYMEHTOB
JUI TIpeloCTaBleHHs] rocygapcTBeHHoil ycimyru uepe3 ['AY  «Uudposoii
Cesacromnons — M®I] B r. CeBacTornoey;

8) KOTMUECTBO B3aMMOJICUCTBUI 3asBUTENS C JIOJDKHOCTHBIM  JIAIIOM
IIPU [IPENOCTABICHUH TOCYAapCTBEHHOW YCIYTH HE JAOJDKHO IPEBBIIIATH JIBYX pas,
MaKCUMaJibHasi IPOAOIKUTEIbHOCTD 10 30 MUHYT.
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2.17. Unble TpeOOBaHUS, B TOM YHCJI€ YYHUTHIBAKOIIUE O0COOEHHOCTH
NpeaoCTaABJIEHUsT TrocyaapcTBeHHoii ycayru B M®PIL u  ocobeHHocTHn
NPeJ0CTABJICHUA TOCYIAPCTBEHHOM YCJIYI'M B 3JIEKTPOHHOM opMme

2.17.1. Tlpu npenocTaBiI€HUU TOCYJIAPCTBEHHON YCIYrd B SJIEKTPOHHOM
dbopme OCyIIeCTBISIOTCS:

— MpeAOCTaBICHHE TpaxaaHaM HHQPOPMAIMK O TMPOLEAYpEe MOTYICHUS
roCy/IapCTBEHHOU ycnyru B MHGopMamoHHbIX pazaenax [loprana u PIITY,

— 1§ojaya 3asBHUTEJIEM 3asBICHUS M JOKYMEHTOB, HEOOXOJIMMBIX
JUIS. TIPENOCTABICHUS TOCYAAPCTBEHHOW YCIYIM, W IPUEM TaKOro 3asBJICHUS
Y JOKYMEHTOB C Ucroiab3oBanueM PIITY;

— TMIOJyYECHHUE 3asABUTEIEM CBEICHHW O XOAE PAaCCMOTPEHHUs 3asiBJICHMS
O MPEIOCTABIEHUH TOCYAAPCTBEHHOU YCIIYTH;

— TIOJlyYEHHE 3asBUTEIEM pe3yJbTaTa MPEIOCTaBICHHUS T'OCYIapCTBEHHON
YCIIYTH.

2.17.2. 3asgBuTenh HMEET MpPaBO B JIOOOM MOMEHT Ha TIOJIyYCHHE
uH(pOpPMaIUKU O XOJI€ MPEAOCTaBICHHSI TOCYAAPCTBEHHOM YCIIYTH.

2.17.3. Ilpuem 3asBiIeHUS M MaKeTa JIOKYMEHTOB O IPEJOCTABICHUH
roCyJapCTBEHHOM  yciyru  Takxke  ocymiectBisgercs [AY  «lludposoii
Ceactonosb — M®I] B r. CeBacTomnoe.

2.17.3.1. Ilpm npenocraBIeHWH TOCYIAapCTBEHHOM ycayru B ['AY
«udposoii CeBactononas — M®I] B r. CeBacTorone» oCylecTBIsAETCA:

— IIPUEM U PEruCTpalys 3asBJICHUS U JOKYMEHTOB (CBEICHHI );

— Hiepeiaya IPUHSTHIX 3aBJICHUS U JOKYMEHTOB (B ClIy4ae HEOOXOIUMOCTH)
JUISl TOATOTOBKM PE3yJbTaTa NPEAOCTABIEHUS F'OCY1IapCTBEHHOMN YCIIYTH;

—  uHGOPMHUpPOBAHHE  3asBUTENEd O  MOPSAKE  IPEJOCTaBICHUS
rOCYJapCTBEHHOM YCIyI'M, O XOZE BBIIIOJIHEHHUs 3alpOCOB O MPEAOCTABICHUU
rOCyJapCTBEHHOM YCIYrd, a TakXe€ IO HWHBIM BOIIPOCAM, CBS3aHHBIM C
MPEAOCTAaBICHUEM TOCYJApCTBEHHBIX YCIYI, a TaKX€ KOHCYJbTHUPOBAHUE
3asiBUTENEM O TOpAJKE IPEJOCTABICHHUS  TOCYJAapCTBEHHBIX  yCIyr B
MHOTO(YHKIIMOHAJILHBIX [IEHTPaX;

— TMpUEeM M PErucTpaluss TOTOBOTO pe3yJbTara MOpPeIoCTaBICHUS
rOCYJapCTBEHHOM YCIYyTH OT Y IOJIHOMOYEHHOI'O OpPTraHa;

—  BblJAYa  3aSABUTENIO  TOTOBOI'O  pe3yJibTara  MPENOCTABICHUS
rOCYJapCTBEHHOW YCIIYTH;

— BO3BpaT B YIOJHOMOYEHHBIH OpraH HEBOCTPEOOBAHHOIO TOTOBOIO
pe3yJibTara NpeIoCTaBICHUS TOCYJapCTBEHHOM YCITYTH.

2.17.3.2. Tlpu npueMe perucTpanuu 3asBICHUS U JOKYMEHTOB, PaOOTHUK
I'AY «udpooii Ceacromnons — M®I[ B 1. CeBacromoyie» OCYIIECTBISET
CHEAYIOLINE JECUCTBUS:

1) ycraHaBIMBaeT JTMYHOCTbH 3asIBUTEIISI, MPEJICTABUTENS 3asIBUTEIISA, B TOM
Yyuciae  MpOBEpsAET  JOKYMEHT, YIOCTOBEPSAIONIMM  JUYHOCTb, IIPOBEPSET
MOJIHOMOYHSI MPEACTABUTENS 3asABHUTEISA, YIOCTOBEPSETCS B TOM, YTO HE HCTEK
CPOK JIEHCTBHS JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTD 3asBUTENS (3asiBUTENEH),
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JIOBEPEHHOCTH,  YAOCTOBEpsifolled  mpaBa  (NMOJHOMOYHMS)  MPEACTaBUTENS
3asBUTEIIS;

2) npoBepsieT MPEeA0CTaBICHHbBIE TOKYMEHThI Ha UX COOTBETCTBUE MEPEUHIO
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABJICHHS TOCYIapCTBEHHOMN YCIyTH;

3) IPOBEPSIET COOTBETCTBHE PEAOCTABIECHHBIX JIOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBAaHUSM, YAOCTOBEPSSACH, UTO:

— JIOKYMEHTBl, B  YCTaHOBJICHHBIX  3aKOHOJATEIbCTBOM  CIyYasX,
HOTapUaJIbHO YyJOCTOBEPEHBbI, CKPEIUICHbl TeYaTsIMHU, HMEIOT HaJJIexKallue
MOAUCH CTOPOH WX OMPEACICHHBIX 3aKOHOJATEILCTBOM JI0KHOCTHBIX JIUIL;

— TEKCTHI 3asBJICHUS U JOKYMEHTOB HaIMCAHBI Pa300PUHBO;

— rtpadbl, ycTaHOBJICHHBIC (OpMAMHU 3asBJICHHUS W HWHBIX JOKYMEHTOB,
MPEAYyCMOTPEHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM, 3aMIOJHEHBI TOJIHOCTHIO;

— B JIOKYMEHTaxX HET MOJYHUCTOK, MPUIHUCOK, 3aYE€PKHYTHIX CIOB M HMHBIX
HE OTOBOPEHHBIX B HUX UCIIPABIICHMUII;

— JOKYMEHTHI HE UCIIOJIHEHBI KapaHIalloM;

— JIOKYMEHTBl HE HMEIOT CEPbE3HBIX IOBPEKICHUN, HAIUYHE KOTOPBIX
HE MO3BOJISIET OJTHO3HAYHO MCTOJKOBATh UX COJIEPKAHHUE;

— CPOK AEHCTBUS JOKYMEHTOB HE HCTEK.

4) cau4YaeT TPEACTaBIICHHBIE OJK3EMIUIIPhl OPUTMHAJIOB W KONUH
JIOKyMEHTOB (B TOM YHCJI€ HOTAPUAIBHO YJIOCTOBEPEHHBIE), HEOOXOAUMBIX IS
MOJYYEHHUsI pe3ysibTaTa MPEeJOCTaBICHUS TOCYJaPCTBEHHOW YCIyTH, B TOM YHUCIIE,
HEOOXOJUMMBIX i1  3amoJIHeHUsT (OpM  JOKYMEHTOB, MPEAYyCMOTPEHHBIX
aIMUHUCTPATUBHBIM pETJIaMEHTOM, JApPyr c JApyroMm. Eciu mnpenoctaBieHHBIC
KOIHUH JOKYMEHTOB HOTApUAJIbHO HE 3aBEPEHBI, CIMYUB KOMUHU JOKYMEHTOB C UX
MOJIMHHBIMU AK3EMIUISIpaMU, 3aBEpsieT CBOCH MOAMUCHIO C yKa3aHueM (hamMuinu
Y MHUIIMAJIOB U CTaBUT OTMETKY «C MOJIMHHBIM CBEPEHOY;

5) BHocuT wuHPOpPMANUIO 00 HCTOpUM OOpaIllleHUH 3asABUTEIS B
aBTOMaTU3UpOBaHHYI0  uHGpopmarmonnyto  cucremy ['AY  «lludposoii
Cesacromnons — M®I] B r. CeBacToroiey;

6) oopMiIeT pacucKy O mpuEMe TOKYMEHTOB B 3-X 3K3eMIUIsipax (oJuH
DK3EMIUISIp PACHUCKH BpPYYaeTCAd 3asBUTENI0, BTOPOM HK3EMIUISIP PaCHUCKHU
MOMEIIAeTCs] B  NAKeT MPUHATBIX  JOKYMEHTOB Uil  MPEIOCTABJICHUS
roCy/IapCTBEHHON YCIIYyTHM, TPETHUH OK3EeMIUIAp pacnucku ocrtaercss B ['AY
«udposoii Ceacromnonb — M®I] B r. CeBacroroiey).

B pacnucke yka3piBalOTCs: gaTa M HOMEpP PETUCTPALMM 3asBJICHUS; JaTa
UCIIOJHEHUs TocyaapcTBeHHou ycayru, @.M.O. (mocneaHee — MNpU HAIUYWHN)
3asiBUTENS  (3aKOHHOTO TMpPEACTaBUTENs); KOHTAKTHBIA TelNepOH WA aJpec
AJICKTPOHHOM TMOYTHI 3asBUTEJISI; TIEPEUCHb IMPUJaraéMbIX JOKYMEHTOB C
yKa3aHUEM WX HAMMEHOBaHMS, PEKBU3UTOB, KOJUYECTBA IK3EMILIIPOB KAXKIOTO U3
MPEJOCTABICHHBIX JIOKYMEHTOB (THOJIJMHHBIX 53K3EMIUISIPOB U HUX KOINW) U
KOJMYECTBA JIUCTOB; (amwins, WHUINMAIBI HW TMOANUCHL paboTHuka [AY
«Iudposoit CeBacronosb — M®I] B r. CeBacTomnoey, IPUHSBIIETO JOKYMEHTHI U
3asIBJICHUE; UHBIC IAHHBIE.

[Ipu  ycranoBiaeHuM  (PAKTOB  HECOOTBETCTBUSA  IPEIOCTABICHHBIX
JIOKyMEHTOB  TpEOOBaHUSIM  HACTOSIIIETO aJMHHHCTPATUBHOTO PETJIaMEHTa,
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pabotauk ['AY «ludposoit CeBacromons — M®I] B 1. CeBacTomosne», yCTHO
YBEIOMIISIET 3asBUTENSI O CPOKE MPEAOCTaBIEHUS TOCYIapCTBEHHOM YCIyTH, a
TaK)K€ O HaJUYMH MPEMSITCTBUU AJIS MPEJOCTABICHUS] TOCYIapCTBEHHOM YCIIyTH
(Mpu BBISBICHUU OCHOBAaHUW JJIA OTKa3a B MpHUEME JOKYMEHTOB, YKa3aHHBIX B
nojapaszene 2.8. aJMUHUCTPATHUBHOTO pErjiaMeHTa), YBEAOMIISICT 3asBUTENS O
COJIep>KaHUM BBISBJICHHBIX HEJOCTATKOB M MpeJjiaraeT 3asBUTEII0 MPUHATH MEPhI
10 UX yCcTpaHeHuro (1o ¢opme coraacHo MPUIOKEHUI0 Ne 5 aAMUHUCTPATUBHOTO

periaMeHTa).

2.17.33. Ilepemaua wu3z T'AY «ludposoii Ceactomonas — MDI]
B I. CeBacTonoiie» B YINOJIHOMOYECHHBIM OpraH MPUHSTHIX 3adBJICHUS U TaKeTa
JIOKYMEHTOB OCYIIECTBJISIETCSI Ha OCHOBAHWM aKTa MNpHueMa-lepenadd, KOTOPbIN
COCTaBJISIETCS] B 2-X DK3EMIUISIpaxX, COACPKUT JaTy W BpeMs mepeaaud, mno ¢opme
COTJIACHO MPUJIOKEHHIO No 7 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

I[Ipy npueme 3asBiIEHUS W  MAKeTa  JIOKYMEHTOB  CIEIUATIHUCT
YNOTHOMOYEHHOTO OpraHa, NMPUHUMAET 3asBJICHUS M IAKEThl JIOKYMEHTOB Yy
YIOJHOMOUYEHHOTO Ha Tepenady aokyMeHToB crnenuanucra ['AY «lludpooii
CeBactononnb — M®I[ B 1. CeBactomosne» (maiee — Kypbep), IpPOBEPSIET
KOJIMYECTBO JOKYMEHTOB Ha COOTBETCTBUE HX JAHHBIM, YKa3aHHbIM B aKTe
npueMa-mnepesayd  3adBJICHUM M JOKYMEHTOB  Ha  MPEIOCTaBJICHUE
rOCyJIapCTBEHHON YCIYTH, U MPHU YCIOBUU OTCYTCTBUS 3aMEUaHUM, MPOCTaBISET
JIaTy, BpeMsl MOJYy4YEeHUs IOKYMEHTOB U CBOIO MOANUCH. [Ipu Hanmnuuu 3amMedanui,
yKa3bIBaeT JaHHbIC 3aMe4yaHus B rpade «IpUMEUaHHs» M BO3BpaIlla€T MaKeT
JIOKYMEHTOB, UMEIOIINI 3amedaHus, Kypbepy. OIUH 3K3eMIUISIp aKkTa Ipuema-
nepe1ayun 3asiBJICHUI U TOKYMEHTOB Ha MPEI0CTaBIECHUE TOCYAApCTBEHHON YCIIYTH
OCTaeTcsi B YIIOJHOMOYEHHOM OpraHe, BTOPOU 3K3EMIUISP, C OTMETKOMU O IIPUEME,
BO3BpalIaeTCs Kypbepy.

Nudopmarus o mMONMydEHHBIX 3asABICHUSX W JOKYMEHTaX BHOCHUTCS B
AJIEKTPOHHYIO 0a3y YTIOJHOMOYEHHOTO OpraHa.

Cpox mepemaum 3asBieHUsS W makera HokymeHToB u3 ['AY «lludposoii
CeBacrononbs — M®I] B r. CeBacromnone» B YOJTHOMOYEHHBIN OpraH COCTaBIISIET
He Ooutee 2 pabounx JHEH.

2.17.4. W udopmupoBanue 3asBUTENEd O TOPSAKE MPEIOCTABICHUS
rOCYAapCTBEHHOW YCIYT'HM, O XOJI€ BBIIOJHEHUS 3alpOCOB O MPEIOCTaBICHUU
rOCyJapCTBEHHOM yCIyrd, a TakXe IO HWHBIM BOIPOCAM, CBSI3aHHBIM C
MPEOCTaBICHUEM TOCYJAapCTBEHHBIX YCIYr, a TaKXe KOHCYJbTHUPOBAHUE
3asBUTENIEM O TMOPSJAKE TMPEAOCTABICHUS TOCYJIapCTBEHHBIX  YCIAyTr B
MHOTO(YHKIITMOHAIBHBIX LIEHTPAX OCYIIECTBISETCS CICAYIOIMMMU CITIOCOOaMu:

— B X0JI€ JINYHOTO MpreMa 3asiBUTEIIS;

— 110 Tenedony;

— T10 3JIEKTPOHHOM ITOYTE.

2.17.5. Ilepenaua pe3ynapTaTa NPEAOCTaBICHHUS] TOCYAApCTBEHHOM YCIIyTU
yepes 'AY «Hudposoii CeBactomonas — M®I] B r. CeBacromoe.

2.17.5.1. Ilpuem wu  peructpamusi  pe3yiabTaTa MOpPeaAOCTABICHUS
roCyJapCTBEHHOW yciIyru oOT YmonaHoMmoueHHoro opraHa ['AY «lludposoit
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Ceactomnons — M®I] B r. CeBacTonosie» A BbIAAYH 3aSBUTEIIO OCYILECTBIISAECTCS
B CPOK HE MO3JHEee paboyero IHsS, MPEIIIECTBYIONIETO JHI0 OKOHYAHUS CpOKa
paccMOTpEHHUS 3aBJIEHUS O IPEAOCTABIEHUN I'OCYIApCTBEHHOM YCIIyTH.

IIpu npueme pe3yJibTata MPEeAOCTABICHUS TOCYAApCTBEHHOM YCIYTH,
KYpbEp CBEPSIET KOJIUYECTBO JOKYMEHTOB C JAHHBIMHM YKa3aHHBIMU B aKTE€ IIpUeMa-
nepeiaynd  pesyjbTaTa MPEJOCTABICHHMS TOCYJapCTBEHHOW yciyrd, Gopma
KOTOpOro ompejaeieHa npuiokeHueM Ne 8 K HacTosmeMy aaMHUHUCTPATUBHOMY
pErJIaMEeHTy U KOTOPBII COCTABISAETCS B 2 3K3EMILIAPAX MPOCTABIISIET AATy, BpeMs
Y CBOIO MOJIIHKCh.

[Ipu mepenaue makera poKymMeHTOB pabotHuk ['AY  «lludposoit
CeBactonons — M®IL[ B r. CeBacTtomone», NPUHUMAIOIMIANA HX, HPOBEPSET B
NPUCYTCTBHUH Kypbe€pa COOTBETCTBHE WU KOJUYECTBO JOKYMEHTOB C JaHHBIMH,
yKa3aHHbIMM B aKTe MpueMa-niepenaudd. llepBelii 3K3eMIUISIp akTa MpueMa-
nepenaun octaetcss y padbotrHuka I'AY «lludposoii CeBactomons — M®I] B .
CeBacTorosne», BTOpoil Y IOJIJHOMOYEHHOM OpraHe.

IIpu npueme pe3ynbTaTa NOPEAOCTABICHUS TOCYJAPCTBEHHOW YCIYTH
Kypbep, B TMPUCYTCTBUU PAOOTHUKA YIOJHOMOUYEHHOTO OpraHa, MNPUHUMAET
pe3ynbTaT MPEJOCTABIECHUS T'OCYIapCTBEHHON YCIYTH, MPOBEPSET KOJIMYECTBO U
COCTaB JIOKYMEHTOB Ha COOTBETCTBHUE MX JAHHBIM, YKa3aHHbIM B aKTE€ IpUEMa-
nepesayu pe3ylibrara MpeloCTaBICHUs TOCYIApCTBEHHON YCIIYTH, U MPU YCIOBUU
OTCYTCTBUS 3aMEYaHM, MPOCTABIAECT AaTy, BpPEMsl MOJYyYEHHsS TOKYMEHTOB H
CBOO momnuchk. OauH DJK3EMIUIAp akTa IpUEMa-Tiepeladyd  pe3ysbTaTa
IIPENOCTABIIEHNS TOCYAAPCTBEHHOM YCIYTH OCTAETCSA B Y IOJJTHOMOYEHHOM OpPTraHe,
BTOPOU 3K3EMILIAP, C OTMETKOW O MPHUEME, BO3BPAIIAETCS KYpPhEPY.

2.17.6. Bpimaua 3asABUTENIO pe3yJsibTaTa MPEIOCTABICHUS TOCYIapCTBEHHON
ycnyru B 'AY «ludposoit CeBactonons — M®I] B r. CeBacTonoiey.

JIns monyyeHusl pe3ylibTaTa MPEAOCTAaBICHUS TOCYIApCTBEHHOM YCIYTH,
3asBuTenb  npubbiBaer B ['AY  «Uudposoit  Ceactomnons — MODI[ B
r. CeBacTonosie» JINYHO C JOKYMEHTOM, YAOCTOBEPSAIOIINUM JUYHOCTb.

[Ipu Beimaue noxkymeHToB pabotHuk ['AY «lludposoit CeBacTomomns —
M®I] B r. CeBacTomnoiey:

1) ycTaHaBiaMBaeT JUYHOCTH 3asIBUTENS, MPEICTABUTENS 3asBUTENSI, B TOM
YUCJIE  IPOBEPSET  JOKYMEHT, YIOCTOBEPSIOUIMI  JIMYHOCTb, IPOBEPSIET
MOJIHOMOYHSI MPEACTABUTENS 3asBUTENS, YJOCTOBEPAETCS B TOM, UYTO HE HCTEK
CPOK JI€MCTBUS JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh 3asiBUTEINS (3asBUTENEN),
JIOBEPEHHOCTH,  YAOCTOBEpstomie mpaBa  (MOJHOMOUHUS)  MPEICTABUTENS
3asIBUTEJIS;

2) BBIAET pe3yibTaT MPEJOCTABICHUS TOCYJapCTBEHHON YCIyTH, MPU 3TOM
3asiBUTENb MOATBEPKIAET TMOJYYEHHUE JOKYMEHTOB JIMYHOM TMOJMHUCHIO C
pacmppOBKO B COOTBETCTBYIOIIEH Tpade pacnucku, kotopast Xpanutcs B [AY
«IIudposoii CeBactomnons — M®I] B r. CeBacTormose».

2.17.7. BoszBpar B YNOJHOMOYEHHBI OpraH HEBOCTPEOOBAHHOTO
pe3yapTara  MPEJOCTaBICHUS  TOCYJApCTBEHHOW  yCIyrd,  MepeJaHHbIN
YNOTHOMOYEHHBIM OpPraHoM [iJisi BBIIAYM 3aABUTEIIO0 OCYIIECTBIAETCS IO
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ucreuennrn 30 [HEM Ha OCHOBAaHMM akKTa MpUEMa-Tiepeladyd, KOTOPbIN
COCTAaBJISIETCS B 2-X DK3EMILIAPAX, COACPKUT JAaTy U BpeMs Mepeaayu.

2.17.8. 3asBuTen, BIpaBe OTO3BaTh 3asBJICHHE O MPEIOCTABICHUH
rOCyJapCTBEHHOUW YCIyTU JO MOMEHTa PErucTpaldd JOKYMEHTA, SIBISIOIIETOCS
pe3yibTaTOM TMPEJOCTABICHUS] TOCYJAPCTBEHHON YCIyrd, B YIOJIHOMOYEHHOM
oprase.

OT3bIB 3asIBJCHUS OCYIIECTBIISIETCS ITyTEM MPEIOCTABICHUS 3asBUTEIEM B
I'AY «Uudposoii Cepacrononr — M®I[ B 1. CeBacromone» MNHCbMEHHOTO
3asBJICHUST O  MPEKpalleHuu  JICJIONPOM3BOJICTBA M BO3Bpare  paHee
MPEAOCTaBICHHBIX JOKYMEHTOB IO (opMe coracHo mnpuiiokeHuto Ne 4 x
aMUHUCTPATUBHOMY peryiameHTy. [IpekpaiieHue 1enonpou3BOJCTBa U BO3BpaT
JIOKyMEHTOB 3asSBUTEIIO OCYIIECTBISIETCS B CPOK HE Oosee 5 pabouux THEH C
MOMEHTA MPEIOCTABIICHUS 3asIBUTENIEM COOTBETCTBYIOIIETO 3asBJICHUSI.

[Ipuem 3asBieHUS O MPEKpalleHUU MAEJIONPOU3BOACTBA W  BO3BpaTe
JIOKYMEHTOB B 3JIEKTpOHHOU Gopme nocpenctsoM PIITY He ocymiecTBisieTcs.

II1. CocTaB, nocjie10BaTeJIbHOCTh U CPOKH BbITIOJIHEHHUS
aIMMHHMCTPATHBHBIX Npoueayp (aeiicTBuii), TpeGOBAHUA K MOPAAKY HX
BBINOJIHEHHS, B TOM YHCJIe 0COO€HHOCTH BbINOJHEHHUS aIMUHUCTPATHBHBIX
npoueayp (AeicTBMii) B 3JIEKTPOHHOI (popme

1. IlpenocTaBneHue rocy1apCTBEHHON YCIYTH BKIIOUAET B ce0s CIEAYIOIIHE
aIMUHUCTPATUBHBIE TPOLICAYPHI:

1) mpuém m perucrpamnus JOKYMEHTOB, MPEIOCTABICHHBIX IS MOJyYCHUS
rOCyJapCTBEHHOW YCIIYTH;

2) hopMupoBaHKE U HANPABICHUE MEKBEIOMCTBEHHBIX 3alPOCOB B OpTaHbI
Y OpraHu3aliy, Y4aCTBYIOIIHME B IPEAOCTABIECHNUN FOCY/1IapCTBEHHOMN YCIIyTH;

3) orieHKa JIOKYMEHTOB, MPEAOCTaBIECHHBIX TUTSt MOJTYYEHUS
roCy1apCTBEHHOM YCIIYTH;

4) TMpUHITHE PEIICHUs O MPEAOCTABICHUH MOCYIapCTBEHHON YCIIyTH;

5) mpoBezieHNE TOCYAapCTBEHHOM SKCIEPTH3bI MPOSKTOB OCBOCHUS JICCOB,
MOATOTOBKA MOJIOKUTEIIBHOTO 1160 OTPULIATENBHOTO 3aKITFOUYCHUS
rOCyAapCTBEHHONW JKCIIEPTU3bl NPOEKTA OCBOCHHUS JIECOB (M3MEHEHUH B IPOEKT
OCBOEHHSI JIECOB), PACIIONOKEHHBIX Ha Tepputopun ropoga Cepacromnosns,

6) BpyueHue (HampaBJCHHE) 3aSBUTEIIO JOKYMECHTOB,  SIBIISFOLIMXCS
pe3yibTaTaMu MpeIOCTaBICHUS TOCYIApCTBEHHOW YCIIYTH;

7) ucripaBiicHUE ONEUYaTOK M (WJIM) OIIMOOK B JIOKYMEHTE, SBJISIOMICTOCS
pe3ynbTaTOM MPEAOCTABICHUS TOCYIAPCTBEHHON YCIYTH;

8) nmpenocTaBiieHHE TOCYJAPCTBEHHOHN YCIIYTH B 3JICKTPOHHOH opme.

biiok-cxema nopsjika npeaoCTaBICHUs TOCYIapCTBEHHOM YCIyTy IPUBEICHA
B MpmtokeHur Ne 9 Kk aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1. Ilpuém wu perucrpanusi JOKYMEHTOB, TMPeIOCTABIEHHbIX
JJIS1 MOJIY4Y€eHHS TOCYIapPCTBEHHOM yCIyru
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3.1.1. OcHoBaHMeM I Hayaja UCIOJHEHUS aJMHUHUCTPATUBHOMN
npoueaypsl «lIpuéM wu perucrtpanusi JOKYMEHTOB, IPEIOCTaBICHHBIX JUIS
HOJIyYEHUS TOCYJapCTBEHHOMN YCIYTH) SIBIISETCS:

- JUYHOE OOpalleHue 3asBUTENs (IIPEACTABUTENS) B YIIOJIHOMOYEHHBIN
OpraH ¢ 3asBJ€HUEM M KOMIUIEKTOM JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABIICHUS TOCYJapCTBEHHOM YCIYTH;

- MOCTYIUICHHE B YTIOJHOMOYECHHBIH OpPTaH 3asiBICHUSA O IMPEIOCTaBICHUU
TOCY/IapCTBEHHOW YCIIYTU U JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPUHATHUS PEIICHUS
O IMPENOCTAaBICHUH T'OCYJApPCTBEHHOM YCIYTH, ITOYTOBOM KOPPECIIOHICHIMEN
yepes3 OpraHu3aluy Mo4YTOBOU CBSI3H,

- TIOCTyIUIEHWE B YTOJHOMOYEHHBIA OpraH 3JEKTPOHHOTO 3asiBICHUS
U TPUIOKEHHBIX K HEMY 3JIEKTPOHHBIX KOMHUH JTOKYMEHTOB C HCHOJIb30BaHUEM
PIIT'Y;

- snuyHoe oOpamienue 3asButens (mpencrtaBurensi) B ['AY «lludposoii
CeBacronons — M®I[ B r. CeBacTomosne» ¢ 3asiBICHUEM U KOMILIEKTOM
JIOKYMEHTOB, HEOOXOIUMBIMHU JIJIsl PEOCTaBICHUS TOCYJapCTBEHHOM YCIIYTH.

3.1.2. Ilpu mpueme OOKYMEHTOB CHEIHAIUCT YTOJIHOMOYEHHOTO OpraHa
yCTaHaBJIMBAET U MPOBEPSET:

- JUYHOCTb 3asiBUTENS, JJISl YEro MPOBEPSIET JOKYMEHT, YAOCTOBEPSIOINI
JMYHOCTb;

- Hajgu4Me BCEX  JIOKYMEHTOB, HEOOXOJUMBIX I  MOJyYeHUs
TOCY/IapCTBEHHOW YCIYyTH, YKa3aHHBIX B Mojpasaene 2.6. aaMUHUCTPATUBHOTO
pernamMenTa, M OOs3aHHOCTH IO TMPEIOCTABICHUIO KOTOPHIX BO3JOXKEHA Ha
3asBUTEIIS;

- IPaBUWJIBHOCTH 3ATIOJTHEHUS 3asBICHMUS;

- MOJIHOMOYMS JIeHCTBOBaTh OT MMEHHU 3asiBUTENS (B ciydyae oOpalleHus
MPEJACTABUTENS);

- HaJM4yue B 3asBJICHUM U NpUJIaraeMblX K HEMY JOKYMEHTaX MOJYHCTOK,
IPUIMHACOK, 3aYEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX MCHPABICHUM, CEPbE3HBIX
MOBPEXACHUMN, HE TMO3BOJISIONINX OJTHO3HAYHO UCTOJIKOBATh UX COZEpKaHUE.

Crnenuanuct YHOJHOMOYEHHOTO OpraHa CiIMYaeT KOMHMH MPEeACTaBICHHBIX
JIOKYMEHTOB C UX MOJUIMHHBIMH 3K3EMIUISIpaMHU.

[Ipy HecooTBEeTCTBMM JOKYMEHTOB, VYKa3aHHBIX B mojpasnaene 2.6,
CTHCIIMATUCT Y TIOJTHOMOYEHHOTO OpraHa He3aMeIIUTENbHO OTKAa3bIBACT 3asBUTEIIO
B TMpUEME M PETUCTPALUM JTOKYMEHTOB M BO3BpAIacT HAPOYHO HMX 3aSBUTEIIO B
JICHb TIpHeMa.

3.1.3. 3asgBieHue MW JOKYMEHTbl MOTYyT OBbITh HANpaBIIEHbl B
YnomHoMo4deHHBIH opraH mo mouTte. OO0sM3aHHOCTH TOATBEPXKACHUS (akKTa
OTIIPaBKU YKa3aHHBIX JOKYMEHTOB JIEKUT Ha 3asBuTene. Komuum TOKYMEHTOB,
HANpaBIIIEMBIX 110 MMOYTE, TPEOYIOT 005A3aTeIHLHOI0 HOTAPHAILHOTO 3aBepeHus (3a
WCKJIFOYEHUEM 3asBJICHUS).

B ciygae ecnu K 3asBJI€HHIO, HAIPABJIEHHOMY IO [IOYTE, IPUJIOKEHBI HE BCE
JIOKYMEHTHI, PEeyCMOTPEHHBIE aJIMUHUCTPATUBHBIM perJaMeHToM,
WJIN MIPUIJIOXKEHBI HEHA IJIEKATIM 00pa30M 3aBEpEHHbIE KOMUHU, Y TOJTHOMOYEHHBIN



22

OpraH BO3BpaIiaeT OOpPaTHBIIEMYCS JIMIY B 5-THEBHBIA CPOK C JaThl MOTyYCHUS
(perucTpaivu) 3TUX TOKYMEHTOB 3asiBJICHHE U MPUIOKEHHBIE K HEMY JTOKYMEHTHI.

Bo3Bpar 3asBieHUs U NPUIIOKEHHBIX K HEMY IOKYMEHTOB OCYILECTBIISIETCS
C YKa3aHHE€M OCHOBaHUW g OTKa3a B MpHUEME JIOKYMEHTOB CIOCOOOM,
MO3BOJISIONIMM MOATBEPAUTh (PaKT M JaTy BO3BpaTa (IMOYTOBBIM OTIIPABICHHUEM,
00 HAPOYHO).

3.14. B cinywae eciau 3asBUTENb HAMNpaBIEeT 3as(BKYy Ha IOJy4CHHE
TOCY/IapCTBEHHOW YCIYTH B 3JIEKTPOHHOH (hopMe MOCPEICTBOM JIMYHOTO KabuHeTa
PIII'Y (nmpu HamuuuMd TEXHUYECKOW BO3MOXKHOCTH), K 3asBKE MPUKPEIUISIOTCS
AJIIEKTPOHHBIE 00pa3bl JTOKYMEHTOB, HPELyCMOTPEHHBIX Hojapasneaom 2.6.
aAMUHUCTPATUBHOTO  peryiameHTa. OpuruHaigbl  YKa3aHHBIX  JIOKYMEHTOB
NPEABSABIAIOTCA JJIsl  CIWYEHUS TOJIBKO B  Cllydae TMPUHITUS  PEIICHUS
O TPENOCTABICHUM TOCYIAPCTBEHHOM YCIYTM NPHU JIMYHOW SIBKE 3asBUTEIS.
OpuruHanbl yKa3aHHBIX JOKYMEHTOB HE MPEABSIBIAIOTCA JIJIS CIMYEHHUS B CIydae
MPENOCTABIICHUST 3asBUTEJIEM B JJICKTPOHHOM (opmMe TMOCPEICTBOM JIMYHOTO
kabunera PIII'Y nokymMeHTOB, 3aBEpEHHBIX YCUJICHHOW KBaTu(UIIUPOBAHHOM
AIEKTPOHHOMN MOAUCHIO YIOJIHOMOYEHHOTO JIOJKHOCTHOTO amna
(YITOJITHOMOYEHHOTO TPEACTaBUTENSI OpraHa TOCYJapCTBEHHOW BIACTH, OpraHa
MECTHOTO CaMOYTPABJIEHHUA), B TOM YUCJIE HOTapHyca.

[IpenocTaBieHne rocyJapCTBEHHOW YCIYyTrd HAYMHAETCS C MOMEHTA IIpUeMa
U perucrTpaiuu YIOJIHOMOYEHHBIM OpPraHOM JOKYMEHTOB, HEO0O0XOIUMBIX
JUISL IPEAOCTABIIEHUS TOCY TAPCTBEHHOM YCIIYTH.

[Ipn monyueHMM 3asiBJICHUS B AJIEKTPOHHON ¢dopMe B aBTOMATUYECKOM
peXUME OCYHIECTBISAETCS (POPMATHO-IOTUYECKHI KOHTPOJIb 3a1poca, MpOBepseTCs
HaJIMYMe OCHOBAHMM JJIS OTKa3a B IIPHEME 3alpoca, YKa3aHHBIX B mojpaszene 2.8.
aAMUHHACTPATUBHOTO PETJIAMEHTA, a TaKXKe OCYIIECTBISAIOTCA CIEAYIOIINE
JICUCTBUSL:

1) mpu HamMuuu XOTS OBl OJTHOTO M3 YKa3aHHBIX OCHOBAHMM, JIOJDKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a MPEIOCTABICHUE FOCYAaPCTBEHHOM YCIIYTH, B S-IIHEBHBIN
CPOK C JlaTbl MOCTYIUIEHHUS JIOKYMEHTOB TOATOTABIMBAET MHCHBMO C
MOTHBHPOBAHHBIM OTKa30M B IIPUEME 3asIBJICHHS U JOKYMEHTOB;

2) mpu OTCYTCTBUM YKa3aHHBIX OCHOBAHUHN 3asgBUTENIO COOOIIAETCS
MPUCBOCHHBIM  3afBIICHUIO B DJEKTPOHHOW ¢dopMe YHHUKAIbHBIA HOMED,
0 KOTOPOMY B cOoOTBeTCTBYytouieM pazaene PIII'Y (mpum Hanumuum TeXHUYECKOMN
BO3MOXXHOCTHM) 3asiBUTENIO0 OyJeT mpeaocTtaBieHa uWHGopManus O Xoje
BBITIOJTHEHNS YKa3aHHOTO 3a1poca.

[Ipuem 3asiBIEHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB, OCYIIECTBIISCTCS
CHEUHUAIMCTOM YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPEIOCTABICHUE
roCcyJapCTBEHHOM  yciyru.  Perucrtpamuss — 3adBi€HUST  OCYLIECTBIIAECTCS
CHEIUAIMCTOM YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a PErUCTPaIUIo
JIOKYMEHTOB Y TIOJIJHOMOYEHHOI'O OpraHa.

[Tocne npuHATUSA 3asBICHUS 3aSBUTENS CHEIUATUCTOM Y IOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a MPEJOCTABICHHUE TOCYAAapPCTBEHHOW YCIYTH, CTaTyC
3ampoca 3asBuUTeNlss B JMYHOM KabumHere Ha PIITY, odumumansHoM caiite
OOHOBJISIETCS JI0 CTATyCa IIPUHSATON.
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[Ipn HanuuMM OCHOBAHMM JJIA OTKa3a B NMPUEME 3asBJICHUS U MOJAHHBIX
JOKYMEHTOB, YKAa3aHHBIX B MHojJpasfene 2.8 aJIMHHHCTPATUBHOIO PETJIAMEHTA,
CHELMAIUCT YTIOJIHOMOUYEHHOTO OpraHa rOTOBUT IPOEKT yBEIOMIIEHHS 00 OTKaze
B [IpUEME 3as1BJICHUS U NOJIAHHBIX JOKYMEHTOB, O (DOPME COIJIACHO MPUIIOKEHHIO
Ne 5 K agMUHHCTpAaTUBHOMY pErJaMEHTY, BHU3UpPYEeT €ro U Iepenaer
JUISL TIOAIIACAHUS JOJDKHOCTHOMY JIMILY, YIIOJJHOMOUYEHHOMY Ha IPUHATHE PELICHUS
O TpPEeAOCTaBICHUH TOCYAAPCTBEHHOW YCIyru (Jajnee — JOJDKHOCTHOE JINLO
VY1I0THOMOUYEHHOTO OpraHa).

KpurepueM mnpuHATHA pELICHHsS SBISICTCA  HadUMuue (OTCYTCTBUE)
OCHOBAHUHU ISl OTKA3a B MPHUEME JTOKYMEHTOB, MPEIYCMOTPEHHBIX MOAPA3AEIOM
2.8. aIMUHUCTPATUBHOI'O PETJIaMEHTA.

Pe3ynpTaToM NpenoCTaBIEHUS YCIYI'H SBISETCA NPUEM M PETrUCTPALHS
3asBJICHUS M TOKYMEHTOB JUJIsl IPEOCTABIICHUS TOCYJapPCTBEHHOM yCIIYT'H, OTKA3 B
IIpUEME 3as1BJICHUS U TOKYMEHTOB.

CrocoboMm  ¢ukcauuu  sBISETCS  PETUCTpalus  3asdBJICHUS  Ha
IIPEIOCTABICHUE  TOCYIAapCTBEHHOM  YCIYyTM B CHUCTEME  BJIEKTPOHHOIO
JOKYMEHTO000pOTa Y IOJTHOMOYEHHOI'O OpraHa.

MakcuMallbHBIlE  CPOK  BBINOJHEHUS aJMHHUCTPATHBHOW HPOLELYpPHI
COCTaBJISIET HE OoJIee OAHOr0 pPaboyero JHs.

3.2. dopMUpPOBaHHE M HANpPaBJIeHHE MeKBeIOMCTBEHHBIX 3alpPoOCOB
B OpPranbl W OpPraHuU3alM{, Y4YacTBYWIIHe B  INpPeIoCTABJICHUU
rocy1apCTBEHHOM YCJIYyIH

3.2.1. OcHoBanuem JUISL (dbopMupoBaHUs 151 HaIlpaBJICHUS
MEKBEJIOMCTBEHHBIX 3allPOCOB, B TOM 4YHCJI€ B DJJEKTPOHHOH ¢opme,
C HCMOJIb30BAHUEM €IMHOW CHUCTEMBl MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aumozeicteus (naiee — CMDOB) U mojkimoyaeMbIX K HEM pPErHOHAIBHBIX
CMDB, B opranbl W OpraHu3alllM, Y4YacTBYIOLIME B MPEAOCTaBICHUU
rOCyJJapCTBEHHOW YCIyTH, SIBJISIETCS YCTAHOBJIIEHHE B pPaMKaX OCYIIECTBICHUS
aAMUHUACTPATUBHOM MPOLIEAYPHI, CBA3aHHOMN C IPUEMOM 3asIBJICHUS U JOKYMEHTOB,
HEOOXOAUMBIX ISl IPEIOCTABIIECHUS TOCYJAPCTBEHHOM YCIYTHU U TIPEICTABIIIEMBIX
3asiBUTEIEM, HEOOXOJMMOCTHM OOpalieHuss B  TOCYJIapCTBEHHBIE  OpPTaHBI
U OpraHu3aliy, y4YacTBYIOLIME B MPEJOCTABICHUM TOCYJAPCTBEHHOW YCIIYTH,
C LEJbI TMOJYy4YCHUS CBEJAEHUN, HEOOXOAUMBIX ISl  MPEAOCTaBICHUS
rOCYJapCTBEHHOU YCIIYTH.

3.2.2. YacTb TOKYMEHTOB, KOTOpasi He TpeOyeT y4acTHusi 3asiBUTENS, MOXKET
OBITH TIOJTy4€Ha B paMKax MEXKBEIOMCTBEHHOTO JOKYMEHTOOOOpOTa CIEIyOIIUM
obOpazom:

1) B popme nokymeHTa Ha OyMa)kHOM HOcHUTeNe rpu oTcyTcTBur CMOB;

2) B popMe AIEKTPOHHOTO JOKyMeHTa npu Hanmunu CMOB.

MeXBEeJTOMCTBEHHBIN 3a1poc OCYLIECTBIIAECTCS CIICLIAJIMUCTOM,
OTBETCTBEHHBIM 32 MEXBEIOMCTBEHHOE B3aUMOIEMCTBHUE.
323. B pamkax = @OpeaoCTaBl€HUs  TOCYJAapCTBEHHOM  yCIIyTH

YTIOTHOMOYEHHBIN OpraH OCYIIECTBISET B CPOK HE IMO3IHEe 2 pabouyux IHEH
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CO JHS TOJIy4eHUs 3asBJICHUS O MPEJOCTaBIECHUU TOCYJAPCTBEHHOM YCIyIH,
MEXBEJJOMCTBEHHOE HH(POPMAIIMOHHOE B3aUMOJICHCTBUE C:

1) ®denepanbHON HANIOTOBOM CIY>)KOOM — B YacTH IOJYYEHHUs] CBEICHHUHN W3
€AUHOTO  TOCYIJApCTBEHHOTO  peecTpa  IOPUAMYECKHX  JIUL,  €IUHOTO
rOCyJJapCTBEHHOTO PEECTPa MHAMBUAYAIbHBIX MPEAIPUHUMATEINICH, O IOCTAHOBKE
3asBUTEJISI HA HAJIOTOBBIN yY€T B HAJIOTOBOM OPTaHE;

3.2.4. MeXBeIOMCTBEHHBIN 3alpOC O MPEACTABICHUH CBEICHUM, YKa3aHHBIX
B OnyHKTe 3.2.3. aIMUHHCTPATHUBHOIO pErJaMEHTa, JOJDKEH COJEpXkKaTh
CJIEIYIOLIUE CBEACHUS:

1) HaumMeHOBaHKE YTOJHOMOYEHHOIO OpraHa Kak opraHa, HalpaBJsitOIIEro
MEKBEJIOMCTBEHHBIN 3aIPOC;

2) HaMMEHOBAaHHWE OpraHa TrOCYyJapCTBEHHOW BJIACTH WJIM OpTraHU3allUU,
B aJIpec KOTOPBIX HAIMPABJISIETCS MEKBEAOMCTBEHHBIN 3aI1pOC;

3) HauMEeHOBaHUE TOCYIAPCTBEHHOMN YCIYTH, NIl PEOCTABICHUS KOTOPOM
HEOOXOJMMO TMpEACTaBICHUE JTOKyMeHTa W (Wwin) uHpOpMaInuu, a TakkKe ecCiH
uMeercs HoMep (MACHTU(DHUKATOP) TaKOM YCIYTHM B PEECTpPe TOCYIapCTBEHHBIX
YCIYT;

4) yka3zaHW€ Ha TMOJOXKEHHUS HOPMATUBHOIO IPABOBOTO aKTa, KOTOPBIM
YCTaHOBJICHO TPEJICTaBIICHUE TOKyMeHTa W (Wiau) WUHGOpMAIMKM, HEOOXOIUMBIX
JUIS. TIPEIOCTABIICHHUS] TOCYJapCTBEHHON YCIYrM, W YKa3aHUE Ha PEKBU3HUTHI
JJAHHOT'O HOPMATUBHOTO MPABOBOT0 aKTa;

5) cBeneHus, HEOOXOMWMBbIC IS MPEACTaBICHUS JTOKyYMEHTa U (WJIK)
uH(pOpMaIK, YCTAaHOBJICHHBIC QJMUHUCTPATUBHBIM PETJIAMEHTOM, a TakKXe
CBEJICHMS, TNPEAYCMOTPEHHbIE HOPMATHMBHBIMU TIPAaBOBBIMU  aKTaMH  Kak
HEO0OXOAUMBIE TSl PEACTABICHUS TAKUX JOKYMEHTOB U (WH) HH(OpMaLuu;

6) KOHTaKTHas uHpopManus ISt HaIpaBJICHUS OTBETa
Ha MEKBEJIOMCTBEHHBIN 3aIpoOC;

7) laTa HanpaBJIEHUSI MEKBEJOMCTBEHHOIO 3aIpOCa;

8) damunus, UMs, OTYECTBO (MOCJIEAHEE — MPU HATUYUH) U JOJKHOCTD
JU1a, TOATOTOBUBIIETO M HAMPABUBILETO MEXXBEJOMCTBEHHBIN 3alpoc, a TAKKE
HOMED ciy’keOHOro TenedoHa U (WiIK) aapec dJICKTPOHHOW MOYTHI JAHHOTO JIUIIA
JUIS1 CBSI3U.

3.2.5. Cpok mOATOTOBKM M HaIpaBJICHUS OTBETAa HAa MEXBEJIOMCTBEHHBIN
3ampoc O TMPEACTaBICHUM JTOKYMEHTOB W WHOOpMamMu ISl MPEIOCTaBICHUS
roCyapCTBEHHOM yCIyTH c HCTIOJIb30BAaHUEM MEKBEJOMCTBEHHOTO
WH(POPMAITMOHHOTO B3aUMOJACHCTBUS HE MOKET MPEBBINIATh MIATH pabouux gHEH
CO JIHS TOCTYIUICHHS] MEXBEJIOMCTBEHHOIO 3alpoca B OpraH WJM OpraHHU3alluio,
MPECTABIISAIONIUE JOKYMEHT U HHPOPMAITHUIO.

Henpexacrasnenue (HECBOEBpPEMEHHOE NIPEICTABICHUE) OpraHoM
WM OpraHu3aluedl Mo MEXBEIOMCTBEHHOMY 3alpocy O [MPeICTaBICHUN
JIOKyMEHTOB W WH(POpPMAllMd HE MOXKET SIBISATHCS OCHOBAHHMEM JJIs OTKas3a
B MIPEIOCTABIICHUH 3aIBUTEIIO TOCYIAPCTBEHHOMN YCIIyTH.

Pe3ynbraTom aAMUHUCTPATUBHOMN MPOLEAYPhI dbopmupoBaHus
Y HaIpaBJICHHUS] MEXBEIOMCTBEHHBIX 3allPOCOB SIBJISIETCS HAMPABJICHUE 3ampoca
B TOCYJAapCTBEHHbIE OpPraHbl MU OpPraHU3allM{, YYACTBYIOUIUE B IMPEIOCTABICHUU
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TOCY/IapCTBEHHOW YCIIyTH, C UENbI0 TIONYyYEHUS CBEACHHM, HEOOXOIUMBIX
JUIS TIPEIOCTABJIEHUS TOCYTapCTBEHHOM YCIIYTH.

CriocoboM ¢ukcanum pe3ysabTaTa aIMUHUCTPATUBHOMN NPOLEAYPHI SBISETCS
perucTpanus 3anpoca B CUCTEME 3JIEKTPOHHOTO JIOKYMEHTOO00pOTa.

Kpurepuem mnOpuHATHS pelIEHUH SBISAETCS OTCYTCTBHE JTOKYMEHTOB,
KOTOpBIE HAaXOAATCA B PACIHOPSIKEHUM TOCYNAPCTBEHHBIX OPraHoOB, OpraHOB
MECTHOTO CaMOYIIPABJICHUS U MHBIX OPraHOB, YYacCTBYIOLUIUMX B IPEIOCTABICHUU
rOCYJIapCTBEHHON YyCIYTH, MPEAOCTaBICHUE KOTOPBIX SBISAECTCS HEOOXOIUMBIM
JUTSl IPEIOCTAaBJIEHUS TOCYIapCTBEHHON YCITyTH.

MakcuManbHBId  CPOK  BBIIOJIHEHUS AAMWUHHUCTPATHUBHOM IMPOLETYPBI
COCTaBIISIET HE OoJiee ceMu PadounX JTHEH.

3.3. OueHka [JA0KYMEHTOB, TNPeIOCTABJIEHHbIX IS TOJy4YeHHs
roCcyAapCTBEHHOM YCJIYyIH

OcHoBanueM Uil Hadaja aJMHUHUCTPAaTHBHOW mpouenypsl «OneHka
JOKYMEHTOB, IIPEICTABICHHBIX Ul IIOJYYEHHS TOCYHAapCTBEHHOM YCIIyTHW»
SBJIFOTCS MPUHATHIE CIIEHUAIUCTOM YIIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM
32 IPENOCTaBICHUE TOCYJAPCTBEHHOM YCIYI'M, JOKYMEHTBI, IPEIyCMOTPEHHBIE
nojapaszuenom 2.6., a Takxke MoapasaesioM 2.7. aAMUHUCTPATHUBHOIO pErIaMeHTa
JUTSl IPEIOCTABJICHHS TOCYIapCTBEHHOM YCITYTH.

[Ipy mpoBeAeHUMM OLEHKH CHEHUAIMCT YTIOJIHOMOYEHHOIO OpraHa
BBITIOJIHAET CIAEAYIOIINE JEHCTBUA:

1) OpoBOAWT OLIEHKY M TPOBEPSAET JOCTOBEPHOCTh IPEICTABICHHBIX
JIOKYMEHTOB, HEOOXOOUMBIX JJIA MPUHATUS PEIIEHHH O NpeaoCTaBICHUH
rOCyAapCTBEHHOW YCIyrd JIMOO 00 OTKa3ze B MPEJOCTABICHUHM TOCYJAapPCTBEHHOM

YCIYTH;
2) ycraHaBiuBaeT (aKT TOJHOTHI TMPEIOCTABICHUS HEOOXOIUMBIX
JIOKYMEHTOB;

3) Tmnpu HaIMYUM OCHOBaHWUM JUIsi OTKaza B  MPEJAOCTaBICHUU
roCyJapCTBEHHOW YCIyrd, NPEAYCMOTPEHHBIX B M. 2.9.1. aAMUHUCTPAaTUBHOTO
periiaMeHTa, MOJArOTaBIMBAET CKAaH-KOMWU MakKeTa JOKYMEHTOB 3asBUTENS IS
ydyeTa OTPULATEIBbHOIO pe3ysibTaTa MPEJOCTaBICHUS TOCYJaPCTBEHHON yCIIyTrH, a
TaKXe TOTOBUT MPOEKT PElIeHUs 00 0TKa3e B MPEJOCTABICHUH TOCYyAapCTBEHHON
YCIyTH, BU3UPYET €ro M IMEpenacT i TMOANUCAHHUS JOJDKHOCTHOMY JIMILY
YTOJTHOMOYEHHOTO OpPraHa;

4) mnpu OTCYTCTBMM OCHOBaHUW JJisI OTKa3a B MPEAOCTaBICHUU
rOCYyIapCTBEHHON YCIYTd, MPEIyCMOTPEHHBIX B M. 2.9.1. aAMUHHCTPATUBHOTO
periaMeHTa, TepenacT NPEACTABICHHbIC JOKYMEHTBl WI€HaM SKCIEPTHOMN
KOMUCCHHU.

KonTposib 3a WCHONHEHHEM [AaHHOM AAMUHUCTPATUBHOM MPOLELYPHI
OCYIIECTBIISIET CIEUAIUCT Y TOJTHOMOYEHHOT'O OpraHa.

Kputepuem mnpuHSATUS  pelIeHUsT SIBIAETCS  OTCYTCTBUE  (HAJIMYHE)
OCHOBAHMM JIJIsl pelIeHrs 00 0TKa3e B MPEA0CTABICHNN TOCYAapPCTBEHHON YCIIYTH.
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Pe3ynmbTaToM  aqMHHHCTPAaTUBHOW  MPOLEAYPHI  SBISETCS — Iepenada
CIICIIMATICTOM YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IPEIOCTABICHHE
TOCY/IapCTBEHHOH YCIIyTM MPEICTABICHHBIX JOKYMEHTOB YICHAM SKCIEPTHOM
KOMUCCHH JIN0O PEIIeHUsI 00 0TKa3e B IPEIOCTABICHUH TOCYAapCTBEHHOMN YCIYTH.

Crnocobom  ¢ukcanuu  aIMUHUCTPATUBHOM  TpOLEAYpPHl  ABISETCS
cOpMUPOBAHHBIN MPOEKT pe3yiIbTaTa Ha OyMa>KHOM HOCHUTEJIC.

MakcuMmanpHBIE  CPOK  BBIITOJNHEHUS  aIMHHUCTPATUBHOW  TPOLIEAYPHI
cOCTaBIsieT He OoJiee 2 pabounx JTHEH.

3.4. HpOBez[eHne I‘O(:yllapCTBeHHOﬁ IKCIIEPTU3LI TIPOCEKTOB OCBOCHUA
JeCOB, IOATOTOBKA IIOJOKHUTECJIBHOI'O Jauobo OTPUIHATEJIbHOI0 3aKJIIOYCHUA
FocyﬂapCTBeHHOﬁ IKCIIEPTU3LI ITPOCKTA OCBOCHUS JIECOB

3.4.1. OcHoBaHueM [UIsl Hayaja aJMUHUCTPATUBHOW MpOIENYpbl SIBIAETCS
nepefada  ClIEeNHAIMCTOM — YIIOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHBIM  3a
IIPENOCTABIIEHUE I'OCYJaPCTBEHHOM YCIIYT'H IIPEACTABICHHBIX JOKYMEHTOB WICHAM
HKCIIEPTHON KOMHCCHH (ajiee - SKCIEPTHI).

3.4.2. PaboTy 3KCrepTHOW KOMHUCCHUHU BO3IJIABIISET MPEACENATENb SKCIIEPTHON
KOMHUCCHH - PYKOBOJMTENb YITOJIHOMOYEHHOI'O OpraHa (WM JIMLO, UCIIOIHSIOIEE
ero 00sI3aHHOCTH).

3.4.3. PaboTy OSKCHEepTHOM KOMHUCCHH OpraHu3yeT ©  0Oecrne4nBacT
OTBETCTBEHHBIN CEKPETAPh IKCIEPTHON KOMUCCHH.

3.4.4.PaboTa  OKCIEPTHOM  KOMHCCHM  HAYMHACTCA C  IPOBEIACHHS
OpPraHU3allMOHHOTO 3aCENaHUsl, HA KOTOPOM IMPHUCYTCTBYIOT 3KCIEPTHI, a TaKXKe,
IPU HEOOXOUMOCTH, MPEACTABUTEIHN IPYTUX 3aMHTEPECOBAHHBIX OpTraHU3ALIMM.

3.45. Ha opranu3zalliOHHOM 3aceJaHWM  OTBETCTBEHHBIH  CEKpeTapb
HKCIEPTHON KOMHCCUU MH(OPMUPYET:

- 0 IOPSAJIKE MPOBEJECHUS TOCYIAPCTBEHHOM IKCIIEPTU3HI;

- 0 BOIIPOCAax, MOUIEKALUX €€ PACCMOTPEHHUIO;

- 0 MEeCTe, BPEMEHH U IOBECTKE JHS OYEPEIHBIX 3aCEAaHU;

-0 CpOKax IIPOBENCHMSI OHKCIEPTU3bl W TOATOTOBKM WHIWBHUIYaJIbHBIX
AKCIIEPTHBIX 3aKJIIOUYCHUM;

-0 TMOpsAAKE TOATOTOBKM M YTBEPXKICHHSI SKCIEPTHOTO 3aKIIIOYCHHS
KOMUCCHH.

3acenaHus SKCIIEPTHON KOMUCCHUU MPOBOAATCS JJIsl PACCMOTPEHHUS BOIPOCOB,
BOZHMKAIOIIMX TPU TPOBEICHUU DKCHEPTH3bl, U OOMEHAa MHEHUSIMU MEXIY
JKCIepTaMu. 3acelaHusi IKCIEPTHOW KOMHUCCHUHU OQPOPMIISIOTCS MPOTOKOJIOM 3a
NOJANKCHIO MPEACeNaTeNs, CEKpeTapsi SKCIEPTHON KOMUCCUU M MPUCYTCTBYIOIIUX
HKCIIEPTOB.

3.4.6. DxcrniepTh U3Yy4aroT MaTepuallbl, MpEeACTaBIICHHbBIC Ha
rOCYAapCTBEHHYIO JKCIEPTU3Y, MOJArOTABIMBAIOT MHIWBUAYAJIbHBIE JKCIIEPTHBIE
3aKJITFOYEHUS.

3.4.7. B pamKkax rocyaapCTBEHHOW HSKCHEPTHU3bl MPOEKTOB OCBOEHHUS JIECOB
IPOBOAUTCA MPOBEpKa 0GOPMIICHHS IPOEKTa OCBOCHUS JIECOB, KOTOPAsi BKIIIOYAET
ClIeIyIouIee:
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- COOTBETCTBUE CTPYKTYpbhl JTOKyMEHTa TpeOOBaHUSIM K COCTaBy MPOEKTa
OCBOEHUS JIECOB;

- COOTBETCTBHUE 3ar0JIOBKOB Pa3JIeoOB, NOIPA3AesIOB UX COJIEPIKAHUIO;

- IPaBUJIBHOCTH 3aIIOJIHEHUS TAOIMYHBIX GOpM;

- HaJIM4Me HEOOXOIUMBIX TEMaTHYECKHX JIECHBIX KapT M IPaBUIBHOCTb HUX
oopMIICHHS;

- IPaBUJIBHOCTh YIOTPEOJIEHNS U HAIIUCaHUsI TEPMUHOB U JIPYTUX 3HAKOBBIX
CpelICTB (TEPMHUHOJIOTHYECKAss JKCIEPTH3a), COOTBETCTBHE TEKCTa MPABHIIAM
PYCCKOTO SI3bIKA.

[TpoBepka odopmieHHs MPOEKTa OCBOCHUS JIECOB MPOBOJUTCS B TEUCHHUE
NEPBBIX 5 pabounX JHEHN CPOKA IKCIIEPTU3HI.

[Ipu BBISBIIEHHH B XOJI€ TOCYJAPCTBEHHOM 3KCHEPTU3bI MPOEKTOB OCBOCHUS
JIECOB 3aMEYaHH 1O O(OPMIIEHUIO MPOEKTa OCBOEHHS JIECOB, YKa3aHHBIX B
HACTOSIIEM IIyHKTE aJMHHUCTPATHBHOIO pPETJaMEHTa, OH BO3BpAaLIACTCs
3asBUTENIO U YCTPAaHEHUsS 3aMEUaHUM B TeUEHHUE JABYX pabouux JHEH cO JHS
IPUHATUS pelIeHrs O Bo3BpaTe. CpoK yCTpaHEHHUsS 3aMEUaHUW COCTABIISIET MSTh
pabounx gHEi. B mpoekTe 0cBOEHMS JIECOB J€IaeTCsl OTMETKA O €r0 BO3BpAILlEHUU
JUIsl yCTpaHEHUS 3aMEYaHU U OTMETKA O MPUHATHH HA IIOBTOPHOE PACCMOTPEHHE.

3.4.9. Ilpu npoBeeHNH roCyAapCTBEHHOM SKCIIEPTU3bI SKCIIEPTHASI KOMUCCHUS
paccMaTpuBaeT COOTBETCTBUE IPEAYCMOTPEHHBIX IPOEKTOM OCBOCHHS JIECOB
MEpOINPUATHNA O HCMIOJIB30BAHHUIO, OXPAHE, 3alllUT€ U BOCIPOU3BOJCTBY JIECOB
LEISIM U BUJAM OCBOEHUS JIECOB, JIECOXO3SIICTBEHHOMY PETJaMEHTY JIECHUYECTBaA,
Jeconapka, JiecHomy Iuiany ropoja CeBacTomnodis, TpeOOBaHUSAM, MPEIbIBIIEMbIM
K COCTaBy IIPOEKTa OCBOEHHUS JECOB U TOPAJIKY €ro pa3pabOoTKH, a TaKxKe
3aKOHOIATeNbCTBY Poccuiickoit denepanuu.

3.4.10. OxcnepTHas KoMHccUs (IKCIEPT) BIpaBe 3alpalinBaTh y 3asiBUTEIS
JIOTIOJIHUTENIbHYI0 HH(OpPMaIMIO (JOKYMEHTHI). DKCIepTHash KOMMCCHUS BIIpaBe
NPUTTACUTh HA 3aC€aHUe KOMHCCUU 3asBUTENs (MPEACTABUTENS 3asiBUTENS) IS
NOJIyYEHUS] TOSICHEHUH W OTBETOB HA BO3HHUKIIME B IIPOLIECCE 3KCIEPTHU3BI
BOIIPOCHI.

O 3ampoce JOMOTHUTENbHOW WHMOpMAIUU (IOKYyMEHTOB) u (WiIH) O
HEOOXOJUMOCTH MPHUCYTCTBUSL 3asBUTENs (IPEICTaBUTEN 3asBUTENS) Ha
OUYEPEIHOM 3aCEJaHUU SKCIEPTHOW KOMHUCCHUU CHEUUATUCT YIIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBII 3a MPEJOCTABICHHE TOCYJapPCTBEHHOM  YCIyTH
YBEJIOMIIIET 3asBUTENSl HE MO3JHEE 4YeM 3a 3 JIHA [0 YCTAHOBJIEHHOW JaThl
npeacTaBieHuss HMHPOpMalMK  (JOKYMEHTOB) M (WJIM) COOTBETCTBYIOIIETO
3acellaHds DKCIEPTHOW KOMHUCCHH, C YKa3aHUEM [JaThl, BPEMEHHM U MeECTa €ro
MIPOBENICHHUSI, BOIIPOCOB, MOAJIEKAIINX PACCMOTPEHUIO.

JlonoaHuTENbHO MOCTYNUBIIAs MHGOPMAIUA (IOKYMEHTBI) pErUCTPUPYETCs
u nepenaetrcsi OTBETCTBEHHOMY 3a IPEOCTABICHUE TOCYIapCTBEHHOM YCIYTH IS
UCIIOJIb30BaHUs SKCIIepTaMu B pabore.

3.4.11. Kaxnapiii  skcrepT o0s3aH  mpenctaButh  OTBETCTBEHHOMY — 3a
MPENIOCTaBIIEHNE TOCYJIapCTBEHHON YCIYTM HMHIUBHUAYyaJIbHOE  OKCIIEPTHOE
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3aKJIIOYEHUE C M3JI0KEHUEM CBOET0 MHEHHSI 110 MPOEKTY, HMEIOIUXCS
MPEIIOKEHUN U 3aMEYaHHUM 10 HEMY.

3.4.12. [locne moOAydYeHUS WHIAUBUAYAIBHBIX OSKCIEPTHBIX 3aKIIOYEHUN
PYKOBOAMTENb ~ JKCIEPTHOM  KOMHUCCHM  aHajJu3upyer W o0oOIaer
WHIUBUIyaJIbHbIE IKCIIEPTHBIC 3aKIIOYEHUS U TMOPY4YaeT CEKpeTapio MOATOTOBKY
MPOEKTAa 3aKJIIOUEHUSI TOCYIAPCTBEHHOMN KCIIEPTHU3HI.

3.4.13. Ecnu copepkaHue TIPOEKTa OCBOCHMS JIECOB HE COOTBETCTBYET
COCTaBYy IPOEKTa OCBOCHHS JIECOB MU IMOPSAKY €ro pa3pabOTKH, YTBEPKIECHHOMY
[Ipukazom Pocnecxo3a ot 29 despans 2012 roma Ne 69 «OO0 yTBepxkAcHUU
COoCcTaBa IPOEKTAa OCBOEHHUSA JIECOB M TMOPSAKAa €ro pa3padOTKW», TO MPOEKT
OCBOGHHUSl JIECOB HAlpaBisgeTcs Ha J0paboTKy, Ha 4YTOo odopMmisieTcs
OTPULATEIBHOE 3aKIIOUYEHHUE.

3.4.14. IIpoeKT 3aKIr0YeHHs TOCYAapCTBEHHOM SKCIEPTU3bI 00CYXKAaeTcs Ha
3aKJTIOYUTEIIBHOM 3aCE€IaHUU JKCIIEPTHOM KOMHCCHH, Ha KOTOPOE IMPUTIIANIACTCS
JIECOTOb30BaTENb. PyKOBOAWTENb SKCHEPTHOM KOMUCCUM JOKJIAABIBAET O
pe3yibpTaTax pabOThl SKCHEPTHOM KOMHMCCHHM W BBIBOJAX IMPOEKTa 3aKIIOUYCHUS
roCcyapCTBEHHOU 3KcrepTu3bl. [IpuriaimieHHbie Ha 3aKIIOUUTETHLHOE 3aceIaHKe
HKCIEPTHON KOMHUCCHM MOTYT BBICKA3aTh 3aMEUaHUs MO TMPOEKTY 3aKIIOUCHUS
rOCyAapCTBEHHON 3KCIIEPTU3BI.

3.4.15. Ilpu HaJIMYUU 3aMEYaHUM MO MPOEKTY 3AKIIOUECHHS IKCIEPTHU3bI OH
0pabaThIBAETCs, MOCIE YEro MOANUCHIBAETCS PYKOBOAMUTENIEM, OTBETCTBEHHBIM
CEKpeTapeM 3KCIEPTHON KOMUCCHUU U BCEMH 3KCIIEPTAMM.

3.4.16. 3aknr0o4eHNEe TOCYJAPCTBEHHON JKCIEPTH3bl CUUTACTCS TPUHATHIM,
€CJIM OHO TMOJNUCAHO KBAITHU(PUIUPOBAHHBIM OOJIBIIMHCTBOM YJIEHOB KOMHCCHH,
COCTABJISIIOIIMM HE MEHEE JIBYX TPETEH €€ CIIMCOYHOr0 COCTaBa.

3.4.17. 3akiro4eHNEe TOCYJapCTBEHHOW OKCHEPTH3BI HE MOXKET OBITh
U3MEHEHO 0e3 corjacus JWIl, ero MojmucaBiuX. B ciayuyae Hecormacus uieHa
HKCIEPTHON KOMHUCCUU C BBIBOJAMH 3aKIIOUEHHUS dKCHEpT GopMyIupyeT ocodoe
MHEHHE U 0(hOPMIISIET €r0 B BUJE 3AMUCKH, KOTOpAs MPUJIATaeTCs K 3aKIFOYCHHIO.
[Ipu 5TOM HaHHBIM CHIEHHUATUCT NOANMUCHIBAET 3aKIIOUYCHUE IKCIIEPTHOM KOMUCCUU
¢ oTMeTKOoM «Oco00e MHEHHE», KOTOPOE MIPUHUMAETCSI K CBEJICHUIO.

Ocob6oe MHeHHe O(POpPMIISIETCS IKCIIEPTOM B BHUAE OTIEIHLHOTO JOKYMEHTA,
coJiepKaIiiero 0OOCHOBAaHME MPUYMH HECOTJIACHUS C BBIBOJAMH 3aKIIOUCHUS U
yKa3aHUE€ KOHKPETHBIX (DaKTOB HECOOTBETCTBHUSA, IMPEACTABICHHOIO  Ha
rOCYAapCTBEHHYIO JKCHEPTH3y MPOEKTa OCBOEHUS JIECOB, JIECOXO3SIICTBEHHOMY
periiaMeHTy JIECHHUYeCTBa, Jiecomapka, JISCHOMY IiaHy ropoaa CeBacTomnoiii U
(unn) 3akoHogaTenbeTBy Poccuiickoit denepariui.

3.4.18. PezynbTaTom aAMUHHACTPATUBHOMN MPOLIEAYPHI ABJISIETCSA
MOJATOTOBJICHHBIA TPOEKT MOJOXKUTEIBHOTO WM OTPULATEIBLHOTO 3aKIIFOUEHHUS
rOCyapCTBEHHON IKCTIEPTHU3HI.

KoHTposib  WCIOMHEHMS  JAHHOW  AJAMUHHUCTPATUBHOM  IPOLEAYPHI
OCYIIECTBJISIET CIEUATUCT YTOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBINH 3a
MPEIOCTaBIIEHUE TOCYIaPCTBEHHON YCITYTH.


consultantplus://offline/ref=65C3F0BCA4AA28A97E49AEB6182E1D83E4A6FAC7F241669768A0D7E5C6B00A0ED65F558A81CAA3W36DN
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CrocoboM ¢ukcanuu pesylbraTta aJMUHUCTPATUBHON MPOIEAYpPHI SBISETCS
HOJIMCAaHUE YJIEHAMH HKCHEPTHON KOMHCCHM IPOEKTa IOJOKUTEIBHOIO WU
OTPHUILATEIBHOTO 3aKII0YEHHS FOCYAAPCTBEHHON IKCIIEPTU3HI.

Kpurepuem NpUHATUS PELICHUI SBISETCS COOTBETCTBUE (HECOOTBETCTBHE)
IPEeIyCMOTPEHHBIX IPOEKTOM OCBOEHHMS JIECOB MEPONPUATUI MO HCIOIb30BAHMUIO,
OXpaHe, 3alUTe U BOCIPOU3BOJCTBY JIECOB LEISIM M BHIAM OCBOEHHS JIECOB,
JECOXO35IIICTBEHHOMY PpETJIAMEHTY JIECHUYECTBA, JIECONapKa, JIECHOMY IUIaHy
ropoga Ceacronoisig, TpeOOBaHUSAM, NPEIBABIAEMBIM K COCTaBy IpPOEKTa
OCBOCHHS JIECOB U TOPSIKY €ro pa3padOTKH, a TaKXke 3aKOHOJATEIbCTBY
Poccniickon @enepanun.

MakcuManbHBId  CPOK  BBIIOJIHEHUS  AAMWUHHUCTPATHUBHOM  NPOLETYpPBI
coctaBsieT He Oosiee 20 pabounx ITHEH.

3.5. Brinaua 3asIBUTEJIIO pe3yJjbTara NpeaoCTABICHUS
roCcyAapCTBEHHOM YCJIYyIH

OcHoBaHMeM M1 Hayana MPOUEAYpPHl BbIIAYM 3asIBUTEIIO pPE3yJbTaTa
IIPENOCTABIICHUS roCyJ1IapCTBEHHOM yCIyTU ABJISIETCS MOJIyYEHHE
MOJIOKUTENIBHOTO ~ WJIM  OTPULIATENIBHOTO  3aKJIIOYEHUS  TOCYJIapCTBEHHOMN
HKCIEPTU3BI WM PEICHUs 00 OTKa3e B MPEJOCTaBICHUH IOCYIapCTBEHHOM YCIyTH
CHEUATNCTOM YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a BbIJIauy pe3yibTaTa
rOCyJ1apCTBEHHOM YCIIyTH.

B cinywae nomauum 3asBiIeHUs O MPEAOCTABICHUH T'OCYIapCTBEHHON YCIIyTH
B YIOJHOMOYEHHBIM  Oprad, CHEOUAJUCT  YIIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIN 3a BbIJAayy pe3yjbTaTa IOCYJApCTBEHHOM YCIyTrH, HE TMO3/JHEe
UCTEYEHUs] CpOKa TMPEJOCTABICHHUS] TOCYJApCTBEHHON YCIyrd, HampaBisieT
3asBUTENII0  PE3yJbTaT MPEJOCTABICHUS TOCYJAPCTBEHHOW YCIyTH OJHHUM
U3 CIIOCOOOB, YKa3aHHBIM B 3asIBJICHUU:

1) B ¢dopme AOKyMEHTa Ha OyMaKHOM HOCHTEJIE IMOCPEICTBOM BbIIAYH
3asiBUTENIO (TIPEICTABUTEINIO 3asBUTEINA) JUYHO IMOJ PACIHUCKY CIEIHAINCTOM
YTOJTHOMOYEHHOTO OPraHa;

2) B (opme moxkymeHTa Ha OyMa)XHOM HOCHTENE TOCPEJCTBOM BbIIAUH
3asiBUTENIO (MPECTABUTEIIO 3asBUTENS) JIMYHO T0f pachucky uepes [AY
«udposoii CeBactononas — M®I] B r. CeBacromnosney;

3) B opMe NOKyMEHTa Ha OyMaKHOM HOCHUTEIIE MOCPEJACTBOM IMOYTOBOTO
OTIPaBJICHUS M0 YKa3aHHOMY B 3asIBJICHUH [TOYTOBOMY a/IpECY;

4) B hopme 3JEKTPOHHOTO JTOKYMEHTA C UCTIOJIb30BAHUEM UH(POPMALIMOHHO-
TEJIEKOMMYHUKAITMOHHBIX CETEH 00Iero mojap3o0Banusi, B ToMm uucie PIIT'Y.

3asBUTENb TMOATBEPXKIAET TOJYyYEHHE JAOKYMEHTOB JMYHOM MOJIIUCHIO
c pacm(poBKOW B COOTBETCTBYIOIIEH Trpade pacHUCKH, KOTOpas XpPaHUTCS B
apxuBe YnomsHomoueHHoro oprana wm B [AY «ludposoit CeBacrononb — MOI]
B . CeBacTomnosiey.

Kputepuem mnpuHATAS pEIICHUs SBIACTCS Hadudue OQPOPMIIEHHOTO
pe3yabpTara NpeloCTaBICHHS TOCYJapCTBEHHON YCIYTH.

Pe3ynbTaToM aAMUHUCTPATUBHON MPOLETYPHI SBISIETCS BblJlaya 3asIBUTEIIIO
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IIOJIOKATEJIBHOTO ~ WJIM  OTPHULATENBHOTO  3aKIIOYEHHs  IOCYJIapCTBEHHOM
DKCIEPTU3bl WM pEHIeHHs 00 OTKa3e B IPEJOCTABIECHUU TIOCYJIapCTBEHHOMN
YCIIyTH.

CriocoboM ukcanum pe3ysabTaTa aIMUHUCTPATUBHOMN NPOLEAYPHI SBISETCS
HOJIUCH 3asiBUTENS C pacliu(PpOBKON B COOTBETCTBYIOLIEH rpade paclucku
B IIOJYYEHUU pe3ynbTara TOCYNAapCTBEHHOM YCIIYI'M, IITEMIIENb OTACIICHHUS
IIOYTOBOM CBSI3M HAa PEECTPE BHYTPEHHUX IIOYTOBBIX OTIIPABICHUN, CKPHHILOT
OTHPABJICHUS  pe3yJbTara  MPENOCTABICHUS  T'OCYJAPCTBEHHOM  YCIIyTH
C HCMOJb30BaHUEM HH(POPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTell 0O0IIero
MoJIb30BaHus, B ToM uucie PIITY.

MakcuMalIbHBIA ~ CPOK  BBINOJIHEHUS AAMWUHHUCTPATHUBHOM IPOLIEAYPHI
cocraBisieT He Oonee 1 pabouero gaHs.

3.6. MHMcnpaBjieHue omeyaTok H (MaM) OMHUOOK B JOKYMEHTe,
SIBJISIIOLLETOCS Pe3yJIbTaTOM NPeI0CTABJIEHUS IOCYyIapCTBEHHOM yCayru

OcHoBaHMeEM /I Hayajga aJIMUHUCTpAaTUBHOW mpoueaypsl «HcmnpasieHue
ornmeyarok # (wid) OmHuOOK B JIOKYMEHTE, SBIISIIOIIEMCS pPe3yJIbTaToOM
MPEAOCTABIEHUS TOCYJAPCTBEHHOM YCIIyTU» SIBJISIETCS 0J1a4ya COOTBETCTBYIOILETO
3asIBJICHUSI 3asIBUTEIIEM.

B cityuyae BbIsSIBJICHUS 3aBUTEIEM OMEYATOK U (MJIM) OIIMOOK B TOJIYYEHHOM
3asiBUTENEM  JOKYMEHTE,  SBISIOIIEMCS  PE3yJbTaTOM  MPEIOCTAaBICHUS
rOCyJapCTBEHHOM YCIYTH, 3asBUTENb BIOPABE MOJATh 3asBJICHUE 00 MCIPaBICHUU
Takux oOmneyatok u (wid) omuboKk 1o ¢GopMe COMIACHO MPHUIIOKEHUIO
Ne 3 x agMHUHHCTPATUBHOMY pErIaMEHTY.

[Tpuém 3asBieHuid 00 UCHpPABICHUHM ONEYATOK U (WJIM) OIMOOK M BblJaya
3aSBUTENII0  MCIPABICHHOTO  JIOKYMEHTAa,  SIBJSIIOLIETOCS  PE3yIbTaTOM
peAOCTaBICHUS roCyJ1apCTBEHHOM YCIIYTH, OCYIIECTBIISIETCA B
YnonnomouenHom oprane, ['AY «lludposoit Cepactononr — M®I[ B T.
CeBacrononie», PIII'Y uin moYyTOBBIM OTHPABICHUEM.

HcnpaBnenue omeyaTtok u (W) OMMUOOK B JOKYMEHTE, SIBISIOIIEMCS
pe3yJAbTaTOM MPEAOCTABICHUS TOCYAApPCTBEHHOW YCIYTH, OCYIIECTBIISIETCS
YNOITHOMOYEHHBIM OPTraHOM.

[Ipu wucnpapieHuu oneyaTok U (WIKM) OIIMOOK B JIOKYMEHTE HeE
JOMYyCKaeTCs:

1) u3MeHeHME COAEp)KaHUS JOKYMEHTA, SIBISIIOLIETOCSd pPE3yJbTaToOM
MPEeI0CTaBIEHUS TOCYAAPCTBEHHOM YCIIyTH;

2) BHeceHHEe HOBOW WHGOpPMAIUU, CBEACHUNW U3 BHOBb IOJYUYECHHBIX
JIOKYMEHTOB, KOTOpble HE OBbUIM TMPEJOCTABJICHBI MpPH MOJaye 3asgBJICHUS
O MPEAOCTABIIEHUH FOCYAapPCTBEHHOM YCIYTH.

[IpoBepka yKa3aHHBIX B 3asBJICHUM CBEACHUW, HCIPABICHUE OIEYATOK
u (W) omuOOK 10O TMOATOTOBKA MHUCHMEHHOTO MOTHBHUPOBAHHOTO OTKa3a
B UCIPABICHUM JOKYMEHTA, SIBJISIIOIIETOCS PE3yJbTaTOM MPEIOCTABIICHHS
rOCYAapCTBEHHOW YCIIYyTH, OCYIIECTBIISIETCS Y IOJTHOMOYEHHBIM OPraHOM, B CPOK
He Oonee 10 paboumx nOHEW C MOMEHTA PETHCTPAllMA COOTBETCTBYIOIIETO
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3asIBIICHHUSL.

Kpureprem npuHSTHS pelIeHUs SBJSETCS HaJIMYUE ONEYaTOK W OIMOOK B
JOKYMEHTE, SBISIOIIUMCS PEe3yJIbTaTOM IPEAOCTAaBICHUS TOCYAapCTBEHHOM
YCIIYTH.

PesynbTaToM aIMUHHCTPATUBHOM MpOLEAYpbl SABISETCS  MOATOTOBKA
UCTIPABJICHHOTO JOKYMEHTa, SBIISIOLIETOCS PE3YJIbTaTOM MPEJOCTaBICHUS
rOCyJapCTBEHHOH YCIIyTH.

Criocobom Qukcanuu pe3yabTaTa aIMUHUCTPATUBHOMN MPOIEAYPHI SBISETCS
NOJIKCh 3asBUTENS C pacmm@pPOBKOH B COOTBETCTBYIOIICH Tpade pacrucKu
B TIOJYYCHHU pe3yJibTaTa TOCYAapCTBCHHON YCIIyTH, INTEMIIeTh OTACICHHUS
MIOYTOBOM CBSI3U HAa pPEECTpe BHYTPCHHUX IIOYTOBBIX OTHPABICHUN, CKPHHIIOT
OTHpABICHHUS  pe3yJbTara  MPENOCTaBICHHUS  TOCYNapCTBEHHOW  yCIyTH
C HCIIOJIb30BaHHEM HWH(OPMAIIMOHHO-TEICKOMMYHHKAIIMOHHBIX CETeH O00IIero
MOJIb30BaHus, B ToM uncie PIITY.

3.7. IlpenocraBiieHHe rocy1apCTBEHHOM YCJIYTd B 3JIEKTPOHHOM dopMme

IIpuem 3asBiaeHUA U JOKYMEHTOB JJIA IIPENOCTABICHUSA T'OCYAapCTBEHHOU
yCIYyTH MOXET ObITh ocymiecTBieH mnocpeactBoM PITY  (mpu  Hanuuuu
TEXHUYECKON BO3MOKHOCTH).

Ha PIIT'Y 3asButeneM 3anoiHseTcs madoH 3a4BJICHUS O TPEIOCTaBICHUN
rOCyJIapCTBEHHOM YCIYTM, K KOTOPOMY IPHUKPEIUISIIOTCS JJIEKTPOHHBIE KOIHUHU
JOKYMEHTOB, HEOOXOIUMBIX [JIs PACCMOTPEHUS BONpPOCa O MPEIOCTaBICHUU
rOCyJIapCTBEHHOM YCIYTH, yKa3aHHbIX B moapaszaene 2.6. aaMHUHUCTPATUBHOIO
pernmamenta. OTnpaBieHUE 3aABJCHUS M JOKYMEHTOB  OCYIIECTBIISIETCS
nocpeactsoM PIII'Y Ha 35eKTpOHHBIN agpec Y TOTHOMOYEHHOTO OpraHa.

Perucrpanus 3asBieHHMs OCYIIECTBISIETCS HE IO3AHEE pabdouero aHM,
CJIEYIOLIETO 3a JHEM €TI0 IMOCTYIUIEHUS B Y IOJJTHOMOYEHHBIN OpraH.

Cnenuanuct YIOJIHOMOYEHHOTO oprasa, OTBETCTBEHHBIN
3a TNPEeAOCTaBICHHE TOCYIJApCTBEHHOM YCIYrM B 3JEKTPOHHOM (opMme, B CpPOK
He Oonee Tpéx paboymx JHEH CO JHS TOCTYIUIGHHS K HEMY 3asBIICHHUS
U JIOKyMEHTOB B OJJIKTPOHHOW (opMe TPOBOAUT OICHKY CBEJCHUH,
COJIEpIKAIMXCS B 3asBJICHUM M JTIOKYMEHTaX, B COOTBETCTBUU C Mojpaszzesiom 3.3
aAMUHHACTPATUBHOTO PETVIAMEHTA.

B caydae BBISBIEHMS HENOJHBIX CBEACHUM WJIM HECOOTBETCTBUS
MPEOCTaBICHHBIX JOKYMEHTOB TpeOOBaHUSAM, YyKa3aHHbIM B Tmozapaszene 2.8.
aJIMUHUCTPATUBHOTO PETjaMeHTa, CIIEUAINCT, B CPOK HE O0Jee 0OTHOr0 pabouero
JHSL TIOCJI€ TPOBEACHUS OLIGHKM JOKYMEHTOB, HWH(DOpMUpPYET 3asBUTENS
nocpeactsoM PIII'Y O BBISABICHHBIX HAPYLICHUSAX, SBIBIIOLIMXCS IPENATCTBUEM
JUISL IPEAOCTABIIEHUS T'OCY TAPCTBEHHOMN YCIIYTH.

B ciyyae oTcyTcTBHS 3aMe4aHUl K IIPEJOCTAaBICHHOMY ITAKETY JOKYMEHTOB
CHEIUATUCT UHOOPMHUPYET 3asBUTENS O MOJIOKUTEIBHBIX PE3yIbTaTaX MPOBEPKU
nocpenctsoM PIII'Y u Ha3zHauvaeT 3asBUTENIO AaTy U BPEMSI, B KOTOPOE OH JOJKEH
IIPUUTH B YTIOJITHOMOYEHHBIA OPraH ¢ OpUTMHAJIaMHU JIOKYMEHTOB, HaIPABJICHHBIX
B 2JICKTPOHHOH (hopme.
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3asBUTENb COTJIaCHO Ha3HAYEHHOMY BpEMEHU IPEACTABIISIET
B YIOJHOMOYEHHBIH OpraH OpUTMHANbI JOKYMEHTOB, KOTOpbIE ObLIH
MPEACTABICHbBl UM B JJIEKTPOHHOU (opme. Crnenuainuct MpUHUMAET 3asgBUTEIS
B HA3HAYEHHOE WM BpEMsl, CBEPSET NOKYMEHTBI, MOJYYEHHBIE B 3JIEKTPOHHOU
dbopme, ¢ JOKyMEHTaMH, MPEACTaBICHHbIMU 3asiBUTEJIEM, U, B CIIy4yae OTCYTCTBHUS
3aMeuYaHUid, 3aBepsIeT KON HaAJIeKAIIUM 00pa3oMm.

[Tocnenyroniee NpeIoCTaBIeHUE FOCYIAPCTBEHHON YCIYT OCYIIECTBIISIETCS
B COOTBETCTBUU C ToJpa3aenamMu 3.2. - 3.7 aAIMUHUCTPATUBHOTO PETJIaMEHTA.

[Ipu mpemocTaBlieHUH TOCYAAPCTBEHHOW YCIYTd B JJIEKTPOHHOU ¢dopme
JTHEM MpUEMa 3asBJICHUS CUUTAETCS JEHb IMOAAYd B YIIOJIHOMOYEHHBIH OpraH
JOKYMEHTOB B JJIEKTPOHHON (opMe TpHU YCIOBUHU, UTO DJICKTPOHHBIC KOMUU
COOTBETCTBYIOT OPUTHHAJIAM JOKYMEHTOB.

Penrenue o npenocrasieHuu (0TKa3e B MPEIOCTABICHUN) TOCYIapCTBEHHON
yclyru HampasisieTcs: 3asButento nocpeactsoM PIII'Y B cpok He Oozee oHOTO
JHS TI0CJI€ TOMINWCAaHUS JOJDKHOCTHBIM JIMIIOM YTIOJHOMOYEHHOI'O OpraHa.
CriocoboM puKcanuu SBISETCS PETUCTPALUS TOCTYIUBILIETO B 3JIEKTPOHHOM BUJIE
3adBJICHUSI CO BCEMHU HEOOXOJUMBIMU JIOKYMEHTaMHU B CHUCTEME 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa.

C ucnons3zoBanuem auuHoro kadbunera PIII'Y 3asBurensm obecrneunBaeTcs
BO3MOKHOCTB:!

1) o3HaKOMJIEHHS ¢ HOPMATHUBHBIMH MPABOBBIMU aKTAMH, PETYIUPYIOLIUMU
OTHOUIEHUS, BO3HUKAIOIIME B CBSI3U C MPEAOCTABICHUEM TOCYJAapCTBEHHOM
YCIIyTH;

2) HampaBJ€HUS 3adBJICHHS HA MPEJOCTABICEHUE TOCYAApCTBEHHOW YCIIyTH
Y TIOJIy4Y€HHMsI OTBETA B PopMe JOKyMEHTa Ha OyMaKHOM HOCHUTEJE,

3) HampaBle€HHS AIEKTPOHHBIX OOpa30B JOKYMEHTOB, HEOOXOJMMBIX
JUTSl IPEIOCTABJIEHHS TOCY1TapCTBEHHOM YCIIYTH;

4) mpocmoTpa WH(OpPMAIUU O XOJ€ MPEAOCTABICHUS] TOCYIAPCTBEHHOM
YCIIyTH;

5) mnoiiydeHus MpUTJAlICHUs Ha MOpUeM B YIOJIHOMOYEHHBIM OpraH
JUIS TIPEBSIBIICHNS OPUTMHAJIOB IOKYMEHTOB, HEOOXOUMBIX Ul MPEJOCTaBICHHUS
rOCy/lapCTBEHHOM YCIIyTH, HAIlpaBJIEHHbIX UM paHee B 3JIEKTPOHHOWU Qopme,
C YKa3aHHEM JIaThl U BpPEMEHHM IpUeMa, JJIs IPUHATHS PELIEHUS O NPEAOCTABICHUN
roCyJapCTBEHHOM YCIIyTH;

6) mosy4yeHus yBEAOMJIEHHS OO0 OTCYTCTBUM OCHOBAaHUM MJi TMOJTYYEHUS
roCyAapCTBEHHOW YCIIYTH C YKa3aHUEM MPUYHH;

7) MOJIy4eHHsI pEUICHUsI O MPEAOCTABICHUN TOCYIapCTBEHHOM yCIyTrH JIN0O
00 OTKa3ze B MPENOCTaBIECHUU TOCYJAAPCTBEHHOW YCIYyTU 4Yepe3 JIMUHBIA KaOUHET
PIIT'Y (B ciydyae mnpenocTaBieHUs 3asBUTEJIEM JIOKYMEHTOB, 3aBEPEHHBIX
YCWICHHOW KBaTU(UIIMPOBAHHOW DJIEKTPOHHON TOMMUCHIO YIMOTHOMOYEHHOTO
JOJKHOCTHOTO auna (YITOJTHOMOYEHHOT O IPEICTABUTEIIS oprasa
rOCyJAapCTBEHHOW BJIACTH, OPraHa MECTHOTO CaMOYIIPABJIEHUS, OpPTraHU3AlMH), B
TOM YHUCJIE HOTapHuyca).

V. ®opmbl KOHTPOJISI 32 IPEAOCTABJICHHEM IOCYAAPCTBEHHOM YCJIYIH
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Texymuii KOHTPOJIb 32 COOMIOJIEHUEM U UCIIOJIHEHUEM aJMUHUCTPATUBHOTO
perinaMeHTa B XOAE NPEAOCTABJIEHUS TOCYJIapCTBEHHOM YCIYT'M OCYIIECTBIISIETCS
JOJDKHOCTHBIMHM  JIMIAMH, HA3HAYEHHBIMU PYKOBOJIMTENIEM Y IIOJHOMOYEHHOTO
oprasa.

KoHTponb 3a MONHOTONW M KauyeCTBOM MPENOCTABICHUS TOCYAApPCTBEHHOU
YCIIYTH BKJIFOYAET B c€0sl MPOBE/ICHNE MJIAHOBBIX U BHEILJIAHOBBIX IIPOBEPOK.

[IpoBeneHrEe TMIAHOBBIX MPOBEPOK MOJHOTHI M KadyecTBa MPEAOCTABIICHUS
rOCYJapCTBEHHOM YCIYIM OCYIIECTBIISIETCSI B COOTBETCTBHHM C YTBEPKIECHHBIM
rpauKoM, HO HE pPeKe OJJHOTO pa3a B TOJ.

BHemiaHOBbIE MPOBEPKM MPOBOAATCS IO OOpAIIEHUSAM OPUANYECKUX
U (U3MYECKUX JIUI[ C KalobaMHu Ha HapyIICHHE MX MPaB M 3aKOHHBIX MHTEPECOB
B XOJ€ NPEIOCTaBICHUS TOCYIapCTBEHHOM YCIYrdM, a TaKKe Ha OCHOBAHHH
JOKYMEHTOB U CBEJICHMI, YKa3bIBAIOIIMX HA HAPYLICHUE UCIIOJHEHUS HACTOSIETO
aJMUHHUCTPATUBHOTO PEIVIAMEHTA.

B Xo0z1€ NIaHOBBIX U BHEIJIAHOBBIX ITPOBEPOK:

1) mpoBepsieTcs 3HaHUE OTBETCTBEHHBIMU JIUIIAMHU TPEOOBAaHUI HACTOSILErO
aIMUHHUCTPATUBHOTO periamMeHTa, HOPMAaTUBHBIX MIPaBOBBIX aKTOB,
yCTaHaBJIMBAIOLIUX TPEOOBAaHUS K MIPEIOCTABICHUIO TOCYIaPCTBEHHON yCIyTH;

2) npoBepsieTcsl COOI0JEHNE CPOKOB U TOCIEI0BATEIbHOCTH HUCIIOIHEHUS
aJIMUHUCTPATUBHBIX MPOLEAY;

3) BBISBJISIIOTCSA HApPYIICHHS IpaB 3asBUTENECH, HEJOCTATKH, JAOIYIICHHBIC
B XOJI€ MTPEIOCTABIIEHUS FOCYAapCTBEHHOM YCIYTH.

ITo pe3ynbTraram NpOBEIEHHBIX MPOBEPOK, B CIIydae BHISBICHUS HAPYIICHUS
NopsiJIka TPEJOCTABICHHUS] TOCYJApCTBEHHOM YCIYrM U TpaB 3asBUTENEH,
BUHOBHBIE JIMI[a TPHUBJIEKAIOTCS K OTBETCTBEHHOCTM B  COOTBETCTBHH
¢ 3akoHomarenbCcTBOM Poccuiickon ®epepaunu, W NPUHUMAKOTCS MEpHI
10 YCTPAHEHUIO HAPYLIECHUM.

JIOJDKHOCTHBIE ~ JMI[@, T[OCYJAapCTBEHHBIE  CIIy)Xallhe, Yy4acTBYIOLIUE
B NPEIOCTaBICHUM  TOCYHApPCTBEHHOM  YCIyIrH, HECYT  IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a TNPHUHIATHE pelIeHuid u  JeiicTBus  (Oe3nelicTBHe)
IIPU NPEJOCTABICHUH I'OCYIapPCTBEHHOMN YCIIYTH.

[lepcoHaibHass OTBETCTBEHHOCTh YCTAHABJIMBAETCA B  JOJDKHOCTHBIX
WHCTPYKIUSAX B COOTBETCTBUM C TpeOOBAaHUSAMM 3aKOHOJATENbCTBa Poccuiickoi
denepanum.

[Tonoxenusi, Xxapakrepusywluue TpeOOoBaHUS K TOPSAKY U ¢dopMam
KOHTPOJISl TIPEIOCTABICHUSI TOCYAAPCTBEHHONW YCIYTH, B TOM YHCIE CO CTOPOHBI
rpaxJiaH, X 0ObeAMHEHUN U OpPTaHU3aLINI:

1) nops1ok 1 GOpMbI KOHTPOJIS MPEAOCTABICHUS TOCYIAPCTBEHHON YCIyTH
JOJDKHBI ~ OTBEYaThb  TPeOOBaHUSIM  HENPEPHIBHOCTH M JEHCTBEHHOCTH
(@ dexTuBHOCTH);

2) rpaxkgaHe, UX OOBEAMHEHUS M OpPraHMU3alM MOTYT KOHTPOJIMPOBATH
IIPENOCTABIEHUE TOCYAAPCTBEHHOW YCIYrH IIyTEM IIOIYYEHUS MHCbMEHHOW H
YCTHOM WH(pOpMAaLKMU O pe3yiapTaTax IPOBEACHHBIX IPOBEPOK U TMPUHATHIX
0 pe3yJbTaTaM IIPOBEPOK Mepax.
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V. locyneOHblii (BHeCYy1eOHbIH) MOPSIA0K 00KAJTOBAHUS pellIeHUd 1
neiictBui (0e31eiicTBHS) OPraHoOB, NPEIOCTABJISIIONINX FOCYIAPCTBEHHY IO
YCJIYTY, UX JOJIKHOCTHBIX JIMI] U TOCYAAPCTBEHHBIX CJYKAIIUX, & TAKKe
MHOTO(YHKIHMOHAJIBHOTO IEHTPA, PA0OTHUKA

MHOTO(YHKIMOHAJIBHOTO LIEHTPA

3asBUTENHL MMEET NPaBO Ha JocyneOHoe (BHecyneOHoe) oOkamoBaHUE
neiictBuii  (06e3meiicTBUA) M pEIICHWH, NPUHATHIX  (OCYIIECTBISIEMBIX)
VYIOJIHOMOYEHHBIM ~ OPraHoM, JOJDKHOCTHBIMU —JIMIAMH, TOCYAapCTBEHHBIMH
CILy KalllUMH, MHOTO(YHKITHOHATBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHATBHOTO IIEHTPa, B XOJ€ MPEAOCTaBICHUS TOCYJapCTBEHHOMN
yciyru (nanee — nocyaeoHoe (BHecyneOHOe) 00KaloBaHUE).

[IpeameTrom  mocyneOHOro  (BHECY/NEeOHOTO) OOXaJOBAaHUS  SIBISIOTCS
KOHKpPETHOE pelieHue U JedcTBus (Oe3neiicTBuE) YTOIHOMOUYEHHOTO Oprasa,
neiictBust  (Oe3neicTBUE) JAOKHOCTHBIX JIML, TOCYJApCTBEHHBIX —CIy’KallMX,
a Takke MHOrO()yHKIMOHAJIBHOTO LIEHTpa, PabOTHHKA MHOTO(QYHKIMOHAJIBHOTO
LIEHTpa B XOJ/I€ IPEIOCTaBICHUS T'OCYJaPCTBEHHOM YCIIYTH, B PE3YJIbTATE KOTOPBIX
HapyILIEHbl MpaBa 3asBUTEN HA MOJYYEHHUE TOCYJApPCTBEHHOW YCIYTH, CO3JaHBI
NPENATCTBUSA K PEJOCTABICHUIO EMY I'OCYIapCTBEHHOMN YCIIYTH.

3asBUTENb MOKET 00PATUTHCA € KAT00O0M B CIETYIONINX CIydasx:

1) HapylieHHe CpoKa pEerucTpalM 3ampoca O MPEJOCTABICHHUH
rOCyJIapCTBEHHOM YCIIYTH;

2) HapyllIeHHUE CPOKa MPEIOCTaBICHUS TOCYIapCTBEHHON YCIYTH;

3) TtpeboBaHue y 3asgBUTENS JIOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMaTUMBHBIMM MpaBOBbIMM akTaMu Poccuiickon denepannv, HOpMATUBHBIMU
IpaBOBBIMM akTamu ropoga Cepactomnosis Juisl MPEJOCTABICHUS TOCYJapCTBEHHOM
YCIIyTH;

4) oTka3 B mpHeME JOKYMEHTOB, IPEJCTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon denepaunv, HOpMaTUBHBIMU
IPaBOBBIMM akTamu ropoga Cepactomnoiis Juisl MPEJOCTABICHUs TOCYJapCTBEHHOM
YCIIyTH;

5) oTKa3 B IPENOCTaBIECHUU TIOCYAApPCTBEHHOW YCIYIHM, €CJIIM OCHOBAaHHUS
OTKa3a HE MNpPeayCcMOTpeHbl (eAepallbHbIMU 3aKOHAMU W TPUHATHIMU B
COOTBETCTBUM C HUMHM MHBIMA HOPMATHBHBIMH INPABOBBIMU akTamu Poccuiickoit
denepanuy, 3aKOHAMU M WHBIMHU HOPMATHBHBIMHM IPaBOBBIMH aKTaMH ToOpoja
CeBacTornoJs;

6) TpeboBaHME OT 3asBUTENS MPU NPEIOCTABICHUU TOCYJapPCTBEHHOM
yCIyI'd IUIaThl, HE TNPEIyCMOTPEHHOH HOPMATUBHBIMHU IPABOBBIMU aKTaMHu
Poccuiickon ~ @enepanuy, HOPMATUBHBIMM  IIPABOBBIMH  aKTaMu  TopoJa
CeBacTorons;

7) oTKa3 YNOJIHOMOYEHHOIO OpraHa, €ro JOJDKHOCTHOIO — JIMLA
OT WCIPABIICHUS JOIMYILIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjbTare
IPEIOCTAaBICHUS! TOCYJAapCTBEHHOM YCIyrm JOKyMEHTax Ju00 HapylleHue
YCTaHOBJICHHOT'O CPOKA TAKUX UCIIPABJICHMIA;
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8) HapylIeHHue CpoKa WM MOPSJKa BbIAAYM JOKYMEHTOB MO pe3yjbTaTam
MPEI0CTaBIIEHUS TOCYAAPCTBEHHOM YCIIYyTH;

9) mnpUOCTAaHOBICHHWE MPEIOCTABICHUS TOCYJApCTBEHHON YCIYyTH, €CIn
OCHOBAaHMsI TPUOCTAHOBJICHUS HE MPETyCMOTPEHBbI (efepalbHBIMU 3aKOHAMH H
OPUHATHIMU B COOTBETCTBUU C HUMU MHBIMH HOPMATHUBHBIMHU MPABOBBIMU aKTaMH
Poccuiickoit @enepainiv, 3aKOHAMU U UHBIMU HOPMATUBHBIMU NPABOBBIMU aKTaMH
cyonrekToB Poccuiickoit denepaiiviv, MyHUIIUIIATBHBIMU PABOBBIMU aKTaMHU;

10) TpeGoBaHue y 3asBHUTENS MPH MPEIOCTABICHHH T'OCYIapCTBEHHON
yCIyTd AOKYMEHTOB WM HH(POpPMAIUU, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIHCH MPH MEPBOHAYAIBHOM OTKa3€e B MpPHEME JOKYMEHTOB,
HEOOXOJIUMBIX I TPEAOCTaBICHHUS TOCYIapCTBEHHON yCIyru, Jaubo B
NPEIOCTaBICHUN TOCYJapCTBEHHOW YCIyr'W, 3a HCKIIOYEHHEM CIIydJaes,
pPEeNyCMOTPEHHbIX NyHKTOM 4 dyactu 1 crareu 7 3akona ot 27.07.2010
Ne 210-93.

XKanoba mnonmaercs B NUCBMEHHOW QopMe Ha OyMa)kHOM HOCHTEIE,
B 2JeKkTpoHHOUH ¢Qopme. Kamnoba wmoxeT OBbITH HampaBieHa IO IIOYTE,
C HCIIOJIb30BAHUEM MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetn «HTEepHEeTY,
opuimanpbHOro  caiita  opraHa  (opraHuzanuu), OQUIMAIBHOIO  caiiTa
[IpaBurenbcTBa CeBacronous, OI'nC «locynebnoe 00>KajoBaHUE»
(http://do.gosuslugi.ru), [Toptana rocygapcTBeHHBIX yciyr ropojia CeBacTomnos, a
TaK)Ke MOXKET OBITh MPUHSATA MPHU JIMYHOM IIPHEME 3asIBUTEIIS.

XKanobpl Ha pemieHusi, MPUHATHIE YIIOJIHOMOYEHHBIM OPTaHOM, MOJAI0TCS

3amectutento ['yoepnaropa — Ilpencenarens IlpaButensctBa CeBacTomnodns,
KOOPJIMHUPYIOIIEMY  paboTy  YNOJHOMOYEHHOTO oOpraHa, Ha  JeHCTBHSA
(Oe3neiicTBuE) JOJIKHOCTHBIX JIMII, rocyAapCTBEHHBIX CITyXaluXx

YIIOTHOMOYEHHOT0 OpraHa - PyKOBOAUTENO Y IOJJTHOMOYEHHOT'O OpTraHa.

Kanoba na neiictBusa 3amectutens ['yOepnatopa ropoma CeBacTomods,
KOOPJIMHUPYIOMIETO paboTy YMOITHOMOYEHHOTO opraHa, nojaetrcs ['yOepHaTopy
ropoaa Cesacronous, [Ipencenarento [IpaBurenbcTna.

Kanoba moxer ObITh HampaBiieHa 1o moute, depe3 ['AY «udposoit
Ceactomnons — M®I] B r. CeBacTonosney, ¢ UCIOIb30BaHUEM HHGOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHON cethu MHTepHeT, oduIManibHOTO HHTEPHET-caiiTa
[TpaButenscTBa CeBacTomnois, 0GUIUATEHOTO caiiTa YTIOJTHOMOYEHHOTO OpraHa, a
TaKKe MOXXET ObITh MPUHSITA MPU JIMYHOM MIPUEME 3asBUTEIS.

Kamoba wa pemenuss u  gAeictBus  (Oe3neiicTBue)  pabOTHUKA
MHOT'O()YHKIITMOHATHLHOTO LEHTpa MOJAOTCS PYKOBOIUTEIIO ATOTO
MHOTO()YHKIIMOHAJILHOTO LIEHTPA.

Kano6wl Ha pemieHus u aercTBus (0e3aeiicTBrE) MHOTO(PYHKIIMOHAIBHOTO
LEHTpa MOJAI0TCA YUPEIUTET0 MHOTO(DYHKIIMOHATIBHOTO LIEHTPA.

Kanoba Ha pemenust u nerictBus (0e3neicTBre) MHOTOGYHKIIMOHATHHOTO
IIEHTpa, paOOTHHKA MHOTO(QYHKIIMOHAJIHLHOTO IIEHTpAa MOXKET OBITh HampaBicHA
M0 TMOYTe, C WCIOJIb30BAHHEM HH(POPMAIMOHHO-TEIIEKOMMYHUKAITMOHHONW CETH
«aTepHeT», 0QUIIUATBLHOTO caiTa MHOTO(DYHKIIMOHAIBHOTO IIEHTPA, €IMHOTO
noprajga TOCYJAapCTBEHHBIX W MYHHUIMITAIBHBIX YCIYT JUOO PETHOHAIHHOTO
noprajga TOCYJIapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT, a TaKXe MOXET OBITh
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MIPUHSTA
IpU JIMYHOM TpUEMe 3asiBUTENS.

Kanoba nomkHa conepxaTh:

1) HauMmeHOBaHHE YTOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JIMIIA
Y10THOMOYEHHOTO opraHa 60 rocyJapCTBEHHOTO CIIyKalllero,
MHOTO(YHKIIMOHAJILHOTO 1IEHTPA, €ro pyKOBOAUTEN U (MJIM) paOOTHUKA PEIICHHUS
U nercTBus (0e3/elicTBIE) KOTOPBIX 00KaTYIOTCS;

2) davunuio, UMs, OTYECTBO (TOCIIeHEE — TPH HAJUYHMH), CBEIACHUS
O MECT€ J>KUTENbCTBA 3asiBUTENS — (PU3UYECKOTO JHIA JIMOO HANMEHOBAHUE,
CBEJCHUS

O MECTOHAXOXKICHUMU 3asBUTENI — IOPUAMYECKOrO JIMIA, a TAaKKEe HOMEP
(HOMepa) KOHTakTHOTO TenedoHa, anmpec (aapeca) IJIEKTPOHHON TIOUTHI
(Tpy HaTMYMK) W TIOYTOBBIA aJIPeC, IO KOTOPBIM JIOJDKEH OBITh HAINPaBJICH OTBET
3asIBUTEIIIO;

3) cBeneHuss o0 oOXKaldyeMbIX peHICHUSX U JACHCTBUAX (Oe3/1elCTBHM)
YNOTHOMOYEHHOTO OpraHa, JIO0J>KHOCTHOTO JIMIA YIOJHOMOYEHHOIO OpraHa
aMb0  TOCYIapCTBEHHOTO  CIYXKallero, MHOTO(YHKIIMOHAJIBLHOTO  IIEHTPA,
paboTHHKA MHOTO(GYHKIIMOHAIBHOTO IIEHTPA;

4) noBO/ABI, HA OCHOBAHMHM KOTOPBIX 3asBUTEb HE COIVIACEH C PEIICHHUEM
u jaelictBueM (Oe3zaelicTBUEM) YTIOJHOMOYEHHOI'O OpraHa, JOHKHOCTHOTO JIUIa
VY 10JIHOMOYEHHOTO oprasa 1m0 rocyJaapCTBEHHOTO CITy>Kallero,
MHOTO(YHKIIMOHAJILHOTO ILIEHTpa, pa0OTHHUKAa MHOrO(QYHKIHOHAJIBHOIO LIEHTpA.
3asBUTENEM MOTYT OBITh MPEACTABICHBI JOKYMEHTH (NIpU  HAJIWYUH),
MOATBEPKIAAIOIIME JOBOJbI 3asBUTENS, JIMOO X KOIHUU.

3asgBUTENh, MMEET MpaBO Ha MOJyYyeHHEe HH(POpPMAUUU U JOKYMEHTOB,
HEOOXOJIUMBIX [ OOOCHOBaHUSI U PACCMOTPEHUs KaJIoObl, TMOCPEICTBOM
oOpareHusi B TMCbMEHHOM 00 YyCTHOM opme.

Kanoba, MOCTYIUBILAS B YNOJIHOMOYEHHBIN opras,
MHOTO()YHKIIMOHATLHBIN TIEHTP MOJJICKUT PACCMOTPEHHUIO B TECUCHHE MATHAAATH
pabouux JHEW CcO JIHA €€ pEerucTpanuu, a B ciydae O0KajloBaHHUS OTKaza
YNOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIAa YTOJHOMOYEHHOIO Oprasa,
MHOTO(YHKIIMOHAILHOTO IIEHTpa, pabOTHUKA MHOTO(DYHKIIMOHATILHOTO I[EHTPA B
npueMe JOKYMEHTOB Y 3asiBUTEIS JIMOO OT UCTIPABIIECHUS JOMYIIIEHHBIX OTIEYaTOK U
OLIMOOK WM B ciaydae 00KajJoBaHUS HAapyUIEHUs YCTAHOBJIEHHOTI'O CPOKa TAKUX
UCIIPaBJICHUH - B TEUEHUE MATH PabOUYMX JTHEN CO HS €€ PerucTpanuu.

Kanoba Ha pemienus u (i) AedcTBUsA (Oe3n€HCTBHE) OpPraHOB,
MPEIOCTABISIOMIUX TOCYJAPCTBEHHBIE YCIYTH, OPraHoB, AOKHOCTHBIX JIMII
OpraHoB, MPEJOCTABISIONIMX TOCYJApPCTBEHHBIE YCIYTH, JIMOO TrOCYIapCTBEHHBIX
CIYXKaIlllUX TP OCYIICCTBJICHHMM B OTHOLICHUM IOPUAMYECCKUX JIMI U
WHJVMBUAYAJIbHBIX MPEANPUHUMATENCH, SBISIONIMXCS YYACTHUKAMH JIECHBIX
OTHOIIEHUH, MOXXET ObITh MOJaHA TAaKWUMH JIMIIAMHU B TIOPSIKE, YCTAaHOBICHHOM
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETIaMEHTOM, 00 B MOPSIKE, YCTAHOBIEHHOM
aHTUMOHONOJbHBIM 3aKOHO1aTE€JILCTBOM Poccuiickoit denepanuu, B
AHTUMOHOIIOJIBHBIN OpTaH.

[Io pe3ymbraramM paccMOTpPeHHS KajnoObl YTOJTHOMOYEHHBIM OpraH,
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MHOTO()YHKITMOHAJILHBIN IIEHTP MPUHUMAET OJTHO U3 CICAYIONMIUX PEIICHUN:

1) sxanoba ynoBJIETBOpSETCS, B TOM uuciae B (HopMe OTMEHBI MPUHSTOrO
pELIEHHUs], WCHPABICHUSA TONYIICHHBIX YIOJHOMOYEHHBIM OpPraHOM OIEYaTOK
¥ OIMOOK B BBIIAHHBIX B PE3YyJIbTATE MPEJOCTABICHUS TOCYIAPCTBEHHON YCIIYTH
JOKyMEHTax (yOJMKaTax JIOKYMEHTOB), BO3BpaTa 3asBUTEIIO JICHEKHBIX CPEJICTB,
B3UMAaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMH aKTaMH
Poccuiickoit  ®denepanuu, HOPMATHUBHBIMM MPABOBBIMM aKTaMH CyObeKTa
Pocculickon ®@enepanuy;

2) B yAOBJIETBOPEHUH KAJIIO0OBI OTKA3bIBAETCS.

He mosnHee nHA, cClaeayromero 3a JHEM INPUHATHUS PELICHMS, 3asBUTEIIO
B MHCbMEHHON (opMe U MO KEJIAaHWIO 3asABUTENS B JJIEKTPOHHOH (Qopme
HaIpaBJISIeTCS MOTUBUPOBAHHBIA OTBET O PE3YJIbTATAX PACCMOTPEHUS KaIOOBI.

B cnyuyae mpusHaHus >kanoObl MOJUIeKaIled YAOBIECTBOPEHUIO B OTBETE
3asIBUTENIO JaeTcsi uHGOpMaIus O JACUCTBUSX, OCYIIECTBISIEMBIX OpPraHoM,
MPEIOCTABIISIONIUM FOCYJaPCTBEHHYIO YCIYTY, MHOTO(GYHKIIMOHAIBLHBIM IICHTPOM,
B LIEJISIX HE3AMEJIUTEIIBHOTO YCTPAHEHUS BBISIBIICHHBIX HAPYIICHUI MIPU OKa3aHUU
rOCyJJapCTBEHHOM YCIYTH, a TAaKK€ NPUHOCATCA W3BUHEHHS 32 JOCTABJICHHBIE
HEy/I0OCTBAa W yKasblBaeTcsd HHGPOpMAIMS O JaTbHEHIIMX JCHCTBUSAX, KOTOPHIC
HEOOXOJMMO COBEPIIUTh 3asIBUTENI0 B IEJIAX TMOJYyUYEeHHUsS] TOCYJapCTBEHHOM
YCIIYTH.

B ciiydae npusHaHus xanoObl HE MOJJIEKAIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEIII0 JAIOTCSI apTyYMEHTUPOBAHHBIE PA3bsICHEHUS O MPUUYMHAX MPUHSITOTO
pelieHus, a Takxe nHpopMalus o mopsKe 00KaJTOBaHUS IPUHSATOIO PELICHUS.

Ecru B mnuceMeHHOM xajno0e He ykazaHa (aMuiius 3asBUTEIS,
HaMpaBUBIIETO JKaJIO0y, M TOYTOBBIA aJpec, MO KOTOPOMY JIOJDKEH OBITh
HaIlpaBJI€H OTBET, OTBET Ha K00y HE JAaeTcsl.

B ciydae eciam TeKCT MUCHbMEHHOM »KanoObl HE TMOJIAETCA MPOYTECHHIO,
OTBET HA HEE HE JAECTCSA, U OHA HE MOJJICKUT HAMNPABICHUIO HA PAaCCMOTPEHHE
B F'OCY/IApPCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYIIPABIICHUS WU JOJKHOCTHOMY
JUIYy B COOTBETCTBUM C UX KOMIETEHUMEH, O YEM B TEUEHHE CEMH JTHEWU CO JHS
perucTpanuu kKajao0bl COOOINaeTcs rpakJIaHWHY, HANPaBUBILIEMY €€, €CIIH €ro
dbaMuITus ¥ TOYTOBBIN aipec MOIAI0TCS MPOUYTEHUIO.

Ecnu B muchMeHHOM xanoOe 3asBUTENS COACPKUTCA BOMPOC, Ha KOTOPHIH
3asBUTEJII0 MHOTOKPATHO /aBajUCh MUCHMEHHBIE OTBETHI MO CYIIECTBY, B CBSI3U
C paHee HampaBJsieMbIMU Kajl00aMH, U MPU 3TOM B KaJloOe HE MPUBOASATCS HOBBIC
JIOBOJIbI MJIM 0OCTOSATEIBCTBA, YIIOJIHOMOUYEHHOE HA TO JIOJKHOCTHOE JIMIIO BIPABE
INPUHATH pElIeHre O 0€30CHOBATENBbHOCTH OYEPEAHON >KajoObl U MpeKpalleHUH
MEPENUCKN € 3asfBUTENEM [0 JaHHOMY Bompocy. O [TaHHOM pEIIECHUH
YBEJIOMJISICTCSI 3asiBUTENTb, HAITPABUBIIUHN Kaa00y.

B cayuae ecim B pesynbrare pacCMOTpEHHs, Kajnoba Mpu3HaHA
O00OCHOBaHHOM W  YCTaHOBJEHBI  (aKThl  HEMPABOMEPHOCTH  JEHCTBUU
(Oe3meicTBUSI) U PEIICHU, OCYIIECTBISEMbIX (TIPUHSTHIX) B XOJI€ HCIOJHCHUS
roCyJJapCTBEHHOM YCIYTH, pYKOBOJIUTEJIEM YIIPABIICHHS YCTPAHSIIOTCS HAPYILICHMUS,
NPUHUMAIOTCS MEpbl MO WX NPENOTBPAIICHUI0 B  JajbHEHIIEM, MpHU
HEOOXOJAMMOCTA  TMPUMEHSIIOTCS  MEpPbl  JUCHUIUIMHAPHOTO  B3BICKAHHUS K



38

JOJDKHOCTHBIM JIMLAM, COBEPIIMBIIUM (IPUHSIBLIIMM) HENPABOMEPHBIE 1EUCTBUS.

Pemenue no xano0e, NpUHATOE PYKOBOAUTEIEM Y IOJTHOMOYEHHOTO OpraHa
MO3KET ObITh 00xanoBaHo B [IpaButenbctBo CeBacTonoms.

B ciydae ycTraHOBIIEHHs, B XOI€ WM II0 pe3yjbTaTaM pPacCMOTPEHHUS
XKaJoObl, NPHU3HAKOB COCTaBa aJMHWHUCTPATUBHOIO IPAaBOHAPYLIEHUS WJIH
IPECTYIUICHUS, JOJDKHOCTHOE JIMLO HE3aMEUIMTENIBHO HAIPABILIET MMEIOLIUECS
MaTepHaJibl B OpraHbl IPOKYPATYPBI.
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[Ipunoxenue Ne 1
K aIMUHUCTPAaTUBHOMY PEIrVIAMEHTY

®opma 3asiBJIeHHS O MPEIOCTABIEHUH JIECHOT0 YYACTKA, HAXOASIIEroCs B
codcTBeHHOCTH ropoaa CeBacromnois, 6e3 NpoBeieHUs TOProB
IOPUIHYECKOMY JHUILY

VYrpasieHue 0co00 0XpaHIEMbIX TIPHPOTHBIX
TEPPHUTOPHIA, )KUBOTHOTO MHUpa, JIECHOTO U
OXOTHHYBETO XO3IMCTBa I JTaBHOTO yIIpaBICHHS
MPUPOIHBIX PECYPCOB M SKOJIOTUH T'OPOJIa
CeBacromoJist

oT

HaumeHnosanue opeanuzayuu, MHH

ropuoudeckull aopec, menegon

aopec 31eKmpOHHOU NOYMbl

JEUCTBYIOWIETO MO IOBEPEHHOCTH

Hurnle cBenenns o
3asBUTEIE

(OKIIO, OKOI'Y, OKATO, OKOHX, HHH, peecmpoguiii
HoMmep)

3ASIBJIEHUE

[Ipomy mnpoBeCTH TOCYIApCTBEHHYH) DJKCIEPTU3Y IIPOEKTa OCBOCHHS JIECOB
(V3MEHEHUI B MPOEKT OCBOEHHUS JIECOB) Ha JIECHOM YYacTOK, NepeaHHbId B

apeHay (moctositHHoe (OecCpoYHOE) T0JIb30BAHME) IO JIOTOBOPY OT No
, Jara W HOMEp pEerucTpallyu: , KaJgacTpOBBIH HOMEDP
ydJacTKa:

MCCTOITOJIOKCHHUE JICCHOI'O YUaCTKa:

IJIOIIA/Ib JIECHOTO Yy4YacTKa (ra):
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BHUA U CPOK UCITIOJIb30BAHUA JICCOB!:

MHue pa3bsiCHEHO, 4TO B coOTBeTCTBUM ¢ DenepaibHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO0 opraHu3aiiy MPeOCTaBICHUS TOCYAaPCTBEHHBIX U
MYHUIIMNAIBHBIX ~ yCIyT»  JOKYMEHTHI, YyKa3aHHble B Tnozapasuene 2.7.
aAMUHUCTPATUBHOTO pErjlaMEeHTa TMPEIOCTABICHUSI TOCYIApCTBEHHON YCIyTH
«3aKJIFOUEHHE JI0rOBOpa apeHAbl JIECHOTO  ydacTKa, HaxXxOo[sUIerocs B
cobcTBeHHOCTH Topoja CeBacTomnodisi, 6e3 MPOBEACHUS TOPTOBY», HEO0A3aTEIbHBI K
MIPEACTABIICHUIO M MOTYT OBITh TOJYYCHBI YTPaBICHHEM OCO00 OXPaHIEMBIX
MPUPOJIHBIX TEPPUTOPHUIA, KUBOTHOTO MHpPA, JIECHOTO M OXOTHUYBETO XO3SiCTBa
['maBHOTrO yrnpaBieHUs MPUPOJIHBIX PECYPCOB M 3Kojioruu ropoaa Cepactoross
CaMOCTOATENbHO. BbIllIeyka3zaHHble JOKYMEHTBI MPHUOOIIAIOTCS MHOK  TI0
COOCTBEHHOW WHUIIUATHBE.

OTBETCTBEHHOCTh 32 JOCTOBEPHOCTh NPEACTABICHHBIX CBEICHUU W
JIOKYMEHTOB HECET 3asIBUTEIIb.

(HaumeHnosanue OOANCHOCMU (noonucw) (PHO)
PYKogoOumens)
(Oama)
[Ipunoxenue: 1. Ha 1. B 3K3.

(HaumeHoOBaHUE OOKYMEHNA)
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ITpunoxenue Ne 2
K aJIMUHUCTPATUBHOMY PErIIAMEHTY

dopma 3asBJICHHUSA 0 NIPEIOCTABJICHUM JIECHOTO YYACTKA, HAXOASAIIETr0Cs B
co0cTtBeHHocTH ropoaa CeBacromnoJisi, 0e3 npoBeeHUsI TOProB
pusnyeckomy gy

Ynpasnenue 0co00 0XpaHsIeMbIX TPUPOTHBIX
TEPPUTOPHI, )KUBOTHOTO MUPA, JIECHOTO U
OXOTHHYBETO XO35MCTBA [ TaBHOTO ynpaBieHUs
IIPUPOJIHBIX PECYPCOB U IKOJIOTMH TOPOAA
CeBacrormnons

OT

@UO (nocrednee — npu Hanuuuu)

adpec,

menegon,

Hurple cBeneHus o
3asiBUTEJIC

3ASIBJIEHUE

[Ipomry mNpoBECTH TOCYIApCTBEHHYK) JKCIEPTU3Y MPOEKTAa OCBOEHUS JIECOB
(M3MEHeHUl B TPOEKT OCBOCHHUS JIECOB) Ha JICCHOM Y4YacTOK, IEpeJaHHBbIA B

apeHay (moctositHHoe (O0€CCpoUYHOE) TOJIb30BAHUE) MO JIOTOBOPY OT No
, JaTa W HOMEp pEerucTpallyu: , KaJaCTpOBBI HOMEDP
ydJacTKa:

MCCTOITOJIOKCHUEC JICCHOI'O yUaCTKa:

IJIOIIA/Ib JIECHOTO Y4YacTKa (ra):

BHUA U CPOK UCITIOJIb30BAHUA JICCOB!

MHe pa3bsCHEHO, 4TO B COOTBETCTBUM ¢ DelepalbHbIM 3aKOHOM OT
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27.07.2010 Ne 210-®3 «OO0 opraHuzaiuu MpeAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIUNAIBHBIX ~ yCIOYr»  JIOKYMEHTBI, YKa3aHHble B mojpasaene 2.7.
aJIIMUHUCTPATUBHOTO perjlaMeHTa MPEeJOCTaBICHUsI TOCYIapCTBEHHON YCIyTH
«3aKao4eHre  JOoroBopa  apeHJbl JIECHOI'O  y4yacTKa, HaXOJsIIEerocs B
cobcTBeHHOCTH ropoja CeBacTonodisi, 6e3 IpOBEAEHHS TOPTOBY», HEOOS3aTEIbHbI K
IPEJICTaBICHUIO U MOTYT OBITh MOJYYEHBl YTPaBIECHUEM OCO00 OXpaHSIEMBIX
IPUPOAHBIX TEPPUTOPUH, )KUBOTHOTO MHPA, JECHOTO U OXOTHUYHETO XO3SHCTBA
['maBHOTO ympaBieHHUs HPUPOTHBIX PECYpPCOB M 3Kojoruu ropoga CeBacTomoss
CaMOCTOSITENIbHO.  Bpllieyka3aHHble JOKYMEHTHl MPHOOIIAIOTCA MHOIO IO
COOCTBEHHOW MHULIUATHBE.

OTBETCTBEHHOCTh 32 JOCTOBEPHOCTh TMPEACTABICHHBIX CBEICHUN U
JIOKYMEHTOB HECET 3asBUTEIIb.

(Oama) (noonucw) (OHO (nocneonee — npu
HAIU4uLL)

[Ipunoxenue: 1. Ha 1. B DK3.

(HaumeHoB8aHUEe OOKYMEHMA)
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[Tpunoxxenue Ne 3
K aIMUHUACTPATUBHOMY PETJIAMEHTY

(HamMeHOBaHHUE OpraHa)

(®UO (nmocnegHee — Mpy HATUYHN),
KOHTAKTHBIN HOMED)

(TIOUYTOBHII azpec)

3ASABJIEHUE
00 McnpaBJIeHUHU ONEYATOK U (MJIN) OIIHOOK B JOKYMEHTE, ABJISIOIEroCs
Pe3yJIbTATOM MPEI0CTABICHUS TOCYIaPCTBEHHOM YCJIYI!
«IIpoBeneHne rocy1apcTBeHHOM IKCIEPTU3HI IPOEKTOB 0CBOCHMSI JIECOB
(M3MeHeHU#l B IPOEKThI 0CBOCHHS JIECOB), PACIIOJIOKEHHbIX HA TEPPUTOPHUH
ropoaa CeBacTomnoJisp»

B tekcte

(HauMeHOBaHUE, PEKBU3UTHI JOKYMEHTA)
SBJSIOIIETOCS ~ PE3YJIbTaTOM  MPEIOCTABICHUS  TOCYJapCTBEHHOW  YCIIYTH,
10 3asBJICHUIO OT No , JIOITyITIICHA OoIevyaTKa v (HJIH)
omunOKa, a UMECHHO:

(yka3zath 171 1 Kakasi omuOKa (omedarka) JOoIyIieHa)

B coorBercTBMM € HMMEIOIMMHUCA B YYETHOM Je€JI€ 110 3asBICHUIO
O MPEAOCTABICHUH TOCYIAPCTBEHHON YCIYI'M JOKYMEHTAMHU (CBEACHUSIMU), MPOILILY
UCIPABUThH JOMYIICHHYIO ONEYaTKy U (W) OmMOKY 0e3 M3MEHEHUs! COAepKaHUs
NOKYMEHTA, yKa3aB CleAyrouiee:

(Yka3arp IpaBWJIbHBIN BapUaAHT)

[Tpunoxenue:
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(mara) (moamwmch) (®UO (mocnemHee — Npy HATUYHN))

ITpunoxxenue Ne 4
K aIMUHUCTPATUBHOMY PETIaMEHTY

dopma 3asB/IeHHs 0 MPEeKPAIleHNH eJIONPON3BOJACTBA U BO3BpaTe
JOKYMEHTOB Ha MOJIy4YeHHe rocy1apCcTBEHHOH yCaIyru
«IIpoBenenue rocy1apcTBeHHOI IKCIEPTH3HI POEKTOB OCBOEHUS J1€COB
(13MeHeHM#i B MPOEKTHI 0CBOEHUS J1€COB), PACHOJIOKEHHBIX HA TEPPUTOPUH
ropoaa CeBacTomnoJisi»

(HauMeHOBaHUE OpraHa)

(®UO (nocnenHee — Npu HATUYHN),
KOHTaKTHBI HOMED)

(TouTOBHII agpec)

3ASBJIEHUE

[Ipomry mpexpaTuTh JEJIONMPOU3BOJICTBO U BO3BPATUTH pAaHEE MNPEACTABICHHBIN

MakeT JIOKYMEHTOB COTJIACHO PUIIOKEHHOU pacnucke
B MOJYYEHUH  JIOKYMEHTOB 0 3asIBJICHUIO oT
No , Ha TPEOOCTaBICHUE TOCYHAPCTBEHHOW  YCIYTH

«IIpoBegeHne TOCYIApCTBEHHOM OKCIEPTHU3BI IPOCKTOB OCBOCHHS  JIECOB
(M3MEHEHUH B MPOSKTHI OCBOCHMS JICCOB), PACIIOJIOKEHHBIX HAa TEPPUTOPUHU TOpOa
CeBacTomnois»

(mara) (moamucek) (®UO (nocnemuee — Npy HATMYHH))



45

[Tpunoxenue Ne 5
K aIMUHACTPATUBHOMY PErJIAMEHTY

KOMY

(D.H.0. (nocneanee — Npy HATUYHH) 3as16Umes)
MPOXKUBAONIEMY (HaXOMsIIEeMyCs) MO aJipecy:

(adpec  mecma Jrcumenbemed (Haxooucoenus)
3asaeumeis)

Jlata

YBenoMmieHue

00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
rOCyJapCTBEHHOM YCIIyTH

Hacrosmmm moATBEp)KIaeTCs, YTO TPH TpUEME 3asBIICHUS W JOKYMEHTOB,
HEOOXOJUMBIX IS TPEIOCTABICHHUS TOCYAAPCTBEHHOW YCIYTH «3aKIOYeHUe
JIOTOBOpPA apeHJIbl JIECHOTO YYacTKa, HAXOJSIIErocs B COOCTBEHHOCTH TOpPOja
CesacTorosnsi, 6€3 MpoBeIeHUsT TOPTOBY, ObUTH BBISIBIICHBI CIEAYIONINE OCHOBAHMUS
JUIs OTKa3a B TpUeMe JIOKYMEHTOB (B Tpade «OCHOBaHHWE OTKa3a» CTaBUTCS
oTMmeTKa «V»):

OcHoBaHue IIpuunna oTkasza
DTKa3a

OTCYTCTBHE y 3asBUTENII COOTBETCTBYIOIIMX IIOJHOMOYMI Ha
NOJIYYEHHE IOCYJTAPCTBEHHOMN YCIYTH

3asiBUTEJIEM HE 3aIOJIHEHbl (3alOJHEHbl HE TMOJHOCTHIO) Tpadbl,
pe1ycCMOTpEeHHbIE (HOPMON 3asIBICHUS

HE TPEIOCTaBJICHUE 3asBUTENIEM OJHOIO0 WU  HECKOJIbKUX
JIOKYMEHTOB, HEOOXOAMMBIX [JIsl TOJYYEHUsI TOCYIapCTBEHHOMN
YCIyTH, VyKa3aHHBIX B Mojapazaene 2.6. agMHUHUCTPATHUBHOIO
periiaMeHTa, ¥ O0O0S3aHHOCTh MO TNPEIOCTaBICHUIO KOTOPBIX
BO3JIO’)KEHA HA 3asiBUTENS

3asgBUTENIEM HE TPEICTaBICHbl Ha OOO3pPEHHE  OPUTHHAJIBI
JJOKYMEHTOB, HEOOXOAMMBIE JUIsl PEJOCTaBICHHs TOCYIapCTBEHHON
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YCIIYTH

3asBUTEJIEM  MPEIOCTaBIICHbl HE  Hajuiexkaiie o(opMIleHHbIS
JOKYMEHTBI ~ (COAep)XKaT  HCIpABJICHUS, HMEIOT  CEPhE3HbBIC
MOBPEXKJEHUS, HE IO3BOJISIONINE OJHO3HAYHO HCTOJKOBAaTh HX
CoJIep)KaHHWe, OTCYTCTBYET (HAmuCaHbl HE TMOJHOCTBIO) aJpec,
MOJIHKCH, TIeYaTh (MPU HEOOXOAMMOCTH), (HaMIIIUS, UMS, OTYECTBO
(mocnenHee — MpU HAJIMYKM), 3asIBIICHHE U JIOKYMEHTBI MCIIOJTHEHBI
KapaH/Ia1ioM)

HAIIpaBJICHUE 3asBUTEIEM IIOCPEACTBOM ITOYTOBOTO OTHPABICHUS
B YINOJHOMOYEHHBI OpraH JOKYMEHTOB, IIEPEYEHb KOTOPBIX
IpUBEAECH B nonpasnene 2.6. aJlMHHHCTPATUBHOIO pErjiamMeHTa, He
3aBEPEHHBIX B HOTAPUAJIBLHOM IIOPSAKE, 34 UCKIIOUCHUEM 3asIBJICHHUS

MNpcaoCTaBJIICHHBIC 3aABHUTCICM  JOKYMCHTHI b0 HX KOIMHU
SABJIAIOTCS HC YUTAaCMBIMHU

YKa3aHHBIC B 3as1BJICHUHN JAOKYMCHTBI HE COOTBCTCTBYIOT
IprujaraCMbIM K 3asIBJICHUIO JOKYMCHTaM

B cBsi3U ¢ U3J105KEHHBIM MPUHATO pelIeHue 00 OTKa3e B MpUEME 3asBJICHUS
U UHBIX JIOKYMEHTOB, HEOOXOAUMBIX [UJIsi TPEAOCTABICHHUS TOCYyAapCTBEHHOM
YCIIYTH.

OTka3 B mpueMe JOKYMEHTOB, HEOOXOJUMBIX [Jisi MPEAOCTaBICHUS
rOCyJapCTBEHHOU YCIIYTH, HE MPEMSITCTBYET MOBTOPHOMY OOpAILCHUIO 3asiBUTEIIS
3a TMOJYYEHHEM TOCYyJIapCTBEHHOM YCIyTH IIOCJE€ YCTPAHEHHS IPUYUHBI,
MOCTYKUBIIEH OCHOBAaHUEM JIJI OTKa3a.

VYBenoMiIeHHE BbIIAIT: YBeIOMIICHUE TTOTYYHII:

(Oonorcnocmov, D.U.O. ynonnomouenHo2o auya) (®HUO, noonuce 3aaeumens )
« » TI. « » TI.
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[Tpunoxenue Ne 6
K aIMUHUCTPATUBHOMY PETIaMEHTY

dopma Me:KBeIOMCTBEHHOT'0 3aNpoca
0 MpeACTABJIEHUH IOKYMEHTOB U HH(popMannu

HanmenoBanue oprana (opranusanun),
B aJ[peC KOTOPOT'O HAMPABIIAETCS
MEKBEJIOMCTBEHHBIN 3aIPOC

MeXBeIOMCTBEHHBIN 3aIIPOC
O MpeACTaBICHUH JIOKYMEHTOB U UH(GOpMAIIIH

Ha ocHoBanuu crateu 6 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3
«O0 opraHu3zanyy OKa3aHUs TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyT» s
OKa3aHUs rOCyJ1apCTBEHHOMN YCIyTH:

(nonHoe HaumeHo8aHue 20Cy0apCmeeHHOU Yy,

Homep (uoenmughuxamop) yciyau 6 peecmpe 20Cy0apCmeeHHbIX YCiLye (eciu umeemcs))

B COOTBCTCTBHMU C.

(YKazauue Ha NONOAHCEHU HOPMAMUBHO20 NPABOBO20 AKMA, KOMOPLIMU NPEOYCMOMPEHO
npeocmasieHue

O0OKYMEHmMO8 U UHDOpMayuu, HeoOX0OUMbIX OJis NPEOOCMABIeHUsl 20CYOAPCMEEHHOU YCly2U,

U yKazanue Ha pekeu3univl OaHH020 HOPpMAamueHroco npaeoeozco axma)
POy MPEACTABUTH:

(HaumenoBanUe OOKYMEHMO8 U UHDOpMayuL, He0OX0OUMBLX OJisi NPe0OCMABIeHUs.
20CY0apCcmeeH ol

yeayeu)
B OTHOLICHUUA:

(naumenosanue opuduuecko2o auya, Gamunus, ums, omuecmso (nocrednee — npu nanuuu)
2PatcOanuna)

Coo0mraem cBeeHUs, HEOOXOAUMBIE JIJIs IPEACTABICHUS TOKYMEHTA U
uH(popMaIuu:

(ceedenust, HeoOX0O0UMbIe 0 NPeOCmasieHUuss 0OKYMeHmMOo8 U UHGopmayuu, YCmaHosieHHble



48

AOMuHUCMPAMUBHBIM Pe2NAMEHMOM NPEOOCMABIeHUS 20CYOAPCMBEHHOU YCIYeU, A MAKNCe
ceeoerusl,

npeoyCMOmpeHHble HOPMAMUBHBIMU NPABOBLIMU AKMAMU KAK HeobXooumble 0
npeocmagieHusi maKux

00KYMeHmo8 U ungopmayuu)
Cpok 0HJaeMOro OTBETa Ha MEXBEJIOMCTBEHHBIN 3aIpOC:

KonTakTHbIe CBCACHUWA JIs1 HAIIPABJICHUA OTBCTA HA MC)KBCHOMCTBGHHLIﬁ
3aIIpocC:

(noumoswlii adpec ¢ UHOEKCOM, aopec 0/ HANPAGIeHUs JIeKMPOHHBIX COOOWEHUTL)

MG)I(BG,Z[OMCTBGHHblﬁ 3alIpoC MMOATrOTOBUI U HAIIPpAaBHII:

(Oondichocmy)

(hamunus, ums, omuecmeo nOJIHOCMbIO)

(Homep cnyscebHo20 menegona, aopec 31eKmpOHHOU NOUMbL)

I[OJDKHOCTI) JIU1a, IoAIIMCaBIICIO MG)KBGIIOMCTBGHHBII\/JI 3alIpocC

(Oondichocmy)

(pamunus, ums, omyecmeo noIHOCMbIO MOCIEIHEE — IPU HATUYUH )

(noonucw)
Jlata

Ileyats
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ITpunoxenue Ne 7
K aJIMUHUCTPATUBHOMY PErIIAMEHTY

M®I] ya.

r. CeBacTomnosd

ajapcec: F.CGB&CTOHOJ’IL, VII.

e-mail;

AKT IPUEMA - IIEPEJJAYH
3asiBJICHUM U JOKYMEHTOB HA IPeJ0CTaBJICHUE IOCYAAPCTBEHHOM YCJIYI'H

Per. Ne oT

T.

HaumenoBanue oprana,
OKa3bIBAKOUIETO YCIYTH:

Ha3zBanue rocyapcTBeHHOHN yCIIyru:

(noonexcum 00a3amenbHOMY 3aN0JIHEHUIO)

Ne Per. Ne [Hara npuema OUO
n/m | 3asBiaeHus | 3asBieHus B MOL] | 3asBurens

AJlpec peructparuu
3asIBUTEJIS

[Ipumeyanue

1

AXT COCTaBHWII;

IToanuce /

Jlara r.

JIOKyMEeHTHI mepeaaJ 1o akTy B KOJIMYECTBE JIeJIO:
IMoamnuce /

Jlara r.

JIOKyMEHTBI NMPHUHSJ TI0 KTy B KOJIMYECTBE Ji(S) (oK

IToanuce /

JlaTa T.




MOI] y.
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ITpunoxxenue Ne 8
K aJIMUHUCTPATUBHOMY PErIIAMEHTY

r. CeBacTomnoiig

AKT IPUEMA - IIEPEJJAYH

pe3yabTaTa nmpeaoCraBJICHUS FocyI[apCTBeHHOﬁ YCayru

Per. Ne

(Hazsanue 20cy0apCcmeeH ol YCyeu ROOAEHCUm 00a3ameibHOMY 3an0JIHEHUIO)

Ne Per. Ne Per. Ne 0)4(0) Pesynprar okazanus
n/m | garanpuema | [lata mpuema | 3asgBUTENS yCIIyTH
3asBJICHUS B 3asIBJICHUS
MOI] Opranom
1.
AKT COCTaBUII:
Jara r [lognuce / (®UO)
JIOKyMEHTBI mepeaaJ 1o akTy B KOJIMYEeCTBE b1 (N (oK
Jata r [Toanuck / (®UNO)
JIOKyMEHTBI NMPHHSJI 110 aKTY B KOJIMYECTBE b1 (S (oK
Jara r [Tonnuce / (®UO)




[Tpunoxenue Ne 9
K aIMUHHACTPATUBHOMY PETJIAMEHTY

baok-cxema npexocraB/ieHUs rocyaapcreeHHon ycayru «lIposeaenue rocy1apcTBeHHOM IKCIEPTU3bI IPOCKTOB
OCBOCHHS JIECOB (M3MEHEHHUIl B IPOEKThI 0CBOEHMS JIECOB), PACHOJI0KEHHBIX HA TeppUuTOpHUHU ropoaa CeBacTonossp)

[Ipuém u perucrpanus J0KyMEHTOB, IPEACTABICHHBIX ISl TOTYYEHUS
roCyIapCTBEHHOM YCIyTU

[
®opMHUpOBaHUE U HAIIPABJICHUE Me)KteILOMCTBeHHI)IX 3arpoCcoB B OpraHbl U
OpraHM3aliy, YYacTBYIOIKE B IPEJOCTABIEHUHU TOCYJapCTBEHHOMN YCIyTH

I

v

OHCHKa AOKYMCHTOB, IPCACTABJIICHHLIX IJIA IMOJTYYCHUSA I‘OCyI[apCTBCHHOI\/’I yciyru

1

A 4

[TpunsTHE peleHns B IPeAOCTaBIEHUH rOCY1apCTBEHHOHN YCIIyTu In6o 00 oTKaze
B IIPEIOCTABIIEHUHU TOCYIapCTBEHHON yCIyr!

— ~

IToaroToBka 3aKJIFO4EHHs] TOCYJaPCTBEHHOU
SKCIEPTU3BI IPOEKTOB OCBOCHUS JIECOB
(M3MeHeHMH B IPOEKTHI OCBOCHUSI JIECOB),
PacCIIOJIOKEHHBIX HA TEPPUTOPUU TOPOAA

CesacTormos

IToaroroBka mpoekTa 0TKas3a B
MIPEIOCTABICHUH TOCYJaPCTBEHHOMN yCIyTH

\ /

Bbmaqa MOAIMMUCAHHOI'O U 3apCTUCTPUPOBAHHOTO PCHICHUA O IIPCAO0CTABIICHUN
(oTKa3e B MpeI0CTaBIEHUH) TOCYJapPCTBEHHOMN YCIIyTH




